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. 3arajapHi MoJI0KeHHA

IHcTpyKuis 3 ninoBoacTBa y BimokpemiieHOMY CTPYKTYpHOMY Mifpo3nini «bepexaHChKuii
¢baxoBuii Konemk HarionanbHOro yHiBepcUTeTy GiopecypciB i IPUPOAOKOPUCTYBAHHS Y KpaiHI»
(mami — [HCTpYKITis ) BCTAHOBJIIOE 3arajibHi BUMOTH JI0 JOKYMEHTYBaHHS YIIPABIIHCHKOI 1HGOpMarii
Ta oprasizamii poOOTH 3 JOKyMEHTaMH, CTBOPEHHMMH y mamneposiil ¢opmi y BimokpemiieHomy
CTpyKTypHOMY miapo3nii «bepexancekuii (axoBuii konemk HaiioHamTbHOTO YHIBEpCUTETY
6iopecypciB i mpupogokopuctyBanHs Ykpainu» (nani — BOK, Konemxk) HezanexHo BiJ criocody
(ikcarii Ta BIATBOpEHHS iH(pOpMAIIii, SKa MICTUTHCSA B JOKYMEHTAX, BKIIFOYAIOYH iX MiJATOTOBKY,
peecTpariito, 00K i KOHTPOIb 32 BUKOHAHHSIM.

1. s iHCTpyKLis po3pobieHa 3 ypaxyBaHHSIM BuMor 3akoHy Ykpainu «IIpo ¢axoBy
nepeaBHIy OcBiTY», 3akoHy Ykpainu «llpo Bumry ocity», IlocranoBu KaGinery MinicTpiB
VYkpaiaun Big 17 ciuna 2018 p. Ne 55 i3 3miHamMu 1 TIOMOBHEHHSMH, BHECEHUMH ITOCTAaHOBAMU
Ka6inery MinictpiB Ykpainu Big 07 mucromana 2018 poxy Ne 992, Bin 17 xBitHs 2019 poky Ne
375.

2. Tlopsimok opranizaiii eJIeKTpOHHOIO JOKYMEHTOOOIry i3 3aCTOCYBaHHSIM €JIEKTPOHHOTO
1M (POBOTO MiANHKCY, pOOOTH 3 EIEKTPOHHUMHE JOKYMEHTaMH B IiJI0BOJCTBI Konemky, 3aiicHeHHS
JIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTATh 1HQOpMAII0O 3 OOMEKEHUM JOCTYIIOM,
3MIACHEHHSI [IOBOJCTBA 3a 3BEPHEHHSMH TPOMAJSH, a TAaKOXK 3amUTaMd Ha i1H(OpMAIio
BU3HAYAIOTBCS OKPEMHMH HOPMATHBHO-TIPABOBHMH aKTaMH Ta PO3MOPSIYUMHU JTOKYMEHTAMHU
Konemxy.

3. He momyckaerbest oJfHOYACHE MTPOXOJKEHHS OJHOTO 1 TOTO K JOKYMEHTA B EJICKTPOHHIH
Ta manepoBii hopmi.

4. BinmoBiganbHICTh 3a oprasizailito ainoBojactsa B Konemxi Hece Jupektop.

3a 3MICT, fKICTb MIATOTOBKM Ta O(OPMIIEHHS HAa HaJEKHOMY pIBHI JOKYMEHTIB, IIO
PO3pOOIIAIOTHCSI Ha BUKOHAHHS 3aB/laHb, BUBHAYEHHX y 3aKOHAX YKpaiHM, ocTaHOBax BepxoBHOI
Pagu Ykpainu, akrax Ta nopyuyeHssx Ilpesnnenra Ykpainu, akrax Kabinery MinictpiB Ykpainu,
nopyueHHsx Ilpem'ep-miHicTpa YKpaiHu, LEHTpaJbHUX 1 MICIIEBUX OpPraHiB BUKOHABUOI BIIaJu
(mami
- aKTH OpraHiB JIepP>KaBHOI BJIaJM, JOPYUYEHHS BUIIMX MOCAJOBUX 0Ci0), a TaKOX BIAMOBIIEH Ha
3allUTH 1 3BEPHEHHS HAPOJHMX AENyTaTiB YKpaiHU Ta AemyTaTiB MICIEBUX Pajl, KOPECTIOH ICHIIIIO
BepxoBHoi Pagu Ykpainu, Anminictpauii [lpesunenta Ykpainu, KaGinery MinictpiB Ykpainu,
MinicrepcTBa OCBITH 1 Hayku YKpaiHM Ta iHIIKUX MIiHICTEPCTB, MOTOKEHHS IPOEKTIB
HOPMAaTUBHO- NPAaBOBHUX akKTIB BIAMOBIAAIOTh 3acTymHUKU aupektopa Korjemxy 3rigHo 3
po3noiioM QYHKIIOHATEHUX 00OB'S3KIB.

3a 3MICT, SIKICTh HiATOTOBKU Ta OQOPMIICHHS HAa HAJEKHOMY PiBHI JOKYMEHTIB, a TaKOX
Opraizaiilo IiIOBOJCTBAa Ta 30epiraHHs JOKYMEHTIB y CTPYKTypHUX mifpo3ainax Komemxy
BI/IMTOBITAFOTH X KEPIBHUKH.

BenenHs nimoBoaCcTBa B CTPYKTYpHHX MiApo3ainax Koyemky mokimagaeTsest Ha MpU3HAUCHY
KEePIBHUKOM CTPYKTYPHOTO MiJPO3A1Ty 0co0y, sika 3a0e3mneuye 00JIiK 1 IPOXOKEHHS JOKYMEHTIB,
y BCTAHOBJIEHHI CTPOK (pOpMye CIpaBH BiJMOBIIHO MO HOMEHKIATYpH CIpaB Ta TOTYyE iX Ha
apxiBHe 30epiraHHs.

[IpamiBHUKKA CTPYKTYpHHX MiAPO3AUIIB HECYTh MEPCOHAJIbHY BIANOBIJAIBHICTh 32
BUKOHaHHsI BUMOT i€l [HCTpyKIii Ta 30€pekeHICTh MOKYMEHTIB, IO 3HAXOMSITHCS y HUX Ha
OTIPAIFOBaHHI BIMOBIIHO JI0 1X MOCAJ0BUX 00OB’SI3KIB PO3POOJIECHUX KEPIBHUKOM CTPYKTYPHOTO
HiAPO3ALTY Ta 3aTBEPKEHUX YUHHUM B Komemki mops koM.

5. 3a miArOTOBIEHUH MTPOEKT TOKYMEHTA BiNOBIJAIILHUM € HOTO aBTOp.
6. Opranizaris nimoBoacTBa B Konemki MOKIaIaeThCsl HA KaHIIETSPITO.

Kannensipist € caMOCTIHHUM CTPYKTYpHUM Tiiapo3aiioMm Kosemky, mo mianopsakoBYEThCS



6e3nocepenHbo Jupexropy.

OCHOBHUM 3aBJaHHSM KaHIENApii € BCTaHOBIEHHS B Kolemki €IWHOTO TOPSAKY
JOKYMEHTYBaHHSI YIPaBIHCHKOI 1H(opMalii 1 poOOTH 3 JOKYyMEHTaMH 13 3aCTOCYBaHHSM
Cy4aCHMX aBTOMAaTH30BAaHUX CHCTEM, METOJMYHE KEPIBHUIITBO 1 KOHTPOJIb 3a JOTPUMAHHIM
YCTaHOBJICHOT'O TIOPSIIKY pOOOTH 3 JOKYMEHTaMH B CTPYKTYPHHUX migpo3aiiax Komemxy.

Kannemnspis nie Ha migcrasi [TomosxkeHHs mpo KaHIEspiro BiTokpeMiIeHOro CTpyKTYpHOTO
nigpo3ainy «bepexxancekuil ¢axoBuil kojemx HarionanpHOro yHiBepcuTETy OiopecypciB i
MPUPOJJOKOPUCTYBaHHS Y KpaiHU»

Il. JlokymeHTYyBaHHSA ynpaBJiHCHKOI
iHopmauii 3arajbHi BUMOI'Y 11010 CTBOPEHHS IOKYMEHTIB

7. JlokyMeHTyBaHHS yIpaBIiHCHKOI iH(opMallii moJsirae y CTBOPEHH1 JJOKYMEHTIB, B SIKUX
(iKCYeThCS 3 TOTPUMAHHSAM ycTaHOBJIeHUX mpaBui ([loxatok 1) iHdopMarlis npo yrnpaBiaiHChKi .

8. Ilix wac miArOTOBKH OpraHi3aliifHO-pPO3MOPSAYUX JOKYMEHTIB y mamnepoBiii dopmi
npauiBauku Konemky opopmisiioTs ix 3 ypaxysanusaM Bumor JICTY 4163:2020.

9. IlpaBo Ha CTBOPCHHS, MWIANMKWCAHHSA, TIOTO/DKCHHS, 3aTBEP/DKEHHS JIOKYMCHTIB
BH3HAYA€THCS aKTaMU 3aKOHOJIaBCTBA Ta i€k [HCTPyKIIi€to.

10. B migpo3ainax Komemky BH3HAUaeThCS CYKYHHICTH JTOKYMEHTIB, MepeadadyeHmnx
HOMEHKJIATYpOIO CIpaB, HEOOXINHUX 1 JOCTaTHIX MM JOKYMEHTyBaHHs iHopMamii mpo ix
TISIIIBHICTE.

11. BigmoBigHO 40 IIOBHOBa)KEHb, BHM3HAUYEHHX 3aKOHOMABCTBOM, Kojemk BHIae Taki
MIPaBOB1 aKTHU: HaKa3M (PO3MOPAIKEHHsI ), IHCTPYKIIii, MpaBuUia, CTAHIAPTH, TOJIO0KEHHSI, METOANYH1
pEeKOMEeH/1allii TOIIO.

3 nUTaHb, U10 CTAHOBJIATH B3a€EMHMI IHTEpEC 1 HaJIeXKaTh 10 KomrneTeHuii Konemky Ta iHIIMX
YCTaHOB, MOKYTb CTBOPIOBAaTUCH CIIIJIbHI JJOKYMEHTH.

12. Xing oOroBOpeHHs MUTaHb 1 PIIIEHHS, 0 MPUHMAIOTHCS KOJETiaIbHUMH OpraHaMu Ha
300pax, 3acilaHHsX, HapaJaX (iKcyroTbes B MpoTokonax. [IpoTokosnu odhopmiisioThes Ha miAcTaBl
3aIUCIB.

13. PimenHs konerianpHUX opraHiB Komemky MOBOASITHCS O BHKOHABINB ILISXOM
HaJCUJIAaHHS M KOMii BIAMOBIJHUX PIlLIEHb.

3aTBep/KEHI PillIeHHs KOJIET1aIbHUX OpPraHiB BBOASTHCS B A1I0 /111 BAKOHAHHS HAKa3aMH I10
Konemxy.

14. JIokyMEeHT TOBHHEH BIJIMOBIAaTH TOJOKEHHSM AaKTiB OpPraHiB JIep>KaBHOI BJIaTu Ta
CHpSIMOBYBATHCS Ha BUKOHaHHs KosekeM MoKIaJeHuX Ha HbOTO 3aBJaHb 1 PYHKIIIH.

15. Knacu ynpaBiiHCbKOi JOKyMeHTalii BU3HadaroThes 3rigHo 3 Kiacudikatopom
ynpasinincbkoi gokymenTarii HK 010:2021 (nani - KY ).

16. JIoKyMEHT TOBHMHEH MICTUTH OOOB’SI3KOBi JUIS HWOTO TEBHOTO BHIY PEKBI3UTH, IO
PO3MIIIYIOTHCS B YCTAHOBIIEHOMY TIOPAJIKY, a caMe: HailMEeHyBaHHs YCTAaHOBH - aBTOpa IOKYMEHTA,
Ha3BYy BUAY JIOKYMEHTa (KpiM JIMCTIB), JAaTy, PEECTpALiHUI 1HAEKC TOKYMEHTA, 3aroJIOBOK [0
TEKCTY, TEKCT, ITiIITHC.

[lin yac MArOTOBKM Ta OQOPMIIEHHSA JOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE TUIBKHU
000B’sI3KOBI, a TAKOXK 1HIIII PEKBI3UTH, SKIIO II€ BIAMOBIa€ MPU3HAYEHHIO JOKYMEHTa a00 crmocoly
HOro OMpaItoBaHHA.

17.3 wmeroro miABUIIEHHS €(QEKTUBHOCTI Ta OMNEPATHBHOCTI oOpraHizaiii poboTu 3
JIOKYMEHTAaMH OJIHAKOBl 3a 3MICTOM JIOKYMEHTH MOXYTh OyTH VyHI(IKOBAHUMH IUISIXOM
po3po0ieHHs TpadapeTHUX



TEKCTIB.

18. Konemx 3IiHCHIOE MAUTOBOJACTBO JEP>KaBHOK MOBOK. JIOKYMEHTH CKIIaJaloThCs
JIep’KaBHOIO MOBOIO, KpIM BUIAJKIB, Iepe0aueHUX 3aKOHOAABCTBOM PO MOBH B YKpaiHi.

JIoKyMeHTH, SIKi HaJICHIIAI0ThCs IHO3EMHHM ajipecaTram, 0(pOpMITIOIOTHCS IePKaBHOK MOBOIO
ab0 MOBOIO JiepKaBH-aapecara, abo OJIHIEI0 3 MOB MIXKHAPOJAHOTO CITIIKYBaHHS.

19. Okpemi BHYTpilIHI JOKYMEHTH (3as1BH, CKapTH, 3BEPHECHHS, TIOSICHIOBAJIbHI Ta JOMOBIIHI
3aIHMCKH, TOIO), AaBTOPAMU SIKHUX € MOCAJI0BI Ta iHII (i3udHI 0cOOH, JO3BOISAETHCS 0(HOPMITIOBATH
PYKOITUCHHUM CIIOCOOOM.

BJIaHKH 1OKYMEHTIiB

20. OpranizamiifHo-po3mopsI4i JOKYMEHTH, [0 MAalOTh OOIPYHTOBaHI MiACTaBH JUIA
OTIPAIIOBAHHS B ManepoBiid Gopmi BIAMOBITHO 10 [HCTPYKIIi 3 MITOBOACTBA B €ICKTPOHHIN hopmi
Ta HE € TNpUMIpHUKaMHU abo0 KOMisIMH JIOKyMEHTIB, CTBOPEHHX B €JEKTpPOHHIA dopwmi,
oopmMITIOIOTECS HA OJIaHKAaX, 110 BUTOTOBIISIOTHCS 3T1HO 3 BUMOTraMu Ii€l [HeTpykii.

Jlyis BUTOTOBNIEHHS OJIaHKIB BUKOPHCTOBYIOThCS apkyuii namnepy ¢opmary A4 (210 x 297
MmimimeTpiB) Ta AS (210 x 148 mimimerpiB). [[03BoJICHO BUKOpPHCTOBYBaTH OlaHKU dopmaty A3
(297 x 420 minimeTpiB) At oPOPMIICHHS JOKYMEHTIB y BUTJISIII TaOIUIIb.

brnanku JOKyMEHTIB TOBMHHI MaTH TaKi MoJist (MUTIMETpIB):
30 - mige;

10 - mpase;

20 - BepXHE Ta HUKHE.

21. Bunu GnaHKIiB JTOKYMEHTIB BU3HAYAFOTHCS [HCTPYKITIEIO 3 JIIOBOJICTBA B CJIIEKTPOHHIN
dhopwmi. (JomaTok 2).

bnaHku JOKYMEHTIB MOXKYTh BUTOTOBJISITUCS B ApyKapHi Ha OUIOMY mamnepi BUCOKOI SKOCTI
¢dapbamy HaCMYEHHUX KOJIbOPIB (ITarepoBi OJIaHKM).

Bunu 6rankiB y naneposiii ¢opMi, 110 BUTOTOBJIEH] APYKAPCHbKUM CIOCOOOM, MiJISATal0Th
00J11Ky Ta OOJIIKOBYIOTHCS 3T1THO 3 IIE0 IHCTPYKITIEO.

OOk BeneTbcd 3a NOPSAIKOBUMH HOMEpPAaMH, IO MPOCTaBISIIOTHCS HYMEpPaTOPOM Ha
HUKHBOMY I10J11 3BOPOTHOI0 OOKY ab0 Ha JIiBOMY I10JI1 JTUILOBOT'O OOKY OJaHKa.

Oco0wu, sIKi epcoHaIbHO BIJMOBIAAIOTH 32 BEJAEHHS OOIIKY, 30epiraHHs Ta BUKOPUCTAHHS
OnaHkiB, BU3HauatoThes Jupexropom Konemxy.

BuroroBneHHst OnaHKiB KOHKPETHHX BHJIIB JIOKYMEHTIB JOIYCKA€ThCS, SKIIO KUIBbKICTH
3apeecTPOBaHMX JIOKYMEHTIB Y MarnepoBiit opMi TAaKOTo BUIY MEPEBUILYE 2 THUC. OJMHUIIb HA PIK.
SIKI0 KUIBKICTh 3apeECTPOBAHMX JOKYMEHTIB Y MamepoBii ¢opmi MeHIie 2 THUC. OAMHHLb,
JOKYMEHT JIPYKYETbCS 3 TEKCTOBOTO pENaKkTopa, B SIKOMY HOro CTBOPEHO, 0€3 3aCTOCYBaHHS
0JIaHK1B, BUTOTOBJICHHUX JAPYKAPCHKUM CIIOCOOOM.

Jlesiki BHYTpIIIHI JOKYMEHTH (3asBU MpAIIBHUKIB, MOSICHIOBAIbHI 1 JIOTOBIJIHI 3alMCKH,
TOIIO0) Ta JJOKYMEHTH, 110 CTBOPIOIOTHCA BiJ iIMEHI KUIBKOX MiJpO3/iIiB, OQPOPMITIOIOTECS HE Ha
OJaHKax.
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OdopMmileHHSI pEKBI3HUTIB IOKYMEHTIB

22. OpranizaniitHo-po3nopsadi JokyMeHTH KoemKy MatoTh CTpOTro BCTaHOBIICHHUH IIEBHUI
KOMIUICKC PEKBI3UTIB 1 CTAOUILHUH MOPSAAOK iX po3mimnienHs (/logatok 3 , Jlonatox 4).

3o0paxenns [lepxaBHoro I'epda Ykpainu

23. 3o0paxenns JlepxaBHoro I'epba YkpaiHu po3MillyeThcsi Ha OJIaHKaxX JOKYMCHTIB
BIJIMOBIAHO 70 TocTaHoBU BepxoBHoi Pamu Ykpaiau Bix 19 mrotoro 1992 p. Ne 2137-XI1 “IIpo
Jep>xaBauii repd Ykpainu”, ['epba ABronomHO1 PecniyOmiku Kpum - BiAMOBIIHO 70 HOPMAaTHBHO-
npaBoBUX akTiB BepxoBHoi Pagu ABronomHoi Pecy0miku Kpum.

24. 3o6paxenns [lepxxaBHoro I'epba VYkpainu, I'epba ABToHOMHOI Pecmybmiku Kpum
PO3MINIYETHCS MO IEHTPY BEPXHBOrO mojs. Po3mip 300pakeHHsS CTaHOBHTH 17 MimiMmerpiB
3aBBUIIKH, 12 MUTIMETPIB 3aBIIUPIIKH.

Konu

25. Ko ycTaHOBH MTPOCTABISETHCS 3T1THO 3 EMUHUM JEP>KaBHUM PEECTPOM MiMPHUEMCTB Ta
opranizaniii Ykpainu (€IPIIOY). 3a3naueHuii Kol pO3MIIIYEThCS MICHs peKBi3uTy ““/loBiaKoBi
JlaH1 PO YCTaHOBY .

26. Kon yHidikoBaHOi opMu TOKyMEHTA (32 HABHOCTI) po3miityeTbes 3rigHo 3 KY /I Buie
Ha3BU BUJY JTOKYMEHTA.

Pimenns mono HeoOXimHOCTI (hikcyBaHHA Koay yHidikoBaHOT popMH JOKYMEHTa Mpuiimae
JIMpeKkTop OKpeMO MI0JI0 KOXKHOTO BHTY TOKYMEHTA.

HaiiMeHyBaHHS YyCTAHOBH

27. HaiimenyBanns Konemxy - aBTopa JTOKyMEHTa TOBUHHE BIANOBIZaTH HAalMEHYBAaHHIO,
3a3Ha4€HOMY B MOJI0XeHH]1 (cTaTyTi). CKopoueHe HallMEHYyBaHHS BXXKMBA€TbCS y pa3l, KOJIU BOHO
o(iniiiHo 3aikcoBaHO B 3a3HaUEHUX JOKyMeHTaX. CkopoueHe HaliMeHyBaHHs po3MillyeThes (y
nyxkax abo 0e3 HUX) HIKYE TIOBHOTO HATMEHYBAHHS OKPEMHUM PSAKOM TI0 IICHTPY TOKyMEHTA.

HalimenyBaHHSI yCTaHOBU BUIIIOTO PIBHS 3a3HAYAETHCS] Y CKOPOUEHOMY BUTJISIIL.

HaiimenyBannst  ¢umii, TepUTOpPIaILHOTO  BIAJAUIEHHS, CTPYKTYPHOIO  MiAPO3ALLY
3a3HAYA€THCS Y pasi, KOJIM BOHM € aBTOPAMHU JIOKYMEHTA, 1 pO3MIIIYEThCSI HUYKYEe HallMEHYBaHHS
Konemxy.

Hosinkosi 1ani npo Kosemxx

28. Joinkosi gani npo Koiemk MicTATh MOMTOBY aapecy, HOMepH TenedoHiB, Tenedakcis,
aJZipecy eJeKTPOHHOI MOIITH, ajJpecy odimiitHoro Bed-caiTy Toio. J{oBiIKOBI JaH1 PO3MIIITYIOTHCS
HIK4e HaitMeHyBaHHs Kosemky abo CTpyKTYpHOTO MiJIpO3/IiTy.

PekBizuTy MomroBoi aapecu 3a3HAYalOThCA B TaKil MOCHIIOBHOCTI: Ha3Ba BYJHII, HOMEP
Oy/IMHKY, Ha3Ba HACEJICHOT'0 IYHKTY, pailoHy, 00acTi, MOMITOBHM iHIEKC.

Ha3zBa Buay 1oKymeHrta
29. Ha3Ba Buay nokymeHTa (Haka3, pillleHHS, MOSICHIOBAJIbHA 1 JOTMOBIIHA 3aIKCKa TOIIO)
3a3HAYa€THCS Ha OJIAaHKY Ta MMOBUHHA BIAMOBIAaTH Ha3BaM, niepeadauenum KV /1.

[ara nokymeHnra

30. /latoro moxymeHTa € nata ioro peectparii. JlaTa 3a3HavaeTbes apadCbKUMH LU(ppaMu B
OJIUH PSAZOK Yy Takid MOCHIIOBHOCTI: YHCIO, MicsIlb, pik. Jlata opopmitoeTbest mudpoBuM abo
CIIOBeCHO-IIM(POBUM criocoboM. Y pa3zi oopmiieHHS JaTH U(POBUM CIIOCOOOM YHCIIO 1 MiCSIIb
MPOCTABIISIIOTHCS ABOMA TapamMu (P, pPO3AUIEHUMH KPANKoOI0; Pik - 4oTUpMa nudpamu, Kpamka
HaNpUKiHIi He cTaBuThes. Hampuxian: 02.12.2024


https://zakon.rada.gov.ua/laws/show/2137-12
https://zakon.rada.gov.ua/laws/show/2137-12

VY TekcTax HOPMATHBHO-TIPABOBUX aKTiB Ta MOCWIAHHIX HA HUX 1 JIOKYyMEHTAX, IO MICTSTh
BiTOMOCTI (DIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-IIM(PPOBHIA CIIOCIO 3a3HAUYECHHS AT
3 MPOCTABJISTHHSAM HYJISI B TO3HAYEHH1 JHS MICALIS, SKIIO BiH MICTUTh oJiHY mudpy, Hanpukiad: 02
epyons 2024 poxy. J103BONSETHCS BXKUBATH CIIOBO “piK’”’ y CKOPOUCHOMY BapiaHTi “p.”, HAPUKIA;
03 epyons 2024 p.

SIKI10 JOKYMEHT CKJIaJIeHO He Ha OJIaHKYy, 1aTa 3a3HavyaeThCsl HUKYE Mianucy JiBopyd. [Jata
JIOKYMEHTA MPOCTABIIETHCS TOCATOBOIO 0CO0010, sIKa Horo mianucye abo 3aTBEPIKYE.

OOOB’SI3KOBOMY JTaTyBaHHIO 1 IIJAMHACAHHIO IJJISATAIOTh yCi CIY)KOOBI BIAMITKH Ha
JOKYMEHTaX, MOB’s3aHi 3 X NMPOXO/DKEHHSAM Ta BHKOHAHHSAM (pPE30JIOIiI, MOTOKEHHS, Bi3H,
BiJIMITKH PO BUKOHAHHS JIOKYMEHTA 1 HAIIPaBJICHHS HOTO JIO CIIPaBH).

Ha noxymenTi, Bujanomy aBoma abo OifblIe IiApo3aijaMy, 3a3HA4a€ThCcs OJIHA JlaTa, sSKa
BIJIMIOBIZA€ JaTi OCTAHHBOTO MiITHUCY.

PeecTpaniiinmii ingexkce 10KyMeHTIB (BXiHA i BUXIIHA TOKYMEHTAaLis)
31. Impmekcarisi TOKyMEHTIB (BXiZHa 1 BUXiIHA JOKYMEHTAIlisl) MOJSTAE Y MPUCBOEHHI iM
YMOBHHX MTO3HAYCHbB - 1HICKCIB, SIKi HAQJIAFOTHCS IOKyMEHTaM TIiJ 4ac iX peecrparii.

PeectpaniiiHuii iHIEKC CKIQAAETHCA 3 MOPAJKOBOTO HOMEpa JOKYMEHTa Yy MEXKax Tpylu
JOKYMEHTIB, 1[0 PEECTPYIOTHCS, SKUI TOTIOBHIOETHCS 1HICKCaMH, 110 3aCTOCOBYIOThCS B Komnemxki,
30KpeMa iHJeKCaMH 3a HOMEHKJATypOIO CIpaB, CTPYKTYPHOTO IiJPO3JiTy, KOPECHOH/IEHTIB,
M0CaZOBUX OCi0, sKi pO3IANAIOTh a00 MiINUCYIOTh JOKYMEHT, BUKOHABIIIB, MTUTAaHb AiSJIBHOCTI
SKHX CTOCYETHCS IOKYMEHT.

CxilajoBi 4YaCTHMHHM PEECTPAIIHHOTO 1HJEKCY BIAOKPEMIIOIOTBCA OJIHA BiT OJHOL
MPaBOOIYHOI MOXUIIOK pUCKOI0. [TocmiOBHICTh HAMMMCAHHS CKIAJI0BUX YaCTUH PEECTPALifHOTO
THICKCY MOXE 3MIHFOBATHUCS 3aJIS)KHO B1JI TOTO, IKHI JIOKYMCHT PEECTPYETHCS, - BX1THUN YU TaKHH,
10 CTBOPEHU B ycTaHOBI, Hanpukian: 845/01-10, ne 845 - mopsakosuiit Homep, 01-10 - ingekc
CIIPaBH 32 HOMEHKJIATYPOIO.

Micue po3TalnryBaHHs peecTpaliifHOro iHIeKCYy BU3HAYAE€ThCS (POPMOIO OJIaHKa.

PeecTpariis TOKYMEHTIB MpPOBAIUTHCSA 3 METOI0 3abe3leueHHs iX 00JIKYy, KOHTpOJO 3a
BUKOHAHHSIM 1 OTIEpaTUBHUM BUKOPUCTaHHSIM HasiBHOI B JOKYMEHTaX 1H(popmartii.

KoxHOMy 1OKyMEHTY, SIKMH HaIXOIUTh HAAETHCS PEECTPALINHUN 1HIAEKC
/Ne/. KoxXHUI TOKYMEHT peeCTPYEThCS TUIBKU OJIMH pa3, B IEHb OJI€P/KaHHSL.

PeectpaniiiHuii 1HJEKC MPOCTABISETbCS B IPAaBOMY HIDKHBOMY KyTI JOKYMEHTY, 3
MO3HAYKOIO JIaTH HaJXO/KEHHsS JOKyMeHTY. JlokymeHTH 3 rpudom «/lokymeHTH ciayx)00BOTro
KOPHUCTYBaHHS» PEECTPYIOTHCSI OKPEMO B KypHANIaxX: «00OJIKY JOKYMEHTIB Ta BUIaHb 3 rpudom
«ICK» (BXimHUX; BHXITHHMX) 1 MalOTh caMOCTiiiHy HyMmepamito (3rigHo [ToctanoBu Kabinery
MinictpiB Ykpainu Bix 19.10.2016 p. Ne 736 ).

3apeecTpoBaHl JOKYMEHTH IS TIAPO3AUIIB  PO3MOAUIAIOTECSA 3TIIHO 3 IHACKCAIIIEI0
CTPYKTYPHHUX Miapo3ainiB. (logaTok 6)

IMocunaHHsi HA JOKYMEHT

32. TlocunaHHS y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SIKHW Ja€Tbcs BIAMOBIAL a00 Ha
BUKOHAHHS SIKOTO MiATOTOBIEHO IIEi TOKYMEHT, HABOJAUTHCS y TaKil MOCHTITOBHOCTI: Ha3Ba BUIY
JIOKYMEHTa, HallMeHyBaHHS YCTaHOBU - aBTOpa JOKYMEHTa, JaTa Ta peecTpaliiHUN 1HJEKC,
KOPOTKHH 3MICT JOKYMEHTa. Y pa3i MOCHJIaHHS Ha 3apeecTpOBAHUI HOPMAaTHBHO-TIPABOBHM aKT
JI0JTATKOBO 3a3HAYAIOTHCS TaKi peecTpalliiiHi JaHi: JaTa IepKaBHOI peecTpaillii, HoMep aKTa 3TiaHO
3



Jlep>kxaBHUM peeCTpOM HOPMATHBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta 1HIIMX OPTaHiB BUKOHABYO1
BJIA]IH.

[TocunanHs y TEKCTI JOKyMEHTa Ha MOPSAKOBI HOMEPH PO3ALIiB, MiIPO3/iiB, TJIaB, CTaTeH,
MYHKTIB Ta MiJIYHKTIB HOPMATHBHO-TIPABOBOTO aKTa poOUTHCS mHppamu; MOPSIKOBI HOMEpHU
YaCTHH CTaTel, ab3amiB i pedeHs - coBamu. [locunanHs y TEKCTI HOpMAaTHBHO-IIPaBOBOT'O aKTa Ha
el JOKyMEHT a0 HOTo CTPYKTYpPHI OAMHHULI POOUTHCS 3 BUKOPUCTAHHSAM BKa3iBHOTO 3aiiIMEHHUKA
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ocu .

Micue ckiageHHst a00 BUAAHHA

33. Bimomocrti mpo micue ckiageHHs abo BUIaHHS 3a3HAYAIOTHCS Ha BCIX JOKYMEHTaX, KpiM
JHUCTIB. 3a3Ha4YeHi BiIOMOCTI O(OPMIISIOTHCS BIATOBIAHO /10 aAMiHICTPaTHBHO-TEPUTOPIATBHOTO
noauty VYkpaiHu. Skmo BiioMOCTi mpo reorpadivyHe MICHE3HAXOHKEHHS BXOIATH JIO
HallMEHYBaHHS yCTAHOBH, 1Y PEKBI3UT HE 3a3HAYAETHCS.

Anpecar

34. JIOKyMEHTH aJpecyloThbCsl YCTaHOBIi, il CTPYKTYpPHHM MiApo3aiiaM ab0o KOHKPETHii
MocaIoBid 0c00i. Y pasi agpecyBaHHS JOKYMEHTAa YCTaHOBI a00 ii CTPYKTYPHHM Imipo3aiiam 0e3
3a3HaYeHHS M0CaI0BOT 0COOM X HaAHMEHYBAaHHS HABOJSATHCS Y HA3UBHOMY BiJIMIHKY, HAIIPUKJIIA!

JlemapTamMeHT OCBITH 1
Hayku TepHOMiIbCHKOT
00J1acHO1 Aep)KaBHOI
anMiHicTparii

SKmo JOKYMEHT HAACHIAEThCS TOCAIOBIH 0co0i, HaliMEHyBaHHS yCTaHOBH Ta Ii
CTPYKTYPHOTO TiAPO3/LTy HABOJIATHCS Y HA3MBHOMY BIJIMIHKY, a [TOCaJia i MPI3BUIIE aapecara - y
JaBaIbHOMY, HAIIPUKIIA;

Jlep:xaBHa apxiBHa ciyx0a

HavanpHuky ¢inancoBo-
€KOHOMIUHOTO YIPaBIIiHHS

Bnacue im’s [TPI3BUIIE

Y pa3i Konmu NOKYMEHT aJpecyeTbcs KEepIBHUKOBI YCTaHOBHM ab0 IOro 3acTyMHHKOBI,
HallMEHYBaHHS YCTAHOBU BXOJIUTH JIO CKJIATy HAHMEHYBaHHSI IIOCA/IH apecaTa, sIKe HaBOJIUTHCS Y
JaBAIbHOMY BiJIMIHKY, HAIPUKIIA:

I"onoBi [lepxaBHOT MUTHOT
cinyx0u Brnache imM’s1
ITPI3BULIE

SIKII0 TOKYMEHT apecyeThCsl KUTBKOM OJHOPIIHUM 3a XapakTepoM JiSUIbHOCTI yCTaHOBaM,
3a3HAYa€ThCs y3arajbHeHe HallMeHyBaHHs a/ipecatiB, HAPUKIIAL:
LlenTpanbHUM JIep>KaBHMM apXiBaMm
JIOKyMEHT He MOBHHEH MaTu OiIbIlle YOTUPHOX afpecariB. CioBo “Koris” mepen
HallMEHYBaHHSAM JIpYTOro - YETBEPTOrO a/IpecaTriB HE CTaBUTHCA. Y pa3i HaJCHJIAHHS JOKYMEHTa
OlIbIIIe HIXK YOTUPHOM aJjpecaTaM CKJIAaJaeThCsl CIIMCOK Ha PO3CUIIKY 13 3a3HAUEHHSIM Ha KOKHOMY
JOKYMEHTI TUTHKU OJHOTO ajipecara.

PexBizut “Anpecar” moke BKIO4atu aapecy. [lopsmok 1 dopma 3amucy BiIOMOCTEHN MPo
aJipecy YCTaHOBHM TMOBWHHI BimmoBimatu IlpaBunam HaJaHHS TOCIYr TMOIITOBOTO 3B’SI3KY,
3aTBepKeHUM ToctaHoBor0 Kabinery MinicTpiB Ykpainu Bim 5 Oepesns 2009 p. Ne 270
(O¢imiiinuit BicHuk Ykpainu, 2009 p., Ne 23, cr. 750). IloBHa azapeca 3a3HavaeThCst y pasi
HAJICWJIaHHS JIOKYMEHTa Pa30BUM KOPECIIOHICHTaM, HallPUKJII/T



https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11

MIiHICTEPCTBO IOCTHUIIT

Byin. ['opoxenwkoro, 6yxa. 13, m. Kuis,
01001

VY pa3i HagcwiaaHHA AOKyMEHTa (pi3uMuHili 0co0i CHoYyaTKy 3a3HAYAETHCA y JIABATBHOMY
BIIMIHKY BJIaCHE iM’sI Ta MPi3BHUILE, TIOTIM MOIITOBA aJIpeca, HAaPHUKJIaI:
Onekcanapy TOHUYAPYKY
Byn. CypukoBa, Oya. 3a, kB. 1, M. Kuis,
03178

VY pa3i HajcuIaHHS JOKYMEHTAa OpraHaM 3aKOHOJaBUYOl 1 BUKOHABYOI BIIAJH, MOCTIHHUM
KOPECHOHAECHTAM iX MOUITOBA aJipeca Ha JIOKYMEHTAX HE 3a3HAa4a€eThCs.

VY pasi KoM TOKYMEHT aJipecy€eThbcss KOHKPETHIH 0co01, y TMCTI HUXK4Ye aTpulyTa “ampecatr”’
MOJKE€ HaBOJUTUCH OCOOKCTE 3BEPTAHHS Y KIIMYHOMY BiJIMIHKY:

Ilane (nani) Baache
im’sabo

Ilane (nani)
Lpizsuwe abo
Ilane (nani) nocaoa abo
36anHs abo

Ianose

Hanpukna

0:

Ilane Onexciro
Iawni leanenko

Ilani /flupexmop

Ilane

NOJKOBHUKY

YV pazi neobxionocmi nepeo cnosom “llane”, “llani” abo “Ilanose” moowce
suxopucmogyeamucs ciogo “lllanosnuii”, “lllanosna’ abo “lllanoeni” 6i0nosioHo, Hanpukiao:

Illanosna nani KOBAJIBCHKA.

Knacudikarop xopecnonaenTis ([lonatok 7).

I'pud 3aTBepaKEeHHS JOKYMEHTA

35. JIokyMeHT MOe OyTH 3aTBEp/DKEHUH pPO3MOpsiauM jJokymMeHToM Koiemky abo y
BHUMAaKaX, Bu3HaueHuWX Yy Jlomatky 8, mocamoBor o0co0or0 (mocamoBUMHU ocobaMu), 10
MMOBHOB&KEHb SKOI (SKHMX) Halle)KaTh MHUTAHHS, 3a3Hau€Hl y TakoMy JOKyMeHTi. HopmatuBHO-
MIPaBOB1 aKTH (TOJ0XKEHHS, IHCTPYKIII1, IpaBHUiIa, HOPSAIKU TOIIO) 3aTBEPKYIOTHCSA PO3MOPSAUNM
noxkymeHnToMm Konemxy.

JIOKYMEHT, SIKUi HEe € MPUMIPHUKOM ab0 KOIII€I0 JIOKYMEHTa, CTBOPEHOI'O B €JIEKTPOHHIM
¢dopmi, Moxxe OyTH 3aTBEp/KEHUH KOHKPETHOIO MOCA0BOI0 0CO00I0. Y TakoMy BHUMAJKY TPH}
3aTBepKeHHs CckiamaeTrbes 13 cnmoBa ‘“3ATBEPIIKVYIO”, nHaiimenyBaHHs mocaiu, MiAMHUCY,
BIIACHOTO IMEHI 1 TIPi3BHUIIA OCOOH, sIKa 3aTBEpAUIIA TOKYMEHT, aTH 3aTBEPI>KEHHSI.

Hanpuknan:

3ATBEPJ/IKYIO

JupexTop BinokpeMiaeHoro cTpykTypHOTro
nigpo3ainy «bepexxanchkuii paxoBuii
Kose/pk HarioHanbHOTO yHIBEpCUTETY
OlopecypciB 1 IPUPOJOKOPHUCTYBAHHS
Ykpaiau»

manuc Brmacue im’s [TPI3BUIE

12 6epesnst 2024 p.



Y pa3si KoIM  JOKYMEHT 3aTBEp/UKYEThCS  IOCTAaHOBOIO, PIINICHHSIM, HaKa3oM,
po3nopsipkeHHsM, rpud 3aTBepKeHHs ckiamaeThes i3 cnoBa “3ATBEPJIP)KEHO”, nazBu BuIy
JOKYMEHTA, SIKUM 3aTBEpKYEThCSI CTBOPEHHI IOKYMEHT, Y HA3UBHOMY B1JIMIHKY 13 3a3HaYCHHIM
fioro natu i Homepa. Hanpuxman:

3ATBEPJI’KEHO

Haxa3 Jlupextopa BigokpemiieHoro
CTPYKTYPHOTO T1PO3ALTY
«bepexxancbkuil paxoBuil KOIEIK
HarmionansHOTO yHIBEPCUTETY
6iopecypciB 1 IPUPOTOKOPUCTYBAHHS
Ykpainn»

12 Gepesns 2024 p. Ne 29

I'pud 3aTBEepHKEHHS PO3MINIYETHCS Yy MPAaBOMY BEPXHBOMY KYTKY IMEpIIOi CTOpPIHKH
JOKYMEHTA.

VY pasi 3aTBepKEHHS JOKYMEHTa KiTbKOMa IOCAaJOBHMU 0co0amMH Tpu(u 3aTBEPIKEHHS
PO3TAIIOBYIOTHCS HA OJJHOMY PiBHI.

Pe3osronis

36. Pe3omonisi € ocHOBHOIO (hopMOrO peaizaiii ynpaBIiHCHKUX JOPYYEHb Yy HMHCHMOBIH
dopmi, o nepeadavae MOCTAHOBKY KOHKPETHOTO 3aBJaHHs, BU3HAYCHHS HOTO MpEAMETa, METH,
CTPOKY Ta BiJIOBIAaIbHOI 32 BUKOHAHHS 0COOM, 1110 BUKJIAJICHA Y BUIJISl HAIMCY HA JTOKYMEHTI.

Pe3outrortist Mmae Taki 000B’I3KOB1 CKJIAJ0BI: MPI3BUIIE, BIIACHE iM’s1 BUKOHABIS (BUKOHABIIIB)
y AaBaJIbHOMY BIMIHKY, 3MICT IOPYY€HHS, CTPOK BUKOHAHHS, 0COOMCTHI MiIMKC KePiBHUKA, AaTa.

HKIHO JOPYYCHHA HaAaHO KIJIEKOM nocaagoBum OCO6aM, T'OJIOBHMM BHUKOHABLECM OTOKYMCHTA
€ 3a3Ha4UcCHa IMEpUIOrO 0006a, SIK1H HaAa€ThCA MMPaBO CKIIMKATH IHIITHX BI/IKOHaBHiB.

CTBOpEeHHsSI HEKOHKPETHHUX (“NPUCKOPUTH, “HOMINIIMUTH’, “aKTUBI3yBaTH , ‘“‘3BEpHYTHU
yBary” TOIIO) 3a 3MICTOM PE30JIIOLiI HE JOITYCKAEThCS.

Ha nokymeHTax i3 CTpOKaMM BHKOHAHHS, SIKI HE MOTPeOYIOTh NOJATKOBHUX BKa3iBOK, y
Pe30ITIoLIIT 3a3HaYar0ThCsl BUKOHABELb, IM1JIITUC aBTOpa Pe30JIollii, 1aTa.

Pezomroniiss mpocTaBiseTbcsl Oe3MocepelHbO Ha JIOKYMEHTI HIDKYE PeKBI3UTY “Anpecatr”
napanenbHO JI0 OCHOBHOTO TEKCTYy. SKIIO MicIs A pe3oNrolii HeJ0CTaTHRO, ii MOXKHA
MIPOCTABJIATH Ha BUIBHOMY BiJ] TEKCTY MICIll y BEpXHiil 4acTHHI MepIIoi CTOPIHKU JTOKYMEHTa 3
JUIBOBOTO OOKY, ajie He Ha MOl IOKYMEHTa, MPU3HAYEHOMY JUIS T1IINBaHHS.

KopoTtkuii 3MicT 10KyMeHTa

37. 3aroioBoK 110 TEKCTY (KOPOTKHI 3MICT) JOKYMEHTA IMOBMHEH MiCTUTH CTHCIHH BHKIIA]I
CYTi TOKYMEHTa. 3aroJIoBOK JI0 TEKCTY JJOKYMEHTa (KOPOTKHIi 3MiCT), 00cAr sikoro nepesuirye 150
3HaKIB (I’SITh PSAIKIB), JAO3BOJSETHCS MPOJOBKYBATH O MeXi mpasoro nosd. Kpamka B KiHII
3aroJIOBKa HE CTaBUTHCH.

3aroyioBoK (KOPOTKUI 3MICT) BIANOBIJA€ Ha MUTaHHA “mnpo 1mo?”, “koro?”, “goro?”.
Hanpuknan: naxaz (npo wo?) npo nadanus gionycmiu, aucm (npo wo?) npo opeauizayito Hapaou,
npOmMoKoa (4020?) 3acioanus amecmayitiHoi Komicii; nocadosa iHcmpykyis (k020?) 20108H020
cneyianicma.

CynpoBigHi JUCTH, MOSCHIOBANbHI Ta JOMOBIIHI 3alHMCKU JO3BOJSETHCS CKJIanaTu 0e3
3aroisioBka (JlomaTox 9).

BigmiTka npo KOHTpPOJIbL
38. BigmiTka nmpo KOHTPOJIb O3HAYAE, 110 JOKYMEHT B35ATO Ha KOHTPOJIb IS 3a0€3MeUeHHS
J0ro BUKOHAHHS B YCTAHOBIICHUM CTPOK.



BiamiTka mpo KOHTPOIIE pOOUTHCS NUITIXOM IIpocTaBiieHHs riTepu “K” um cinosa “KoHntposnp”
(Bix pyku ab0 3 BUKOPHUCTaHHSAM IITAaMIIa) HA JIIBOMY TOJIi EPIIOi CTOPIHKM JOKYMEHTa Ha PiBHI
3aroJjoBKa J0 TEKCTY.

Texkcr fokymeHnTra

39. Tekct nOoKyMeHTa MicTUTh iHpopMamio, Uit (iKCyBaHHS $KOiI HOro CTBOPEHO.
[nopmariiss B TEKCTI JOKyMEHTa BUKIAAETHCS CTUCIIO, TPAMOTHO, 3pO3yMiIO Ta 00’€KTHUBHO.
JIOKyMEHT HE TIOBHHEH MICTHTH IMOBTOPIB, a TAKOX CIIB 1 3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO
HaBaHTaKeHHA. [lin wac CkiafaHHS JOKYMEHTIB BXXHMBAETHCSA JUIOBHH CTWIb, JUIS SIKOTO
XapaKTepHUI HEUTpaIbHUI TOH BUKJIAZCHHS, 1030aBIeHII 00pa3HOCTI Ta eMOIIITHOCTI.

TekcT mokymMeHTa O(GOPMIISETHCSA y BHUIJISAI CYLIIBHOTO 3B’SI3HOTO TEKCTY, AHKETH YH
Ta0IMIll 00 MUISIXOM MOETHAHHS [UX (PopM.

CyuinbHuil 3B’SI3HHA TEKCT MOKYMEHTa MICTUTh TPaMaTUYHO 1 JIOTIYHO Y3TO/KEHY
iHpopmManito mpo ympaBmiHCbKi aii. Taka Qopma BHKIaIEHHS TEKCTYy JOKyMEHTa
BUKOPHUCTOBYETHCS i/ Yac CKJIAAAHHS MOJIOKEHb, MOPSAIKIB, IPABUII, PO3MOPAIINX TOKYMEHTIB 1
JUCTIB.

TekcT, ik mpaBUII0, CKIIAAAETHCS 3 BCTYITHOT, MOTHBYBAJILHOI Ta 3aKIIFOYHOT 4acTHH. BeTyHa
JacTHHA MICTHUThH IiJICTAaBy, OOIPYHTYBaHHsS a00 METy CKIAQJCHHS JOKYMEHTa, MOTUBYBAJIbHA -
OOIpYHTYBaHHSI MO3ULII{ yCTAaHOBH, B 3aKJIIOYHII - BACHOBKH, ITPOIO3UIIii, pIIICHHS, TPOXaHHSI.

TexkcTn ckiIagHUX 1 BEJMKHUX 3a OOCSATOM JOKYMEHTIB (IIOJIOKEHHS, IPaBUiia, 1HCTPYKIIII,
OTJISIIN, 3BITH TOIIO) MOAUISIOTHCSA Ha PO3JILIH, TAPO3UIH, ITYHKTH, MiIMYHKTH, IKI HyMEPYIOThCS
3a JIOTIOMOTOI0 PHUMCBKUX 200 apabchbkux nudp 6e3/3 kpankorw abo AyxKor. AO3ar MyHKTY Ta
MIJIYHKTY TIOYMHAETHCS 3 BIACTYIY BiJl JIIBOTO IMOJISI CTOPIHKHM 0e3 Oyab-siKoi Mmo3Hauku (aedic,
Kkpanka Touio). KokHa cTpyKTypHa OJMHHLS HOPMAaTHBHO-TIPABOBOTO akTa (KpiM ab3airy)
BIJIOKPEMITIOETHCS BiJl MOMEPETHBOI MPOMYCKOM psijika. Bu3HAaueHHS TEpMiHIB y HOPMATHBHO-
IIPaBOBOMY aKT1 HABOJATHCS B aji(paBITHOMY MOPSJIKY 1 B HA3UBHOMY BIJIMIHKY.

40. dopma aHKETH BUKOPUCTOBYETHCS Y pa3i BUKIIAJACHHS Y MHUPPOBOMY 200 CIIOBECHOMY
BUMIISIII iHGOpMaIli Ipo oAUH 00’€KT 3a MEeBHUM o0csiroM o3Hak. IlocriiiHoIO 1HpOpMali€eo B
aHKETI1 € y3arajbHeHl HallMeHyBaHHS O3HAaK, 32 SIKUMH IPOBOJUTHCS OMHC 00’€KTa, a 3MIHHOIO -
KOHKPETHI XapaKTePUCTUKH.

41. TabnuyHa popma JOKyMEHTa BUKOPUCTOBYETHCA Y pa3i BUKIAACHHS y 1uppoBoMy abo
CIIOBECHOMY BHIJISAAI iH(popMalii mpo Kijbka 00’€KTIB 3a PsIOM O3HAK. 3aroyioBKU rpag Tadiauii
MUIIYThCS 3 BEJNMKOI JITEpH, MiJ3arojioBKU - 3 Majoi jitepu. Kpamku B KiHII 3arojloBKIB 1
Mi3aroJIOBKIB rpad) HEe CTAaBIATHCA. 3arojOBKH 1 MiJ3arooBKU rpad Ta psAKiB TaOIUIl TOBUHHI
OyTH BUKJIaJIeH] IMEHHUKOM y Ha3UBHOMY BIIMIHKY OJIHUHH. Y 3arojIoBKax 1 MiJ[3arojoBKax psIKiB
1 rpa¢ TabIuUI BXKMUBAIOTHCS JIMIIE 3arajJbHONPUNHHATI YMOBHI TIO3HAYEHHS 1 CKOpodeHHs. ['padu
Tabnuil, SIK1 pO3MIMIYIOThCS Ha KIJTBKOX CTOpIHKaxX, HymepyroTbca. Ha napyriit Ta HacTymHHX
CTOpPIHKax TaOJMII 3a3HAYAIOTHCSI HOMEpH rpad, a TaKoXX y BEpXHBOMY IPaBOMY KYTKY - CJIOBa
“IIpogoBxkeHHS 10/1aTKa .

BinMiTku npo HasiBHiCTH 101aTKIiB
42. JlomaTku 10 JOKYMEHTIB, KpiM JJOAATKIB JI0 CYIPOBITHHUX JIUCTIB, CKIAJAIOTHCS 3 METOIO
JOTIOBHEHHSI, MTOSICHEHHST OKPEMHUX IMUTaHb a00 JJOKyMEHTA B IIJIOMY.

43. JlomaTku 10 TOKYMEHTIB MOXKYTh OYTH TaKUX BH/IIB:

JNOJATKH, IO 3aTBEPKYIOTHCS PO3MOPATUMMU JOKYMEHTaMH (IIOJIOKEHHS, 1HCTPYKIIII,
MpaBujia, MOPSIKHA TOIIO);

IOJATKH, 1110 JTOIOBHIOIOTE Ta/a00 IOSICHIOIOTEH 3MICT OCHOBHOTO

JIOKYMEHTA; AOJATKH, 10 HAJICUIAIOTHCS 13 CYIPOBITHUM JIHCTOM.



VY TeKCTi OCHOBHOTO JIOKYMEHTa POOWMTHCS Taka BiAMITKAa MPO HASBHICTH JOMATKIB: “II0
NOJAEThCs”, “3rifHO 3 gomatkom”, “(momarox 1)”, “BimmoBimHO 1m0 jJomatka 2”7  abo
“(mmB. mogaTok 3)”.

44, Jlonatku opOopMITIOIOTHCS, K MTPaBUJIO, HA CTAHJAPTHHUX apKymiax namepy. Ha apyrii i
HACTYIHIN CTOpIHKAX J0/1aTKa poOuThes Taka BiamiTKa: “TIpogorkenns nonarka”, “TIpogoBxkeHHs
monmaTtka 17,

Ha popatkax 10 mMOJOXKEHb, NpPaBWI, IHCTPYKLINA TOIIO TPOCTABIAETHCS BIAMITKA Y
BEPXHBOMY IPABOMY KYTi TEpIIOl CTOPIHKH JIOJATKa, SIKa BKIIOYa€ HOMEP J0AATKa, 3aroJ0BOK
HOPMAaTUBHO- TPABOBOTO aKTa Ta TMOCHUJAHHS Ha BIANOBIAHY CTPYKTYpHY OJIWHUINO. Y pasi
JIOTIOBHEHHS HOPMATHBHO-TIPABOBOTO aKTa, SKHW IMiJUIATae JepXKaBHIM peecTpailii, HOBOIO
CTPYKTYpPHOIO OJMHUIICIO 3 TOCHUJIAHHSIM Ha JOJATOK a00 BHKIIOYECHHS 3 TEKCTY HOPMATHBHO-
MIPABOBOTO aKTa CTPYKTYPHOT OJIMHHIII, STKa MICTHTh MTOCHJIAHHS Ha JIOJIATOK, HyMepallis JOJaTKiB
Ta BIJIIOBI/IHI MOCWJIAHHS Ha HUX Y TEKCTI HOPMATHBHO-TIPABOBOT'O aKTa 3MiHIOIOTHCSI.

CTOpiHKM KOKHOTO J0JaTKa MaloTh CBOIO HyMmepallito. Y KIiHII TiJ TEKCTOM J0JaTKa
MIPOCTABJISETHCS PUCKA, IO CBIITYUTH PO HOTO 3aKiHUCHHS.

V pa3i HasBHOCTI KUTPKOX JIOJIATKIB HAa HUX 3a3HAYAIOTHCS MOPSAKOBI HOMEPHU, HAITPHUKIIAM:
nonatok 1, momatok 2. 3uak “Ne” mepen nnppoBUM IMO3HAYEHHSM HE CTABUTHCSI.

VYci gomaTtkd 10 OKYMEHTIB BI3YIOTBCS MPAIiBHUKOM, SKHH CTBOPHB JIOKYMEHT, Ta
KEPiBHUKOM CTPYKTYPHOTO MiAPO3/iTy, B SKOMY HOTO CTBOPEHO.

JlogaTku HOPMaTHUBHO-IPABOBOI'O XapakTepy (MOJ0XKEHHs, IHCTPYKIii, MpaBuiia, HOPSAKH
TOILIO), IO 3aTBEPUKYIOTHCS PO3MOPAAUYUMH JOKYMEHTaMM, IiJIUCYIOThCS KepiBHUKaMU
CTPYKTYpHUX MiJipo3a11iB Konemxy Ha TMIbOBOMY OOIl OCTaHHBOTO apKylla J0J1aTKa.

VY pa3i Koau AOJATKU HAACWIAIOTHCA 13 CYNPOBIAHUM JIUCTOM, BIAMITKA MPO HAsIBHICTh
JOJIATKIB PO3MIIIYETHCS MICIs TEKCTY JUCTA MEpe/l MiIHCOM.

SIKIIO TOKYMEHT Ma€ J10/aTOK, IOBHE HallMEHYBaHHs SIKOI'O HaBOJUTHCS B HOTO TEKCTI,
BIJIMITKa MPO HasIBHICTb I[bOT'0 J0AAaTKa O(POPMIIOETHCS 32 TAKOIO (POPMOIO:

JHonatok: Ha 7 apk. y 2 npuM.

SIKIIO TOKYMEHT Mae€ J0AATKM, NOBHE HaliMEHYBAaHHS SKHUX Y TEKCTI HE HAaBOAMTHCS, 1X
HEOOX1THO MEePEeTiunuTH MiCIs TEKCTY 13 3a3HAaUE€HHIM KUIBKOCTI CTOPIHOK Y KO)KHOMY JI0/1aTKy Ta
KUIBKOCTI 1X MPUMIPHUKIB, HAIPUKJIIA/:

Hooamxu: 1. /losioka npo 6ukoHaHHA NAAHY PO36AHMANCYBANLHUX pobIim 3a |
keapman 2017 p. na 5 apk. 6 1 npum.

2. I paghix pemonmuux pobim na I keapman 2010 p. na 3 apk. ¢ 1 npum.

S0 10 AOKyMEHTa JOAA€ThCA I1HIIUKA TOKYMEHT, SKHM Mae JOAATKH, BIAMITKY PO
HasBHICTH J]0/1aTKa OPOPMIISIOTH 3a TaKOIO (HOPMOTO:

HHooamox: nucm Yrpoepoicapxisy 6io 20 eéepecns 2018 p.
Ne 595/04-12 i 0o0amox 0o

Hb020, 6cb020 Ha 20 apk. 6 1

npUM.

45. YV pa3l Koau JOKYMEHT MICTUTh OUIbIIE AECATH OAATKIB, CKJIAIA€ThCA OMHUC 13
3a3HAYCHHSAM Yy JOKYMEHTI TaKoi BIIMITKH:

Jlooamox: 32i0no 3 onucom na 3 apk.



Ko 101aTOK HAJACUIIAETHCS HE 3a BCiMa 3a3HAYCHUMH B JJOKYMEHTI aJpecaMH, BiaMiTKa
PO HASBHICTH JIOKyMEHTa OPOPMITIOETHCS 3a TaKOI0 (hopMoro:

Hooamok: na 5 apk. y 2 npum. na neputy aopecy.

Hignuc

46. ITocanoBi ocobu Kosemky miAMUCYIOTh JOKYMEHTH B MeXaX CBOIX MOBHOBaKCHb,
Bu3HavyeHux y [lonoxkenHi mpo Konemxk, MoiokeHHsIX Mpo CTPYKTYPHI HiAPO3JALIH, MOCATOBHX
IHCTPYKITiSIX, HaKa31 PO po3Mo/Iia 000B'sI3KiB Mk JIMpeKTopoM 1 3aCTYITHUKAMHU TUPEKTOPa TOIIIO.
VY 3a3HayeHUX JTOKYMEHTAaX BU3HAYAETHCS TAKOX IMOPAJOK IIMUCAHHSA IOKYMEHTIB IHIIMMHU
ocobamu y pa3si BiacyTHOCTI J[upekTopa Ta mocagoBux oci0, sSKi yYIHOBHOBAXKEHI 1X IMiAMUCYBATH.

JIOKyMEeHTH, 110 HaJCHJIal0ThCS 10 OPraHiB JIep:KaBHOI BIIAIH, TIAMUCYIOThC JupekTopom
Konemxky abo 3a oro 1opydeHHsIM — OJHUM 13 3aCTYIHUKIB qupekTopa Komemxky.

JIOKyMEHTH, IO HaJICHUJIAIOTHCS IMIANPUEMCTBAM, YCTAaHOBAM, OpTaHi3aIlisiM, rpoMaisHaM,
niamucyrotbes Jupekropom Komemky abo 3acTymHUKIB AMPEKTOpa, TOJOBHUM OyXTaiaTepoM,
3TiTHO 3 PO3MO/IIJIOM MTOBHOBAa)KEHb a00 KEPIBHUKAMHU CTPYKTYPHHX MiAPO3LITIB BIAMOBIIHO 110 1X
[TOBHOBAXKEHb.

JIoKkyMeHTH, HaJpykoBaHl Ha OnaHKy jucta Konemky mignucye upextop, 3acTyNHUK
TMPEKTOpa, TOJIOBHUM OyXTantep, 3aBiayBadi BiIIiICHb.

[Tinmuc cknagaeThes 3 HaliMEHYBaHHS IOCAIU OCOOH, SIKa IMiIHUCYE TOKYMEHT (ITOBHOTO - Yy
pasi, KOJIM JOKYMEHT HAJpPYKOBaHWUN HE Ha OJaHKY, CKOPOYEHOIrO - y pas3i, KOJU JOKYMEHT
Ha/IPYKOBaHM Ha OJaHKY), 0COOMCTOTO MIAMUCY, BIACHOTO IMEHI 1 MPi3BUILA, HATPUKIIA/I:

Minictp diHaHciB TIIHIC Bnacne im’s [IPI3BUIIE
abo
MinicTp MIIINUC Bnacue im’s ITPI3BUILLIE

47. Y pa3i HajicuJIaHHA JOKYMEHTA Y ManepoBiit opMi 0/HOYACHO KiJIbKOM YCTaHOBaM
(mizpo3aiiaMu) MiAMUCY€EThCS TIIBKU OPUTIHAM, SIKUH 3aJIMIIAETHCS Y CIIPaBl yCTaHOBU
(migpo3ainy)

- aBTOpA TaKOTO JIOKYMEHTA, a Ha MICIIS PO3CUIIAIOTHCS 3aCBITUEH] CITYKOO0 J1IOBOJICTBA HOTO
KOmii.

48. JIokyMeHTH MiIUCYIOThCS, K MPaBUIIO, OJHIEI OCAA0BOIO 0c00010, a y pa3si, KOJIU 3a
3MICT JOKYMEHTa HECYTh BIANOBIAAJIBHICTH KiNbKa 0Ci0 (akTH, (iHAHCOBI JOKYMEHTH TOILIO), -
nBOMa abo Ouible mocagoBuMH ocobamu. [Ipu bOMy MiNMUCH MOCATOBUX 0CIO PO3MILIYIOTHCS
OJIMH M1 OJHUM BiJIMOBIAHO A0 MiAMOPSAKOBAHOCTI 0ci0. Hampukmian:

HupekTop T JIITHC Bnacue im’s [TPI3BUIIE
["onoBHuii 6yxranrep TIITUC Brnacue im’s [TPI3BUILE

49. V pa3i mianucaHHs CIiJIbHOTO JOKYMEHTa KiTbKOMa 0co0amHu, sIKi 3aiiMaroTh OJHAKOBI
nocaau, iX MIAMHUCH PO3MIIIYIOTbCS HA OJAHOMY PIBHI 1 CKpIIUTIOIOTHCS MEYaTKaMU YCTaHOB,
HaTPUKJIIAI;

MinicTp roctuii Minictp dinanciB
iAIIC Bnacue im’s ITPI3BUILE I ITHC Bnacue im’s TIPI3BUIIE

BiTOMTOK repOOBOi MeYaTKu BiIOMTOK repOOBOi MeYaTKu



JIOKyMEHTH KOJIETiaJbHUX OPTaHiB MiAMUCYIOTh TOJIOBA KOJETIAIBHOTO OPTaHy 1 CeKperap,
HaAMPUKIIAT;

I'onoBa xomicii IT1JIITHC Bnacue im’s [TPI3BUIIE
Cexkpetap Komicii TT1JIITHAC Bnacue im’s [TPI3BUIIE

50. ¥V pasi BiICYyTHOCTI MOCaI0BOI 0COOM, HATMEHYBAHHS MOCAJIH, MPI3BUIIE, BIACHE 1M s
SKOi 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, HOro miamucye ocoba, o BUKOHYE ii 000B’a3KH, abo ii
3aCTYIHUK. Y TaKOMy pa3i 000B’SI3KOBO 3a3Ha4YarOThes (pakTHYHA T0caia, BJIacHe 1M’ 1 IPi3BHILE
ocobwm, sKa mianucana AOKYMEHT, MPH I[bOMY BHUIPABIECHHS BHOCHUTH PYKOIUCHUM CIIOCOOOM
oco0a, sIKa MiIMUCY€E TOKYMEHT.

He nonyckaeTncs mij yac mianmucaHHs JOKYMEHTA CTABUTH TPUUMEHHUK 32" 4i MpaBOOIYHY
MOXUJIy PHUCKY IMepel HalMEHYBaHHSM MOcCaau. Y pa3l 3aMilIeHHs KepiBHHKAa 3a HaKa3oM
(po3nopsiKEeHHSIM) 0 HAWMEHYBaHHSI TIOCA]IN JJOJIAI0THCSl CAMBOJIH “B. 0.”.

51. ®akcuMipHE BiITBOPEHHS MIAMKUCY MOCAT0BOI 0OCOOHM Ha JOKYMEHTaX He JIOMyCKAEThCS.

52. 'V pa3si crBopenns KonemkeM mokymeHTa y mamnepoBiid ¢opMi 3a HassBHOCTI JUISL ITbOTO
OOTPYHTOBAHHMX ITiJICTAB JJIS iX MOJAIBIIOTO HAJICHIIAHHS YCTAHOBAM KAHLEIAPIEI0 CTBOPIOETHCS B
YCTaHOBJICHOMY HOPSKY €JIEKTPOHHA KOIIisl MalepoBOTr0 OPUTiHATY BiIIOBIAHOTO TOKYMEHTA, SIKa
HAJCHIIAETHCS aJlpecaraM 4epe3 CUCTEMY eICKTPOHHOI B3aEMO/Iil OpPraHiB BHKOHABYOI BJIA]TH.

Bi3zu Ta rpu¢ nmoroakeHHs AJ1s1 JOKYMEHTIB, 1110 CTBOPIOIOThCS Y Naneposii popmi
53. [loromkeHHs AOKyMeHTa y pa3i moTpedu Moxe 3xaiiicHroBaTHCS sK B Koemxki
(BHYTPpIIIHE), TaK 1 3a i1 MeXaMH 1HIIUMU 3a1HTEPECOBAHUMH YCTaHOBAMHU (30BHIIIHE).

54. BHYTpILIHE MOTOIKEHHS TOKYMEHTa 0(OPMITIOETHCS IUISIXOM ITPOCTABIISAHHS Bi3U. Biza
BKJIFOYa€ 0COOMCTHI MIANHUC, BIACHE 1M s 1 Pi3BUILE 0cOOH, sIKa Bi3ye TOKYMEHT, JJaTy Bi3yBaHHS
13 3a3HaYEHHSM Yy pa3l NoTpedU HalilMEeHyBaHHsI 110Ca/IU L1€1 0COOU.

55. SIkm1o Miciis Ha TMIIbOBOMY OOIll OCTaHHBOI'O apKyIlla HEJJOCTaTHRO, Ha 3BOPOTHOMY 00111
OCTaHHbOT'O apKyIlla MPOEKTY AOKYMEHTa. Bi3W MpOCTaBISIOTHCS HA MANepoBHX MPHUMIPHHKAX
JIOKYMEHTIB, 1110 CTBOPIOIOTHCS Y pa3l HasBHOCTI MIJCTaB, K1 BU3HAIOTHCS OOTPYHTOBAHUMU IS
CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB Y MarepoBiit popMmi, Ta 3aJIUIIAIOTHCS B YCTAHOBI.

56. 3ayBakeHHs 1 MPOIO3HULII] 10 MPOEKTY JOKYMEHTA BUKJIAJAI0ThCs HA OKPEMOMY apKyIlli,
PO IO Ha MPOEKTI pOOUTHCS BiMOBIAHA BiIMITKA:

HauanvHuk wopuouunoeo 8iodiny

Llama nionuc Bnracne iv’s IIPI3BUILE

3ayesasrcenns i nponozuyii 000arOmMuvCsl.

57. Ilopsiiok Bi3yBaHHSI €IEKTPOHHOTO JOKYMEHTA BU3HAYAETHCS B [HCTPYKILIT 3 JIIJIOBOJICTBA
B eJIeKTpOoHHIH popmi Ta HaBeaeHo B [lonarky 10.

58. 3a 3MicT JOKyMEHTa, KM Bi3yEThCS KUIbKOMa 0co0aMH, Taki OCOOWM BiJITOBIIAIOTH
3TiHO 3 KOMITETEHIII€IO.

59. 30BHIIIHE TOTOMKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHHMX Yy MamnepoBiil ¢opmi,
o(opMIISETBCS UITXOM MPOCTABIICHHS HA HUX rpu(y MOTOPKEHHS, IKUH BKITIOYa€e B ce0e CII0BO
“TIOT'O/IPKEHO”, nailiMeHyBaHHS MOcajJud OCOOM Ta YCTaHOBH, 3 SIKOIO IMOTOJKYETHCS MPOEKT
JIOKyMEHTa, OCOOMCTHH TIIUC TTOCaT0BOI 0COOU, CKPIMICHU repOOBOIO MEYaTKO0, BIacHE 1M1,
npi3BuILe 1 Aaty abo Ha3By JOKYMEHTa, IO IMiATBEP/UKYE MOTOPKEHHS, HOro aaTy i HOMep
(imaexc), HampUKIad:


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18

[TOI'O/XKEHO

MiHicTp rocThii

Iiammmc Biacue iM’s
[TPI3BULIE /lata
[TOI'O/XKEHO

[Iporokou 3acimanus
[leHnTpanbHOi eKCTIepTHO-
nepeBipHOT KoMicii
YkpaepxapxiBy

Jara No

60. I'pud moromKkeHHs CTaBUTHCS HIDKYE MIAMUCY HA OCTAHHIN CTOPIHII MPOEKTY JOKYMEHTA.

61. YV pa3i Koau 3MICT JIOKyMEHTa CTOCYEThCsSI OiNbIlle HIXK TPbOX YCTAHOB, CKIAJA€ThCA
apKyll MOTO/KEHHS, MPO 10 poOUThCA BIAMITKA y JAOKYMEHTI Ha Micli rpuda MmOromKeHHS,
HaIPUKIIAT;

ApKylI OTOJIKEHHS T0A€ThCSL.

62. Apkyur moromkeHHs 0pOPMITIOETHCS HA JIMITOBOMY Ta Y pa3i moTpedu 3B0OpOTHOMY OOITi
OJIHOTO apKyIlla 3a TaKo0 (OPMOIO:

APKYUI ITOI'OKEHHA

HazBa npoekty nokymeHTa

HaiimenyBanHs nocaau MMIAIIC Bnacue im’s I[TPI3BUILLE

JlaTa

63. 30BHIIIHE MOTOKEHHS Y pa3i MOTpeOH, BU3HAUYEHOI 3aKOHOJAABCTBOM, 3/I1MICHIOETHCS B
Takii MOCTIJJOBHOCTI: YCTAaHOBU OJHAKOBOI'O PIBHS Ta 1HINI YCTaHOBU; TPOMAJChKI OpraHizallii;
OpraH, sKi 311HCHIOIOTh IepKaBHUI KOHTPOJIb B MEBHiH cepi; yCTaHOBH BUIIIOTO PiBHS.

CTpok MiX JaTO0 30BHINIHHOTO MOTOKEHHS MPOEKTY HOPMATUBHO-TIPABOBOTO aKTa, KU
miJuIsirae JepkaBHil peecTparlii, 1 JaTO0 TPUUHATTS TaKOro aKTa HE MOBUHEH NepeBulryBatu 60
JTHIB.

Binouroxk nmeyarku

64. Ha pgokyMmeHTax, IO 3acBi4ylOTh IpaBa TPOMAIsSH 1 IOPUIMYHHX OCi0, Ha SKUX
¢bikcyeThesl (pakT BUTpauaHHS KOULITIB 1 IMPOBEJEHHS olepaliil 3 mMaTepialbHUMH IIHHOCTSIMH,
MIUC TOCaI0BO1 (BIAMOBITAIBHOT) 0COOU CKPITUIIOETHCS T€POOBOIO MEYATKOO.

[lepenik 1HIIKMX JOKYMEHTIB, HIAMHCH Ha SKUX HEOOXITHO CKpIIUIIOBATH TepOOBOIO
nevyaTkoro, Bu3HauaeThesl KonemkeM Ha migcTaBi HOPMATHBHO-IIPABOBHUX aKTiB Ta MPUMIPHOTO
MepeNiKy JOKYMEHTIB, MIIMUCH Ha SIKUX CKPIILTIOIOTHCS repOoBoto neuatkoro (/logarox 11).

65. Bigbutok meuyaTku, Ha SKii 3a3Ha4eHO HaiiMeHyBaHHs Konemky abo ii cTpykTypHOTO
nigpo3ainy (0e3 300paxeHHs repba) y pasi MOTpeOU CTaBUTbCA HA KOMIAX JOKYMEHTIB Ta Ha
PO3MHOKEHUX PUMiPHUKAX PO3MOPSITIUX TOKYMEHTIB.

BinOutok medaTku CTaBUTHCS TaKUM YHHOM, 10O BiH OXOIUTIOBAB OCTaHHI KUTbKa JITEP
HallMEeHyBaHHS OCaaAN 0coOH, sSKa MiAnmucana JOKyMEHT, ajle He MiAMUC MocagoBoi ocodu, abo Ha
OKPEMO BUIAUICHOMY JIJIsI IIBOT'O MiCIIi 3 BimMiTKOIO “MIT”.



66. Ilopsimoxk BHKOpHCTaHHs, Miclie 30epiraHHs repOboBOi MeYaTKud 1 IMmocajgoBa 0co0a,
BIJNIOBiJaJIbHA 3a ii 30epiranHs, a TaKoX MEpPetiK 0oci0, MiIMUCH SKUX CKPIILTIOIOTHCS repOOBOIO
reyaTkorw Bu3HavdaeThes HakazoMm Jlupekropa Komemky Ne 24 Big 30 xBiTtHsa 2025 p. «lIpo
BIJIMOBIAANILHICTE 3a TepOOBY meuaTky Komemky».

BinmiTka npo 3acBiqueHHs nanepoBMX KOMiil TOKYMeHTIB

67. Konemk Moke 3acBiIuyBaTH KOIIii JUIIE TUX JOKYMEHTIB, III0 CTBOPIOIOTHCS B HHOMY,
KpIM BHITaJIKiB CTBOPEHHS MANIEPOBUX KOl €JIEKTPOHHHUX JOKYMEHTIB, 110 Haidum 10 Konemky
4yepe3 CHCTEMY €JICeKTPOHHOI B3aEMO/IIi OpraHiB BUKOHABYOI BJIaau (Jaji - CHCTEMa B3a€EMO/IIi), a
TaKOX y BUMAJKaX, epea0auyeHNX [[UM ITyHKTOM.

VY pasi mAroToBKU JOKYMEHTIB ISl HAaJaHHS OpraHaM CYIOBOI BJIQJH ITiJI YaCc BUPIMICHHS
MUTaHb [0JI0 MPUHHATTS IPOMAJITH Ha poOOTY, HABYaHHS, 3aCBITYEHHS 1X TPYIOBHX, )KUTIOBHX
Ta IHIIMX TIPaB y B3aeMoBigHOcHHAX 3 Koyemkem, a Takox MmijJ 9ac (GopMyBaHHS OCOOOBHUX CIIpaB
npaniBHuKiB KoJsie/pKy MOXE BHUTOTOBISTH KOIMIl JTOKYMEHTIB, BUJAHUX IHIIMMHU YCTaHOBAMHU
(xorii AUIIIIOMIB, CB1IONTB PO OAEP>KaHHS OCBITH TOIIO).

Binmitka “Komig” mpocTaBisieTbcss y BEpXHbOMY IMPAaBOMY KYTKY THeEpIIOi CTOPIHKH
[aIlepOBOro JTOKYMEHTA.

68. Hamuc npo 3acBiqueHHs ManepoBoi Komii JOKyMeHTa Yy maneposiii ¢opMi CKIaaaeThes 13
ciiB “3rigHO 3 OpHUTiHajIOM”, HAWMEHYBaHHS MOCAIU, OCOOUCTOrO MIAMUCY OCOOH, SIKa 3aCBIIUYE
KOIIi10, BJJACHOTO iMEHI Ta MPi3BHIIA, 1aTH 3aCBIUEHHS KOTIi1 Ta IPOCTABIISETHCS HUKYE PEKBIZUTY
nokymenTa “Tlinnuc”, Hampukiaz:

3riZiHO 3 OpPHUTIHAIOM

[ToMiuyHUK TUpeKTOpa 3 KaapoBOi TTIITHC Bnacue im’sa [TPI3BUIIE
poboTtu

Hara

VY Bunankax HaJICWIAHHS KOMiM JOKYMEHTIB uepe3 CHUCTEeMY €JIEeKTPOHHOI B3aeMOAIi,
HaJCUJIaHHS KOMIN JOKYMEHTIB KUIBKOM aJipecaraM (pOo3CHiIKa), IHIIUX BUIMAAKaX, Nepea0aueHnx
IHCTpYKLi€r0 3 ainoBojcTBa Konemky, 3acBiTUeHHs ManepoBUX KOIIH JOKYMEHTa y MamnepoBii
(dbopMi 311HCHIOIOTH 3T1IHO 3 BUMOTaMH [HCTpyKIIii 3 117I0BOACTBA B €JIEKTPOHH1M (opMI.

69. Hanuc npo 3acBiJueHHs ManepoBoi KOIii CKPIMIIIOEThCS MEYAaTKOI 13 3a3HAUYEHHSIM Ha
Hill HalimenyBaHHs Konemxky (6e3 300paxkeHHs repba) abo 1Me4aTkor CTPYKTYPHOTO HiApO3JiTy
(xaHUenApii, BIAAUTY KaJpiB, NpuiiMaiabHOi KoMicii Too) Konemxy.

70. Ha xomisix IDOKYMEHTIB y MamepoBiii ¢Gopmi, MO0 SKHUX 3HIHCHIOETHCS BHIMKa,
3a3HAYa€ThCSl HATMEHYBaHHS MOCAI OCOOM, sIKa 3acBiqUMIIa KO0, il OCOOMCTHI miamuc, aara
3acBiIUeHHS Ta BiIOUTOK neyatku Konemky abo 3araapHOTO BiAITY, HAPUKIIA!

3rifiHO 3 OPHUTIHAIOM

I'onoBHuii 6yxranrep TiAnmuc Bnacue im’a [IPI3BUILE
BIIOUTOK IT€4aTKH

Harta

71. Ha xomisiX BUXIJHUX JJOKYMEHTIB, 1110 3aJHIIAIOThCS y crpaBax Konemky, moBuHHI OyTH
Bi3H ITOCAJ0BUX 0Ci0, 3 SKNMU BOHU IOT'OJ>KEHI.

72. Komist JoKyMeHTa MOBHHHA BiANOBIAATH OPUTiHAIY.



BigMmiTKku npo cTBOpeHHsI, BUKOHAHHSI IOKYMEHTA

73.Bnacae iM’s Ta Tpi3BHINE MpaliBHUKA, SIKWA CTBOPUB JOKYMEHT, 1 HOMEp HOTO
ciry’)k00BOr0 TeneoHy 3a3HAYAI0THCS B HIDKHBOMY JIIBOMY KYTKY OCTAHHBOI CTOPIHKH TAllepOBOTO
JTOKYMEHTA, HAIIPUKIIAJL:

Onena llempenko 256 23 29

74.Tlicna 3aBepuieHHST POOOTH 3 JOKYMEHTOM TIPOCTaBISIETHCS BIiAMITKa NpPO HOro
BUKOHaHHA. BinMmiTKa Ipo BUKOHAHHS JOKYMEHTA CBIAYUTH IPO TE€, IO POOOTY HaJ JTIOKYMEHTOM
3aBEpIICHO 1 HOro MOXKHA JOJNYYUTH 10 CpaBu. BiamiTka Moxke mictutu cioBa “Jlo crnpaBu”,
HOMEp CIpaBH, NOCWJIAHHS HA JaTy 1 peecTpaliiHui 1HAEKC JTOKYMEHTa, SIKUH 3acBiauye HOTo
BUKOHAHHS, HAIMEHYBaHHS MOCAIH, MANUC 1 Aary. SIKIIO0 MOKyMEHT HE MOTpedye MHChbMOBOT
BIJIMTOBI/I1, 3a3HAYAI0THCSI KOPOTKI BIIOMOCTI ITpo BUKOHaHHS. [1imuc 1 1aTy BIAMITKH MPOCTaBIIsE
NpPaLiBHUK, SKUHA CTBOPUB JOKYMEHT, a00 KEpIBHHK CTPYKTYPHOTO MiApO3ainy. 3a3HaueHUi
PEKBI3HT MIPOCTABIISETHCS BIJI PYKH Y JIIBOMY KYTKY HH)KHBOTO TTOJIS IIEPILIOT CTOPIHKH, HATTPUKJIIA/L:

o copasu Ne 03-10 o cripaBu Ne 05-19
AbGo
JIuct-Bignosins Big 20.05.2021 [TuTaHHS BUPIMICHO MO3UTUBHO ITiJT 4ac
Ne 03-10/01/802 TeneoHHOT pO3MOBH
04.03.2021

nmocaga manuc Bmacue iM’s IIPI3BBUILE mnocama  migmmue  Bmacue im’s ITPI3BUILE

21.05.2021 05.03.2021

75. BigMiTKa npo HaJXOJKEHHS MarnepoBoro JokyMeHTa 10 Konemky npocTaBiseThes Bij
pykH abo 3a JOMOMOIOI0 HITaMIla, aBTOMAaTUYHOTO HyMepaTopa 4YM IITPUX-KOJY Ha JIMILOBOMY
0JII y MPaBOMY KyTKY HIMKHBOT'O IOJISI IEPUIOro apKylla OpUriHaly JokyMmeHTa. EnemeHtamu
3a3HAYEHOTO PEKBI3UTY € CcKopodyeHe HaliMeHyBaHHs Kosemxy - onepkyBaya IOKyMEHTa,
peecTpaniiinuil iH1ekc, Aara (y pasi HoTpedu roguHa 1 XBUIMHM) HAJAXOKEHHS TOKYMEHTA.

SIKII0 KOpECTOHACHIIIS HE PO3KPUBAETHCS BIAMOBITHO A0 NYHKTY 148 miei [HCTpykiii,
BIIMITKA MTPO HAJIXOKEHHS JOKYMEHTA MPOCTABIISETHCA HA KOHBEPTAxX (YIMaKyBaHHSX ).

VY pasi HaXOKEHHsI 30pOIIypOBAaHUX JOKYMEHTIB Pa3oM 13 CYNpOBIIHUM JIMCTOM BIIMITKa
CTaBUTHCS HA CYMPOBITHOMY JIUCTI.

3anuc npo aep:KkaBHY peecTpaiiro

76. 3anuc Mpo JAep)KaBHY pEeCTpalilo poOUTHCS ILIOJO0 HOPMATHUBHO-TIPABOBUX aKTIiB
YCTaHOB, BKJIIOUEHUX J0 €IMHOTO JIePKaBHOTO PEECTPY HOPMATUBHO-TIPABOBUX aKTiB. J[0 Haka3iB
(po3nopsAKeHb, IOCTAHOB, PIIEHb) HOPMATHBHO-IIPABOBOIO XapakTepy HE BKIIOYAIOTHCS
CTPYKTYpHI OJMHHIN, SKUMHU 3aTBEP/UKYIOTHCS, 3MIHIOIOTbCS a00 BU3HAIOTHCS TAaKUMH, IO
BTpaTWJIM YHHHICTb, JTOKYMEHTH, fIKI JAep:KaBHINH peecTpauii He NIAIArar0Th, KpiM HakKasiB
(po3mnopsiKeHb, IOCTAHOB, PillIeHb) PO 3aTBEPKEHH (OPM 3BITHOCTI Ta IHCTPYKIIH MIOA0 iX
3aITOBHEHHSI.

VY pa3i mojaHHS HOPMATHUBHO-IIPABOBOI'O aKTy Ha JEP)KaBHY PEECTpallil0 B €JIEKTPOHHIN
¢dopmi 3anuc npo JepKaBHY PEeCTPaLlito BHOCUTHCS IO PEECTPAIifHO-MOHITOPUHIOBOT KapTKH, Ta
MOXe y pa3i moTpeOu OyTH Bi3yasli30BaHUM 3aC00aMH CHCTEMH €JIEKTPOHHOTO JITOBOICTBA ITi]T Yac
Bi3yautizauii JOKyMeHTa.



Cknaoenns oeaxkux euoie
ooxymenmie Haxazu
(po3nopaoicenns)

77. Haxazu (po3mOpsIIKEHHS) BUJAIOTHCS K PIIIEHHS OpraHi3aiifHO-pO3NOpsS 40T YU
HOPMAaTHBHO-TIPABOBOT'O XapaKTepy. 3a 3MIiCTOM yNPaBIIIHCHKOT Ji1 HAKa3u BUJAIOTHCS:

— y KaHIEJsIpii: 3 KaJpOoBUX MHUTaHb (0COOOBOrO ckiany) 3m00yBauiB Konemky (iHIUX
oci0, siKi 3100yBaroTh ocBiTy B Kosemki); 3 ocHOBHOT AisuibHOCTI Konemky Ta anMiHiCTpaTHBHO-
rOCIIOJIAPCHKUX MUTAHb;

— y BIIIUT KaapiB: 3 KQAPOBUX MUTaHb (0COO0BOTO CKIany) (PO MPUHHATTSA Ha poOOTY,
MepeMIIeHHs, CYMICHHUIITBO, 3BUIBHEHHS, , ITIIBUIICHHS KBai(iKallii, CTaKyBaHHS, MiABUIIICHHS
paHry, kareropii, 3MiHM OiorpadiuHuX JaHUX, 3a0XOYEHHS (HAropoJUKEHHs), OIulaTa Mpari,
HapaxyBaHHs Pi3HUX HaJI0aBOK, JOIUIAT, BIAMYCTOK IIOAO JOTJISAY 32 JUTHHOIO, BIIITYCTOK Oe3
30epeXeHHsT 3apOo0ITHOI MJIaTH, BIAPSAIKEHHS B MEXax YKpaiHU Ta 3a KOPJOH); NMPO HaJaHHS
HIOPIYHUX OTUIAYYBAaHHUX BiJITYCTOK Ta BiIITYCTOK Yy 3B’SI3KY 3 HAaBYAaHHSM; 3 OCHOBHOI JisUTbHOCTI
Konemxy Ta aiMiHICTpaTHBHO-TOCIIOAAPCHKUX ITUTAHb

— Y HaBUYAIBHO-METOJUYHOMY IMIPO3JUIL: 3 MUTaHb aTecTallii, 3 OCHOBHOI IisSUTbHOCTI
Konemxy:;

— vy Bigaini HBIT Tta I[ITO: 3 nuranp HaBYaIbHO-BUPOOHUYUX MPAKTHK Ta HpodeciiiHo-
TEXHIYHOI OCBITH;

— y IpUIMambHIA KOMICIT KOJIeIKY: 3 TUTaHb CKJIAY Ta AiSUTbHOCTI MPUHMAaIbHOI KOiCii.

78. Ilpoektn Haka3iB (pO3MOPSAIKEHb) 3 OCHOBHOI [iSUTBHOCTI, aIMiHICTPaTHBHO-
TOCHOJAPChKUX MHUTaHb TOTYIOTHCS 1 MOJAIOTHCS CTPYKTYPHMMH MiJIPO3JAUIAMHU 3a JAOPYYEHHSIM
Hupekropa Kosnemxy um 3a BIacHOIO 1HILIATUBOIO.

[IpoekTu Hakas3iB (PO3NOPSAIKEHB) 3 KAAPOBUX MUTaHb (0COOOBOI0 CKiIany) (Ipo NpUHHATTS
Ha poOOoTy, 3BIIbHEHHS, HAJaHHS BIAIYCTKH, CTAXKYBaHHS TOILI0) FOTYE BIJAUI KaJIpiB Ha MiACTaBi
pimeHs (BkasziBok) Jlupexkrtopa Konemxy opranizanifHO-po3nopsauoro 4Yv HOPMAaTHBHO-
MIPaBOBOI'O XapakTepy, JAOMOBIAHUX 3allMCOK KEPIBHUKIB CTPYKTYPHHUX MIAPO3/ALIIB, KOHKYPCHUX
JOKYMEHTIB (IIPOTOKOJIIB Ta pillleHb aTeCTallli{HOT UM 1HIIOi KOMicii), 3asiB MpaliBHUKIB, TPYIOBHX
JIOTOBOPIB Ta 1HIIUX IOKyMEHTIB.

ITpoexkTn HakaziB 3 KaJpOBUX MUTAaHb (OCOOOBOTO CKJIaay) CTYJIEHTIB FOTYE KaHLEISpis Ha
I1JICTaB1 IOMOBITHUX 3aITUCOK 3aBiAyBadiB BiJIJICHb, 3a5B CTY/ICHTIB.

Hakasu npo BiapsKeHHsI, BHECEHHS 3MiH Ta CKacyBaHHS HaKa3iB, TOTYIOTHCS KaHIIETSAPI€IO
Ta BIAJILJIOM KaJpiB Ha MiACTaBl JOMOBITHUX 3aMHCOK, 3asB MPaIliBHUKIB.

79. Ilpoektn Haka3iB (pO3MOPSAIKEHb) 3 OCHOBHOI JiSUIBHOCTI, aJMiHICTpaTUBHO-
rOCIOIapChKUX MUTAHb Yy pasi iX MiATOTOBKU y MarnepoBidl popMi Ta AOAATKHU /10 HUX Bi3YIOThCS
MPALiBHUKOM, SIKHI CTBOPHB JOKYMEHT, KEPIBHUKOM CTPYKTYpHOTO MiJIpO3[ily, B SKOMY HOTO
CTBOPEHO, MTOCAaIOBUMHU 0c00aMu, SIKi BU3HAUEH1 Y MPOEKTI JOKYMEHTA K BUKOHABI{ 3aBJaHb, 1110
MICTATBbCS B HbOMY, YITOBHOB)XEHOIO OCOOOI0 3 MUTAaHb 3aMOOIraHHS Ta BUSBJICHHS KOPYIIII,
IHIIIMMU 110CaIOBUMU 0CO0aMHU, SIKMX CTOCYETHCS JTOKYMEHT.

[IpoexTn Haka3ziB (pO3MOPSIKEHB) 3 KAaIPOBUX MHUTaHb (0COOOBOTO CKJIAAy) BI3YHOTHCA
MIPAIiBHUKOM BiJIILTY KaJIpiB, SKHI CTBOPUB IOKYMEHT, Ta 1OT0 KEPIBHUKOM, a TAKOK 3aJI€KHO BiJl
BUJIIB HaKa3iB yYINOBHOBA)XEHOIO O0CO0O0I0 3 NHUTaHb 3ano0iraHHs Ta BHUSBIEHHS KOPYIIIi,
OyXxranTepi€ro, IHITMMH OCATOBUMH 0CO0aMH, SIKUX CTOCY€ETHCS TOKYMEHT.



VY pa3i HeoOXiZTHOCTI TPOBEACHHS OIIIHKK 3MICTY Ta JOIIJILHOCTI BHJIaHHS HaKazy
(pO3MOPSIIKEHHS) 3/IMCHIOETHCSI 30BHIIIHE TOTOJDKCHHS MPOEKTY JOKYMEHTa 3 I1HIIUMH
3aiHTEPECOBAHUMHU YCTaHOBAMM.

80. FOpuCcKOHCYNIBTOM Bi3yIOTHCSI MIPOEKTHU HAKa3iB HOPMATHBHO-IIPABOBOIO XapakTepy, a
TaKO0X HaKa3u 3 KaJ[pOBUX MHUTAaHb (0COOOBOTO CKIALY).

81. SIkmo B mporieci MOroHKEHHs 0 MPOEKTY Haka3y (PO3MOPSKEHHS) BHOCATHCS 3MiHH,
BiH Hi/IJISITa€ IOBTOPHOMY TOTOPKEHHIO (Bi3yBaHHIO).

82. Hakasu (po3nopsKeHH) TiANUCYIOTHCS KEPIBHUKOM 3 ITUTaHb, 110 HAJIEXKATh A0 HOTO
KoMIeTeHIil. Y pa3i BIACYTHOCTI BIAMOBIHOTO KEPIBHUKA HaKa3u (PO3MOPSIKEHHS)
HiAMUCYIOTHCS TI0CAZ0BOIO 0CO0010, SIKa BUKOHYE HOTO 000B’A3KH.

83. Hakasu (po3nopsipKeHHs, TOCTaHOBH, PIIIICHH ), IKi € HOPMATHBHO-TIPABOBUMH aKTaMH,
HaOHMPaIOTh YMHHOCTI 3 JHS 1X 0(iUiHHOTrO OnmyOIiKyBaHHS, SKILIO 1HIIE HE BCTAHOBJICHO TAKUMHU
HakazaMu (pO3MOPSIKEHHIMH, IOCTAHOBAaMHM, PIIICHHSMH), ajie He paHime THS iX odimiiiHoro
OIyOJIiKyBaHHS.

84. Haka3 (po3nopskeHHs) OQOpMIIOETbCS Ha ONaHKax Hakazy (PO3MOPSIKEHHS)
(Jdomarox 12, 13). 3mict Hakazy (pO3MOPSHKEHHS) KOPOTKO BUKIIATAETHCS B 3ar0JIOBKY, KU
MOYMHAEThCS 3 IpuiiMeHHuKa “TIpo” 1 ckiagaeTbes 3a TOMOMOTOI0 BIATIECIIBHOIO IMEHHHKA
(“Ilpo  3arBepmxenns...”, “Ilpo BBemenns...”, “IIpo cTBOpenHs...”) abo imenHuka (“Ilpo
nigcyMku...”, “IIpo 3axonu...”).

85. Tekcr Haka3y (po3mOpsKEHHS) 3 NHUTaHb OCHOBHOI AisuibHOCTI Komemxky Ta
aJIMIHICTPATUBHO-TOCIIOIAPCHKHUX MMUTaHb CKIIAAAETHCS 3 MPEAMOYITH 1 pO3MOPSIY0i YACTHHH.

86. Y mpeamOymi 3a3HayarOThCs MIJCTaBa, OOTPYHTYBaHHsA ab0 MeTa BUJAHHS HaKa3zy.
3a3HaueHa yacTHHa NMOYMHAeThes 13 cniB “Ha BukoHanus”, “3 MeTor0” Touo. SIKIO AOKYMEHT
BUJIA€THCS HA MiICTaBl 1HIIOTO PO3NOPSAIUOro JOKYMEHTa, Y KOHCTAaTyrouil yacTuHi (mpeamOyii)
3a3HAYa€ThHCS MOCUJIAHHS Ha BIANOBIAHUNA JJOKYMEHT.

Posnopsimua yactnna mnounHaethess 13 cinoBa “HAK A3VIO ”, a posnopsmxenus - “3
OB OB’ A3V IO 7, sixe 1pyKyeThCS )KUPHUM IIPUPTOM, 3 HOBOTO Psijika BETUKUMH JiTepaMu 0e3
BIJICTYIY BiJ] JIIBOTO MO 1 JIAMOK, MICIIs YOT'O CTAaBUTHCS IBOKpAIKa.

87. Poszmopsiiua yacTMHa TOJUIAETHCS HAa MYHKTH 1 MIANYHKTH, $SKI HYMEpYIOThCS
apabCchKkUMHU IUppaMu. Y KOKHOMY ITYHKTI MOBUHHI OyTH 3a3HauyeH1 opraHizaliifHo-po3nopsaya
st (3aTBepAKeHHs a00 BBEIEHHS B [0 IHCTPYKIIil, MOJ0XKEHHS TOLI0) a00 KOHKPETHE 3aBJaHHS
(TopydeHHs) 13 CTPOKOM MOro BUKOHAHHS Ta CTPYKTYpHI MiAPO3AUIM - HOro BUKOHAaBII,
SENIEN

8I00LNY y cnpagax monooi;

KepiBHUKAM CIMPYKMYPHUX NIOPO30INis.
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88. HexonkpetHi (“iprucKOpUTH”, “TIOMIMIIATH, “aKTUBi3yBaTH’, “3BEpHYTH yBary’ TOIIO)
Ta HEKOHTPOJIbHI (“IoBecTH 10 Bigoma’, “03HAHOMMTH’ TOINO) AOPYYEHHS B Haka3ax He
3aCTOCOBYIOTBCSL.

89. Ilicns HaOpaHHS YMHHOCTI HaKa30M (PO3MOPSIKEHHSM) BHECEHHsS 3MiH 110 HBOTO,
BU3HaHHS HOTO TaKWM, 1[0 BTPATUB YUHHICTh, UM WOTO CKaCyBaHHS 3MIMCHIOETHCS JIUIIIE MIUITXOM
BUJIAHHS HOBOTO HaKa3y (PO3MOPSHKEHHS).

90. Haka3 (po3nopsiiKeHHs ), SKUM BHOCSATHCS 3MiHH, 0()OPMITIOETHCS 3 YpaXyBaHHIM TaKUX
BUMOT:

1) 3aro0BOK  Haka3y TMOYHMHAEThCcs 13 cimiB  “TIpo BHECEHHS 3MiH O HakKasy
(posmopsipkeHHs)...” 13 3a3HAYCHHSIM JIaTH, HOMEpPA, Ha3BH BHY PO3IMOPSIUOTO TOKYMEHTA, 0
SIKOT'O BHOCSTBCS 3MiHH,



2) po3mopsiaya yaCcTHHA HaKa3y (PO3MOPSKEHHS ) TOYNHAETHCS 3 MYHKTY:

“l. BaecTtu 10 Haka3y (pO3MOPSKEHHS ) ... TaKl 3MiHH:” Y pa3i BUKJIAJICHHS 3MiH Y TEKCTI
Haka3y (pO3IMOPsKECHHS);

“1. BaecTtu 10 Haka3y (pO3MOPSKEHHS ) ... 3MIHH, 110 JOJAOTHCA.” Y pa3i BUKIAACHHS 3MIH Y
BUTJISIAI OKPEMOTO TJOKYMEHTA;

3) GhopMyINIOIOTECS 3MIHM Yy BUIJISAI MYHKTIB Ta IiIYHKTIB PO3MOPSIYOrO XapakTepy,
HaTPUKIIAL;

“1. Ilynkm 2 suxnacmu 6 maxiu
peoakyii:...”; “2. [Iynkm 3 euxarouumu’”,

“1) ab3ay opyeutl nynkmy 4 0onosnumu ci08amu...”;

“2) y nionynxkmi 2 nynkmy 7 cnosa “‘y pazi nompeou’’ 3aminumu ciosom ‘eumazaemocs’’;

91. V¥ pa3i BunanHs Haka3y (pO3NOPSAIKEHHS) PO BU3HAHHS TaKWUM, 10 BTPATHUB YMHHICTD,
a00 CcKacyBaHHS IHIIOTO Haka3y, y PO3MOPSIYid YaCTUHI 3a3HAYAETHCS IMYHKT, KWW TOBUHEH
MOYMHATHUCA 13 CITiB “BU3HaTH TakuM, 10 BTPATUB YUHHICTS,...” abo “CkacyBaru ...”" BiIIOBIIHO.

92. OcranHill TyHKT pO3MOPSIY0i YACTUHU Y pasi MOTPEeOH MOXKE MICTHTH PIIEHHS MPO
MOKJIa/IEHHS Ha CTPYKTYPHHUM MiIp03/1i a0 rmocaioBy 0co0y GyHKIIIN 3 KOHTPOIIIO 32 BUKOHAHHSAM
Hakasy (po3MOpsIKEHHS).

Jlo HakasziB (pO3MOPSKEHB), SIK IPABHUIIO, HE BKIIOYAIOTh MYHKT "Hakas (po3nopsKeHHs)
JIOBECTH 10 BijjoMa...".

93. lnst o3HaillomyieHHA 3 Haka3oM (PO3MOPAPKEHHAM) YKJIagad TOTye Ta MOJAa€ Ha
peecTpaliio pa3oM 3 MiJIUCAHUM PO3MOPSAUUM JOKYMEHTOM IEpesiK CTPYKTYPHHUX MiJpO3/IiiB,
mocaioBux (cinyx00BuX) 0ci0, IKUX Tpeba 03HaHOMMTH 13 LIUM JOKYMEHTOM.

94. Hakasu (po3nopsiKeHHsT) 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIaay) OQOPMITIOIOTECS Y
BUIJISIII IHAUBIAYaJdbHUX 1 3BEACHUX Haka3iB (PO3MOpSAIKEHb). B iHAMBIAYyalbHMX HakKazax
(pO3MOPSIKEHHAX ) MICTUThCA 1H(OpMAIlisl PO OJAHOTO MpalliBHUKA (CHIBPOOITHUKA), Y 3BEJICHUX
- MpPO KUIBKOX HE3aJIEKHO BIJl TOrO, SIKI YINPABIIHCHKI PIIMIEHHS WIOJ0 HUX TNPUIAMAOThCS
(mpuiHATTS Ha poOOTY, MpPU3HAUYEHHS Ha IOcCaay, MepeBeleHHS Ha iHIIy mocany (poborty),
3BIJIbHEHHS TOIIIO).

95. 3micT iHAMBITYaNBHOTO Hakaszy (pO3MOPSKEHHsS) 3 KaJApOBHX MUTaHb (0COOOBOTO
CKJIaqy) CTHUCJIO BUKJIAQNAEThCA B 3arojioBKy, SKUH MOYMHAETHCS 3 NpuitMeHHuka “IIpo” i
CKJIa/Ia€ThCS 3a JOTMIOMOTOI0 BIJIIECTIBHOTO IMEHHUKA, Hanpukiazd: “Tlpo npusnauenus... <, “Ilpo
OPUKAHATTA...”. Y 3BeleHUX Haka3aX (pO3MOPSHKEHHSAX) MOXE 3aCTOCOBYBATHUCS Yy3arajibHEHUH
3aroioBok, Hanpukiaa: “IIpo kagposi murtanas”, “TIpo ocoboBui ckma”’.

96. VY TekcTi Haka3iB (PO3MOPSKEHB) 3 KQJAPOBUX MUTAHB (0OCOOOBOTO CKIIANY), SIK MIPABHIIO,
KOHCTaTyloua yacTHHa (mpeaMOysia) He 3a3Ha4aeThCs, KpiM BUITAIKIB MPU3HAYEHHS Ha 1ocaay ado
3BUIBHEHHS 3 110CAIU KE€PIBHUX MPaIliBHUKIB OPraHOM BHUIIIOTO PiBHA a00 3a 1HILIOIO MPOLETYPOIO.
VY takoMy pa3i B KOHCTaTyrouii 4acTuHI (mpeamOy:i) HAaBOJWUTHCS MOCUJIAHHS Ha BIATOBITHUI
HOPMAaTHBHO-TIPABOBUI aKT OpraHy BUIIOTO PiBHS Yy TakKii MOCHIJOBHOCTI: BUJ] aKTa, YCTaHOBA -
aBTOD, AaTa, HOMEp, I0BHA Ha3Ba.

97. Posmopsigua vacTMHa Hakasy (pO3MOPSDKEHHS) 3 KaJpOBUX NHTaHb (0cOOOBOTO
CKIaly) TOYMHAETHCA, SK IIPABUIO, 3 jiecaoBa y ¢opmi indinitupy “TIPUAHSATIA”,
“TIPUBHAYUTHN”  “TIEPEBECTU”, “3BUIBHUTH”, “BIAPAAUTU”, “HAJATH”,
“OI'OJIOCUTHN” Tomo. Jlami 3a3Ha4arOTHCS BEJTMKUMH JIITEPAMH MPI3BUIIE MPAIlIBHUKA, HA IKOTO
MOLIUPIOETHCS sl HaKa3y (PO3MOPSIKEHHS), 1 MAJIMMU - HOTO BJIacHE 1M s Ta TEKCT HaKaszy.



YV KO’)KHOMY ITYHKTI HaKa3y (PO3MOPSKEHHS ) 3 KaIPOBUX MUTaHb 3a3HAYAETHCS IT1ICTaBa IS
HAOro BUJAHHS.

[Tig yac o3HaiioMJIEeHHS 3 Haka3oM (PO3MOPSIKEHHSIM) 3raJaHMMU y HbOMY 0cOOaMu Ha
MEepIIoMy TMPUMIPHUKY HaKasy YM Ha CIeHialbHOMY OJIaHKY MPOCTaBISIOTHCS MIANUCH 13
3a3HAYEHHSM JaTH 03HAHOMIICHHS.

VY Haka3i (po3mopsKEHH1) PO MPU3HAYEHHS a00 3BUIBHEHHS MpAIliBHUKA 3a3HAYAETHCS
MOBHA Jarta (YMCII0, MicAlb, PiK) (PAaKTUYHOTO BUXOJY TMpalliBHUKA HAa poOOTy (MPUIUHEHHS
TPYAOBUX BiTHOCHH), PO3MIpH HOro IMOCaIOBOrO OKJAAy BiIIOBIIHO IO INTAaTHOTO PO3IHCY,
Ha70aBOK Ta J0IUIAT.

98. YV 3BenmeHux Hakazax (PO3MOPSHKEHHSX) 3 KaPOBUX MHUTAaHb (0COOOBOTO CKIANy) 10
PO3MOPATIOT YaCTHHU BKIIOYAETHCS 1H(OpMAIlis, IO PO3MIIIYETHCS Yy TaKiil MOCIiZOBHOCTI:
NPUUHATTS Ha poOoTy (cimyxO0y), nmepeBeieHHs, 3BUIbHEHHS. [Ipy 1IbOMY 70 OJHOTO 3BEICHOTO
Haka3y HE MOXKE BKJIFOYATHCS iHQOpMAIlis, sKa 3TiTHO 13 3aKOHOJABCTBOM MAa€ Pi3HI CTPOKHU
30epiraHHsl.

VY 3BeeHNX HaKa3zax (PO3MOPSIKEHHSX ) MPI3BUIA OCI0 Y MeKaX MyHKTIB PO3MILIYIOTHCS 32
andasiToMm.

99. Haxkasu (po3nopsiKeHHs ) HyMEPYIOTHCS Y MIOPSIKY X BUJAHHS Y MEXKaX KaJICHIapHOTO
POKY; HaKa3| (PO3MOPSHKEHHS ) 3 OCHOBHOI TISUTEHOCTI, aIMIHICTPATUBHO-TOCTIOAAPCHKHUX MTUTAHb
Ta 3 KaJIPOBUX MUTaHb (0COOOBOTO CKJIay) MAIOTh OKpEMY MOPSAKOBY HyMepallito.

100. dupexrop Konemxy mianucye TiTbKU OJAWH MPUMIPHUK HaKa3y (PO3MOPSIKEHHS ).

101. Komii Haka3iB (pO3MOPSIKEHB) 3aCBIIUYIOTHCS KAaHLEIAPIEIO, BIIIJIOM KaJIpiB TaKUM
YMHOM: Ha APYroMy IPUMIpHUKY Haka3y (pO3MOPSKEHHS) IPOCTABIISAETHCS HAMMUC «3 OPUTIHATIOM
3T1THOY», MIJNUC KEepIBHUKA BIAMOBIIHOIO CTPYKTYPHOTO MIAPO3JLIY Ta MedaTrka CTPYKTYPHOTO
nigpo3ainy. BukoHaBelb Haka3dy CKIaJa€ CIHUCOK PO3CHIKUM 3 IMO3HAYEHHSM MIAPO3AUIIB 1
MIOCaJI0OBUX OCI0, Ky poO3iciIaTH HaKas.

102. Hakasu peecTpyroThes y XKypHaiax peectpaiii HakasiB ([logatox 14).

KoxxHa rpyma mae caMocCTiliHYy HyMmepallilo B MeXaX KaJeHAapHOTO POKY BIJIMIHHY BiJ
BXIJTHOT 1 BUX1HOT KOPECTIOHACHIT1.

VY migpo3nainy Komii Haka3iB BUAAIOTHCS M1 PO3MMC, BIAMOBIIHO CHUCKY PO3CHUIIKHU, SKHUM
CKJIaJJa€ BUKOHABEIlb HAKa3y.

IIporoxoun

103. VY mpotokonax ¢ikcyeTbes iHpopMalis mpo XiA BEISHHS 3acifiaHb, NMPUHHATTA B
Konemxi pimeHb KOMICISIMH, KOJIETiSIMH, JOpPaT4MMU OpraHaMu, poOOYMMH TpylaMu TOLIO.
[IpoTokon CKIagaeThCsi Ha TMIJICTaBl 3amuUCIB, 3pOOJIEHUX O€3MmocepeqHbO TiJ Yac 3aci/iaHb,
MOJIaHUX TEKCTIB Ta T€3 JOMOBICH 1 BUCTYIB, TOBIJJOK, POEKTIB PillleHb TOIIO.

104. [IpoTokoAM MOXYTh CKJaJaTHCS B TMOBHIA abo crucmiii ¢opmi. Y mnporokonax,
CKJIaJeHUX Yy CTUCHIA (opMi, (DIKCYIOThCS JHILIE NMPUHHATI pillIeHHS 0e3 X0ay OOroBOpPEHHS
MTUTAHb.

105. ITporokon odopmitoeThess Ha OQINIHHOMY OJIAHKY KOJIETiaJIbHOTO OpraHy abo Ha
gucToMy apkymni mamnepy ¢gopmary A4 (210 x 297 miniMeTpiB) 3 MO3JOBKHIM pO3TAlIyBaHHSIM

pexBi3uTiB (Jlogarox 15).

106. /laToro mpoOTOKOJIy € /aTta MPOBEACHHS 3acigaHHs. SIKIIO 3acilaHHS TPUBAIO KiJIbKa
JTHIB, Yepe3 TUPE 3a3HAYAIOTHCS MEPIINUN 1 OCTaHHIN JACHB 3aCiTaHHs.



107. Homep (iHAEKC) MPOTOKOY MOBHUHEH BIAMOBIAATH MOPSAIKOBOMY HOMEPY 3aciTaHH.
Hywmepartiss mpoTOKOIIB BEIEThCS B MEXaxX KaJICGHJAPHOTO a00 HABYAIBLHOTO POKY OKpPEMO 3a
KOKHOIO TPYTIO0 MMPOTOKOJIIB 3aCiaHHs BiAMOBIAHOT KOMICii, KOJIET11, T0paadoro oprany, pooodoi
TPYIH TOIIIO.

108. ¥V pexsizuti “micue 3acigaHHs’ 3a3HA4Ya€TbCs HaszBa JOKawii (kabiHeT, aymuTopis,
aKTOBa 3aJa, 3aJ] 3acifjanb, ocBiTHIN Xxabd BDK), B sikomy BifOynocs 3acigaHHs.

109. KopoTkwii 3MiCT 10 TEKCTY MPOTOKOJY MOBHHEH BiA0OpakaTu BUJ 3acijaHHs (Hapasja,
300pHu, KOH(]epeHIis Tomo) abo KoJeriaabHOI MIsIIBHOCTI (KOMICis, paja, KoJeris, Jopamaduid
opras, po0boua rpyrma TOII0) i BKIFOYaTH Ha3BY BULy JJOKYMEHTA.

110. TekcT MPOTOKOIY CKJIAAETHCS 3 BCTYITHOT Ta OCHOBHOT YaCTHH.

111. ¥V BcTynHIN 9acTHHI MPOTOKOTY 3a3HAYAIOTHCS MPI3BHUINA Ta BJIACHE iM’s TOJIOBH abo
TOJIOBYIOUOTO0, CEKpEeTapsi, 3alPOIICHUX, a TAKOK MPUCYTHIX 0Ci0.

VY cnucky NpUCYTHIX 3a3HAYAOTHCS B al(aBiTHOMY MOPSIKY CIIOYATKY MPI3BUILA Ta BJIACHE
iM’S TIPUCYTHIX TMOCTIHHMX YICHIB KOJIETIAJIbHOTO OpraHy, IOTIM - 3alpomeHux ocid i3
3a3HAYEHHSM I0CaJ Ta y pasi MoTpeOu HaliMEHyBaHHS YCTAaHOB. SIKIIO KUIBKICTH NMPHCYTHIX
nepesunrye 15 oci0, 3a3HavaeThCs 1X 3arajgbHa KUTBKICTh 3 MOCHJIAHHSM Ha CITUCOK, IO JTOJTAEThCS
70 TIPOTOKOJTY.

BceryrnHa yacTrHa BKITIOYA€E OPSIOK ACHHUH - TIEPEITiK MUTaHb, 3aIJIAHOBAHUX JIO PO3TIISIILY
Ha 3aCijaHHi, 110 PO3MIIIEH] y MOPSAKY iX 3HAYYHIOCTI 13 3a3HAYEHHSIM JOMOBiAaYa 3 KOKHOTO
nutaHHs. [Topsiiok JeHHUI JaeThCs HATPHUKIHII BCTYITHOT YaCTHHH.

CnoBa “Ilopsimoxk NeHHUH” APYKYIOTHCS BiJ MEXi JIBOTO MOJS, TICHS HUX CTaBHTHCA
nBokpanka. KoxkHe mnuTaHHS HyMmepyeTbcs apaOChKUMHU IMdpamu 1 JIpyKyeThcs 3 ab3aiy.
®opMyBaHHS MUTaHb y TOPSAJKY IEHHOMY IOUYMHAETHCS 3 MpuiiMeHHuKa “TIpo”.

112. OcHoBHa YacTHHA TPOTOKONY CKJIAJA€ThCS 3 PO3MALUIIB, AKi MOBHHHI BiANOBiIaTH
MIYHKTaM MOPSAKY A€HHOTo. Po3/uin HyMepyroThesl apabCbKuMu IUppaMu 1 OyIyIOThCs 3@ TAKOIO
cxemoro: CIIVXAJIM - BUCTVYIIMJIIN — TI'OJIOCYBAJIM - BUPIIIWIIN (YXBAJIUJIN,
I[MTOCTAHOBWJIN).

3a3HaveHl CJlI0Ba JPYKYIOThCS BEIMKUMU JliTepamMu Oe3 BIJICTYNY BiJ MEXI JIBOTO IOJIS.
[Ticnst cniB CTaBUTHCS ABOKpAIIKA.

113. TIlicns crnoBa “CJIIYXAJIN” 3a3HayaeThcsi TEKCT BUCTYIY OCHOBHOTO JOTIOBijaya.
[Ipi3Buie Ta BIacHe iM’S KOKHOTO JIOMOBiJaya IPYKYIOTHCS 3 HOBOTO psika. TEKCT BUCTYIY
BUKJIAJIA€ThCS Yy TPETiil 0co01 OTHUHMU.

114. Tekctu abo Te3u OMOBIMI Ta BUCTYIIB, O)OPMIIEH] SIK OKpeMi IOKYMEHTH, 10 TEKCTY
MIPOTOKOJIY He BKJIIOYatOThCs. [lics BijoMocTel mpo J0MoBijaua CTaBUTHCS TUPE 1 3a3HAYAETHCS
“TexcT nomoBil (BUCTYIY) JOJAETHCS 10 MPOTOKOIY .

115. Ilicnsa cnosa “BUCTYIINJIN” dikcyroTbecsl BUCTYNH THUX OCI0, IO B3sUIM y4acTb B
o0roBopeHHi momnoBial. Buctynmu ohopMIIIOIOTECS Y MPOTOKOJI 13 3a3HAYCHHSIM HaWMEHYBaHHS
rmocaJi, Mpi3BHIla Ta BIACHOTO IMEHI IPOMOBIIIB Y HA3UBHOMY BiJIMIHKY, a TAaKOXX 3 BHKJIAJICHHSIM
3MICTy MUTaHHS Ta BIAMOBIACH HAa HHOTO. 3MICT BUCTYIIIB BUKJIAJAETHCS BT TPETHOi 0COOUM OTHUHH.

116. Iicnsa cnoBa “T'OJIOCYBAJIN” ikcyroThCS pe3ylbTaTH TOJOCYBAaHHS: 3a, MPOTH,
YTPUMAJIKCH (TIPH BIIKPUTOMY TOJIOCYBaHHI IIJISIXOM HiAHATTS PYKH); IPH TAEMHOMY T'OJIOCYBaHHI1
(mepembayeHO HOPMATHUBHUMHU JOKyMeHTamu KomemkKy) BHKOPHCTOBYIOThCS OOJIETEHI, a
pe3yabTaTu PIKCYIOThCS y TAaKOMY (OPMYIIOBaHHI — 3a, IPOTH, HEAIMCHUX OIOJIETECHIB.

117. Ilicna cnosa “BUPIHINIIN (“YXBAJIMIIN”, “TIOCTAHOBUIIN”) dikcyeTbes
NPUKAHSATE PIlIEHHS 3 PO3IIISIHYTOTO MUTAHHS MOPSAAKY ACHHOTO. PillleHHs MOBUHHE OyTH



KOHKPETHHM 1 BKJIFOUATH CKJIQJIOBI, 110 BIIMOBIIaI0Th HA TaKi MATAHHS: KOMY, IO 3pOOUTH 1 B KU
CTPOK.

Pimennsi, mo MicTATh KiJIbKa MATaHb, MOAUISIOTh Ha TyHKTH 1 MiMYHKTH, IKi HyMEPYIOTHCS
apabcpknmu udpamu. [iAmyHKTH HyMepYIOThCS U(PpaMH 3 TyKKOIO.

118. V pasi xonu Ha 3acigaHHI IPUHMAETHCS PIICHHS PO 3aTBEPPKEHHS TOKyMEHTA, SKUN
00roBOpIOBaBCS Ha 3acCiJlaHHl, el JTOKYMEHT JOJAEThCSA JIO MPOTOKOJIY 1 B HbOMY POOUTHCS
MOCHJIAHHS Ha HOMEP 1 1aTy MPOTOKOJY. 3a HAsSBHOCTI 1HIIMX JTOKYMEHTIB, IIO PO3IJISAIATUCS Ha
3aciaddl Ta (pakT OoOTOBOpPEHHS SKUX 3a(iKCOBAaHO y TEKCTI MPOTOKOJY, BOHU HYMEPYIOTHCS
apabcpknmu nudpamu (Jonatok 1, JJomatok 2). ¥V BIAMOBIAHUX MyHKTaX MPOTOKOIY POOUTHCS
MIOCUJIAHHS Ha i JIO/IaTKH.

PekBisur “BigmiTka Tpo HAasBHICTH JOAATKIB” HANPHKIHI[I TEKCTYy MPOTOKOIY HE
3a3Ha4aeThes. [IpOTOKOI MiITUCYEThCS TOJIOBYIOYHM Ha 3aCiIaHHI KOJIETiaIbHOTO OpTraHy Ta
CeKpeTapeM.

119. TlamepoBi Komii TPOTOKOJIB a00 BUTATH 3 HHUX 3aCBIIUYIOTHCA KPYIJIOK MEYATKOIO
Konemxky 1 HagcumaroThest y pas3i MOTpeOH 3aiHTEPEeCOBaHMM YCTaHOBAaM, IMOCAIOBUM 0co0aM,
npaniBHuKaM. CIIHCOK PO3CHIIKU CKJIAJIA€ 1 MIAMUCY€E CeKpeTap.

Cuay:x00Bi 1uCTH

120. Cnyx00Bi JHCTH CKJIAJAIOThCA 3 METOI0 OOMiHY iH(oOpMalie€l0 MiX yCTaHOBAaMH,
3aKJIaJiaMu, TiAPO3/IiIaMHy SK BIAIOBI/II HA BUKOHAHHS 3aB/IaHb, BA3HAYCHUX B JIOPYICHHSIX BUIIIUX
MOCaIOBUX 0Ci0, Ha 3alUTH, 3BEPHEHHS, a TAKOXX KOPECMOH/IeHIIII0 MiHICTepCTBa OCBITH 1 HAYKU
VYkpainu, Ha BUKOHAHHS JJOPYYCHb YCTAHOB BHIIOTO PiBHS, HA 3aITUTH IHIIUX YCTAHOB, 3BEPHEHHS
IpPOMaJIsiH, 3alIUTH Ha 1H(OPMAILiI0, a TAKOXK 5K 1HIIIaTUBHI Ta CYNPOBIJHI JUCTH.

121. V pa3i HagBHOCTI MiACTaB, sKi BHU3HAIOTbCA OOIPYHTOBAaHMMHU JJISi CTBOPEHHS
Konemxem T0OKyMeHTIB y nanepoBiit popmi, CiIy>KO0BUI JIUCT OPOPMITIOETbCS y TTanepoBiii popmi
Ha CHeliaIbHOMY Ul JTUCTIB OsaHKy ¢popMmaTy A4 (210 x 297 MimimeTpiB). SKIIO TEKCT JIUCTa HE
NIEPEBUIILYE CEMH PS/IKIB, BAKOPUCTOBYEThCs OaHK popmary AS (210 x 148 minmimerpiB).

122. JIuct mMae Taki peKBI3UTH: JiaTa, peECTpalliiHUN 1HACKC, IOCWIAHHS Ha JOKYMEHT, Ha
SKMM a€Thes BIAMOBIAB, aApecar, 3arojJoBOK 0 TEKCTY, TEKCT (OCHOBHMI PEKBI3UT CIyKO0BOIO
JUCTa) Ta ocoOucTe 3BepTaHHA (y pa3l moTpedu), BiAMITKA MPO HAsBHICTh N0AATKIB (y pasi
noTpelu), MiANUC, BIIMITKA PO BUKOHABIIA.

123. Jlaroro JincTa € maTa peectparii BUX1IHOT KOPECIOH ICHITIT y KaHIIeApii.
124. SIx npaBuIIo, y JUCTI HOPYIIYETHCS OJTHE MMUTAHHS.

125. TekcT nmucTa BHKIAJAETHCS B MEpmoi 0COOM MHOXXWUHHU 3 BUKOPHUCTAHHSIM CIIiB:
“IpOCUMO MOBIJOMHUTH...” “p0O3’ICHIOEMO, 1110...”, 00 BiJ TPETHO1 0COOU OJHUHU - “MiHICTEPCTBO
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iH(popMyE...”, “yIpaBIiHHS BBaXKa€ 3a OILIbHE .

SAxmo et ckitaneno Ha 0JaHKy 0CaIoBOi 0COOM, TEKCT BHKJIAAAETHCS Bl MEPITOi 0coOn

OJIHMHH - “mpomty...” ", “OpoIoHyo...”.
126. Cayx00Bi JINCTH ITiITUCYIOTHCS BIAMOBIIHO 10 IMi€l iHCTpyKIii. ['epOOBOO TIeYaTKOI0
3aCBIUYIOThCA JIMIIE FapaHTIHHI JTUCTH.

127. Cny>x60Buit TUCT y naneposiii ¢popMi Bi3ye aBTOp JOKYMEHTA, KEPIBHUK CTPYKTYPHOTO
niapo3ainy Konemxy, B sKOMy HOro CTBOpPEHO, y pa3i moTpeOu (SIKIIO B JIMCTI MOPYIIYIOTHCS
BKJTMBI Ta IPUHITMIIOB] MUTAHHS ) KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHUX ITIIPO3ALTIB, @ TAKOK
3aCTYITHUK KEPIBHUKA, SKHH KOOPIMHYE POOOTY CTPYKTYPHOTO MiApPO3ALTY, B SKOMY CTBOPEHO
BIIITOBIJHUHN JIUCT.



JIOKyMeHTH /10 3aCilaHb KoJIerialbHUX OPraHiB
128. IligroroBka Ta oQOpMIIEHHS IOKYMEHTIB [0 3acilaHb KOJICTIaJbHUX OpPTaHiB
3MIIHCHIOIOTHCS 3 METOIO OpraHi3aIliifHoro 3a0e3meueHHs BiAMOBIIHOTO OpPTaHy.

129. 3acimaHHs KoJIeTriaJbHUX OPTraHiB MPOBOISATHCS BIAMOBIIHO 0 3aTBEPKCHUX TUIAHIB iX
poboTtu Ta y pa3i morpedu.

VY mnani poGOTH KOJIETiaIbHOTO OpraHy 3a3HavaloThCsl MMTaHHSA, 1110 MOBHHHI PO3TIIAAATHC,
JaTta po3risiLy, MPi3BHUILE, BIACHE iM s IOMOBiaya Ta HaiiMEHyBaHHs CTPYKTYPHOTO MiJpO3JiTy
armapary KOJICTiaJbHOTO OpraHy, SIKHi rOTye JOKYMEHTH JUIS PO3IJIAAY MUTAHHS KOJETiaIbHUM
OpraHoM.

[TpoekT miaHy poOOTH KOJETialbHOTO OpPTraHy CKIIAJA€ThCS CEKPeTapeM OO0 OpraHy 3
ypaxyBaHHSIM MPOIO3HUIIH CTPYKTYPHHX TiIPO3I1TIB.

KepiBHUKHM CTPYKTYpHHX IiIPO3/ILUTIB KOJETIAIbHOTO OpTaHy MOJAI0Th JUIS BKIIOYCHHS 10
IUTaHy POOOTH KOJIETIaIbHOTO OpraHy NepeNtiK MHTaHb, SKIi BOHM BBaXAIOTh 3a HEOOXimHE
PO3IIITHYTH Ha #oro 3acizanHi. [lo mepemniky J0JaeThes TOMOBiHA 3aMucKa 3 OOIPYHTYBaHHIM
MiCTaB JJIsl BHECEHHS MUTAHHS HA PO3TJISL KOJIET1aJIbHOTO OpraHy.

3aTBep/UKEHUI KOJIETiaJlbHUM OpraHoM IUIaH poOOTH JOBOAMUTHCS JO BiJOMa 4YIJIEHIB
KOJIET1aJIbHOTO OpraHy i1 KepiBHHUKIB CTPYKTYPHUX MiAPO3ALIiB Horo amapary. JloqaTkoBi MTUTaHHS
710 3aTBEPDKEHOTO IUIaHy POOOTH KOJIETIAIBHOTO OpPraHy MOXKYTh OyTH BKJIIOYEHI 32 PilICHHSIM
fioro ronoBu. Cekperap KOJIerialbHOTO OpraHy iH(POPMY€E BCIX UIEHIB KOJETialbHOTO OpraHy Ta
BIJIMOBIAAIbHUX BUKOHABIIIB PO BHECEHI JI0 MJIaHy 3MiHU.

130. [loxkyMeHTH 3 MHTaHb, IO BHOCATHCS HA PO3IJISA KOJEriallbHOTO OpraHy, MOBHUHHI
MO/IaBaTUCS HE TMI3HINIE HIXK 3a M’ATh JHIB JO 3acilaHHA, a Y pa3i MpOBEACHHS M03a4eproBOro
3aciJIaHHs - HE MI3HIIIEe HIK 3a OAUH JIeHb. 3a3HaYeH1 JJOKYMEHTH MICTSATh!

JIONIOBI/IHY 3aMMCKY, apECOBaHy KoJeTialbHOMY oprany (y pa3i moTpedu), B Kiil IpyHTOBHO
BUKJIa/IEH1 MUTAHHS 3 BUCHOBKAMH 1 IPOIO3ULIISIMHY;

MPOEKT pilieHHs (PO3MOPSKEHHS, IOCTAHOBU) KOJEriaJbHOTO OpraHy, 3aBi30BaHU
KepiBHUKaMHM 3alHTEPECOBAHMX CTPYKTYPHHUX MiIPO3LTIB HOro anapary, Ta JOKyMEHTH /10 HbOTO
(aHamITUYHI JOB1AKM, TAOJIUII, AlarpaMy TOILO), 3aBI30BaHI iX KEpIBHUKaMH, a y pa3l moTpedu -
MIPOEKT HaKa3zy;

BUTSATH 3aCilaHb CTPYKTYPHUX MIAPO3AUIIB NP0 MOTOJUKEHHS MPOEKTY PpIllleHHS
(po3nopsAIKEeHHsI, TOCTAaHOBH) 13 3a1HTEPECOBAHUMU CTPYKTYpHUMHM Hiapo3aiiamMu Konemxy ta 'y
pa3i moTpedu IHIIUMU YCTAaHOBAMH,

CIHMCOK OcCi0, sIKi 3alpolIyIOThCSI Ha 3acCiJaHHs KOJIETialbHOTO
Opramy; iHII JOKYMEHTH, HEOOX1/IH1 AJISl pO3TJIsiAy MUTaHb.

131. JlokyMeHTH, MiArOTOBJIEHI Ui PO3MIISALY KOJETialbHUM OpraHOM, a TaKOX OJWH
MPUMIPHHUK TX KOIIiH, 30€piraloThCsl y ceKpeTapsi KOJeTialbHOro OpraHy.

132. YV pa3i npoBeneHHS 3aKPUTOTO 3acCilaHHS KOJIETiaJIbHOTO OpraHy abo 3aKpUTOro
OOTOBOPEHHSI OKPEMHUX IMUTAHb MiJrOTOBKA JOKYMEHTIB 3 BIAMOBITHUX MUTaHb 3IIACHIOETHCS 3
JOTPUMAHHSIM TOPSAKY pOOOTH 3 JOKYMEHTaMH, IO MICTATH IHQOpMAII0 3 OOMEKEHUM
JOCTYTIOM.

133. 3a cBoewyacHy Ta Halle)KHY MIATOTOBKY JOKYMEHTIB JUIsi TPOBEISHHS 3acilaHb
KOJIET1aJIbHOT'O OpraHy BiANOBIAalOTh KEPIBHUKU 3alHTEPECOBAHUX CTPYKTYPHHUX MiJIPO3IUIIB Ta
CEKpeTap KOJICT1aIbHOTO OpPraHy.



134. Cekperap KOJIETIaJbHOTO OpTaHy 3IIHCHIOE KOHTPOJIb 32 CBOEYACHHUM IOJaHHSIM
JOKYMEHTIB Ha pO3IJISII Ta MEpeBips€ iX Ha HAasABHICTh y MOBHOMY OOCS3i Ta NpaBUIbHICTH
oopMIICHHS.

JIOKyMEeHTH, MOJaHi 3 MOPYIICHHSM YCTaHOBJIEHOIO MOPSAKY 1 CTPOKIB, A0 PO3IIISINY HE
MPUUMAIOTHCSI.

135. Pe3ynbpTaTu 3acilaHHS KOJETiaIbHOTO OpPraHy o(GOpMITIOIOTHCS MPOTOKOJIOM 3TiTHO 3
BUMOTaMH, 3a3HaUeHUMU y IyHKTax 106-122 miei [HeTpykiii.

136. Pimmennst xonerianpHuX opraniB Kojemky peani3yloThCsl HUISXOM BUIAHHS Hakasis,
posnopsmkens Jupexkropa Konemxy, IKUMH BOHH BBOZSTHCS B JiIO.

137. Butaru 3 mpoTOKOIIB O(GOPMITIOIOTHCS Ha BIANOBIAHOMY OJIaHKY 1 3aCBiIUYIOTBHCS
HEUYaTKOIO.

JlokyMeHTH npo ¢JIy:K00Bi BiApsiAsKeHHS
138. Cmyx00Bi BiIpsiIKEHHS MPalliBHUKIB IependavaroThest y miani podorn Komemxky
MIpH 3/11iICHEHH1 HaBYaJIbHO-HAYKOBOI a00 rocroaapchkoi poooTH.

[TincTaBoro AJis HaNpaBJICHHS TpalliBHUKA, 3700yBauya BDK y BiApsHKCHHS € BUKOHAHHS
JOPYYEHHS 1032 MiCLeM IOCTiHHOI poOoTH abo 3ampomeHHS A0 yYacTi B Hapaidi, ceMiHapi,
HaBYaHHI, KOH(]epeHIIil, ek3aMeHaI[iHUX KOMICISX, Ha CTa)KyBaHHS TOLIO.

139.V pasi BUHMKHEHHS TOTpeOM Yy HamNpaBleHHI MpaliBHUKA Yy BIAPA/DKCHHS, HE
nependadeHe IJIaHOM POOOTH, KEPIBHUKOM CTPYKTYPHOTO MiJPO3JALTY, B SKOMY IMpAaIIO€
MpaliBHUK, TOTYEThCS MOMOBiNHA 3amucka Ha BiacHe 1M’ Jupekropa Komemky, B skiit
3a3HAYA€THCS MPO TE, KY/H, Ha SKUH CTPOK, 3 IKOK METOKO BIAPSIKAETHCS MPAIliBHHK.

JlonoBiTHa 3amucKa pa3oM 3 MPOEKTOM Haka3y MO BiAPS/HKEHHS MOAAETHCS HpPEKTOpy
Konemxy, sik mpaBuiio, He Mi3HIIIE HIXK 3a TPU A00U 10 MOYATKY BiJIPSJKESHHS.

140. Y Haka3i mpo BiAps/DKeHHS (3alOBHIOBAaTH PYKONMHCHUM TEKCTOM 3a00pOHSETHCS)
MaroTh OYTH 3a3Ha4Y€HI: KOTO BIAPAKAIOTh, MPI3BUIIE, 1M 5, 110 OaTHKOBI, Ha3Ba MOCA/IH, MICTO Ta
opraHizailis, TEpPMIH BIAPSKEHHs, KIUJIbKICTh JHIB BIUIPSJDKEHHS 3 YpaxyBaHHSAM dacy
nepeOyBaHHS B 10p031, (hiHAHCYBaHHS BIAPSAHKEHHS.

141. Ilicns moBepHEHHS 3 BIAPSAPKEHHS MPAIl[iBHUK BIAIOBIAHO /10 MOPSAKY, BUSHAYEHOTO
Haka3oM Konemxky, rorye y TpUACHHUH CTPOK MMCbMOBUM 3BIT MPO BIAPAIKEHHS (BUKOHAHHS
3aBJIaHHs), @ TAKOX MOJA€ 3BIT PO BUKOPUCTAHHS KOIITIB y CTPOKH, BU3HAYEHI 3aKOHOIaBCTBOM.

3BIT Mpo BIAPSJUKEHHS (BUKOHAHHS 3aBIaHHS) Ta 3BIT NPO BHUKOPUCTaHHS KOUITIB
MIIUCYIOThCA TPAIiBHUKOM, SIKMM mepeOyBaB y BIAPSIKEHHI, Ta NMEpeNaloThes 10 Oyxranrepil
Konemxy BinoBiiHO.

I11. Opranizauniss JOKyMeHT000Iiry Ta BUKOHAHHS
AOKYMeHTiB BuMoru moao panionasizanii J0KyMeHTO00ITy

142. JToxymentooOir Komnemxky y manepoBiit popmi - 11e mpoXoKeHHS JOKYMEHTIB B
Konemxi 3 MoMeHTy iX cTBOpeHHS a0 oJiep>KaHHS /10 3aBEPILIEHHS] BUKOHAHHS a00
BiJIITPABJICHHS.

JIOKyMEHTH He3aJleXHO BiJ crocoly ¢ikcamii Ta BIATBOpPEeHHs iH(opMarii mpoxoasTs i
ornpanboByloThcsi B Konemki Ha €IMHUX OpraHizallifHMX Ta IMpaBOBUX 3acajax oOpraHizarii
JIOKYMEHTOOO0ITY.

143. EdexTrBHa opraHizallis JOKyMEHTOO0ITy nmepeadoayvac:

MPOXOKEHHS TOKYMEHTIB B Koseki HAMKOPOTIIINM IIIISXOM;



CKOPOYEHHS KiJTbKOCTI 1HCTAHIIIA MPOXOKEHHS TOKYMEHTIB (30Kpema, ITiJ1 yac
MOTO/KEHHS); YHUKHEHHS yOJETHUX Omeparliil mig yac poOOTH 3 TOKyMEHTAMU;
HEeHTpaTi3amito (3A1CHEHHs OTHOTUITHUX OTEpaliil 3 JOKYMEHTaMH B OJTHOMY MicCIli);
pamioHanbHe po3ranryBaHHs B Konemki CTpyKTYpHUX MigPO3ALTiB 1 poOOYUX MICIIb.

[Topsiok JOKYMEHTOOOIry periiaMeHTY€eThCs i€t [HCTpyKIIi€to, periaMenToM poOOTH
Komnemky, mooXeHHSIMHU TTPO CTPYKTYPHI MiAPO3/IiTH, TOCATOBUMHU IHCTPYKITISIMH.

Oco6muBOCTI OpraHi3aiii eIeKTPOHHOTO JOKYMEHTOOOITY BH3HAUYAIOTHCS 3 ypaxyBaHHSIM
BUMOT HOPMAaTHBHO-TIPAaBOBHX aKTiB y il cepi, 110 MAIOTh BHINY FOPUIUYHY CHITY, a TaKOXK
XapaKTePUCTHK TEXHIYHHX 1 MPOrpaMHUX 3ac00iB, 10 (GyHKLIOHYIOTh B Konemxki.

VY pa3i BopoBamkeHHs B Komjemki cucreMu aBTOMaTH3allii JIUIOBOACTBA ab0 CHCTEMH
€JIEKTPOHHOTO TOKYMEHTOOOITY KaHIEISAPisl pa3oM i3 CTPYKTYPHUM MiAPO3AiJIOM, IO BiIOBIIA€E
3a aBToMaru3aiito (iHdopmariiHO-00YMCITIOBAILHUNA IIEHTP), PO3pOOJIIE€ periaMeHTH poOOTH 3
JOKYMEHTaMH B €JIEKTPOHHIN (opMmi.

Opranizaiis JOKyMEHTOOOITY y pa3i 3acTocyBaHHS 3aco0iB aBTOMAaTH3allii J1JI0BOJICTBA
MOBHHHA 33a0€3MEUYUTH CYMICHICTh TPAJUIIHHOIO Ta aBTOMAaTH30BAHOTO CHOCOOY OIPAIFOBAHHS
JOKYMEHTIB 13 MOKIJIMBOCTSIMH 3aC00iB aBTOMaTH3AIli1 JI1JIOBOJICTBA.

IIpuitMaHHA Ta IePpBUHHE ONPALIOBAHHS JOKYMEHTIB, 110 HAAX0AATH 10 KoJjiemky

144. JlocraBka mokymeHTIB 10 Konemky 3miiiCHIOETbCS 4Yepe3 CUCTEMY EJeKTPOHHOI
B3a€EMOJIl, a TAaKOXX MOXKe 3IIMCHIOBATUCS 3 BHUKOPUCTAHHSIM 3ac00IB TMOIITOBOTO 3B’SI3KY,
Kyp €pPChKOIO Ta (Delb’ €repChKOI0 CITYk0010.

[Tomroro Ta yepe3 Kyp €pcbKy CiykO0y JOCTaBISETHCS MUCbMOBA KOPECIOHACHIIIS y pasi
HasIBHOCTI MI/CTaB, K1 BU3HAIOTbCS OOTPYHTOBAHUMU Ui cTBOpeHHs KomemkeM HOKyMEHTIB y
naneposiii Gopmi, IOMTOBI KapTKH, OaHIepoi, IpiOHI MaKeTH, a TAKOX MEPioJUYHI APYKOBaH1
BUJIAHHS.

@Denb’ €erepchbKor0 CIy>K0010 TOCTABIAETHCS CHelialbHa KOPECTIOHICHITIS.

145. VYci nokymenTtH, mo HaaxoAaTh 1o Komemxky, npuiiMaroTees kanmensapieio Komemxky,
33 BUHSITKOM:

¢akcorpam, TenedoHorpam, ki MOXXyTb OyTH NPUIHATI {UpeKTOpOM

NeSIKUX TJOKYMEHTIB B €JIEeKTPOHHINA (opMi, K1 MOXKYTh HaJIXOJUTU Ha €JIEKTPOHHY aJpecy
CTPYKTypHUX MiJipo3ainiB Konemxky, micis 4oro HagaroThes 10 KaHuenspii Konemxky.

PexomennoBana, crieriiagbpHa Ta KOPECTIOHICHITIS 3 OTOJIOMIEHOTO IIIHHICTIO TPHUIHMAETHCS TT1]T
PO3IHUCKY B XypHAJIl, peECTPi a00 MOBIAOMIICHHI PO BPYICHHSI.

146. Y pa3i HaaXODKEHHS KOPECITOHICHIIIT 3 BiAMITKOIO “TepMiHOBO” (DiKCY€eThCS HE JIHIIe
JaTa, a 1 TOAMHU Ta XBUJIUHU JIOCTaBKHU.

JIOKyMEHTH, 10 HaIIHIUIN 4yepe3 CHUCTEMY B3aeMOJii, JPYKYIOThCS Ta O(OPMIIIOIOTHCS
KaHIEJAPI€I0, K MarepoBa KOIisl eEeKTPOHHOTO OpUTiHATY, 3aCBiTUeHA MTEYaTKOI0 KaHLIEespii.

Y xaHuemspii po3KpUBAIOTHCS BCi KOHBEPTH, 3a BHUHATKOM THX, II0 MAlOTh HAaINC
"ocobucro".

147. KonBeptr 30€piratoThCs 1 10AAI0THCS 10 TOKYMEHTIB Y pa3i, KOJIH JIUIIE 32 KOHBEPTOM
MOJKHA BCTAHOBHTH aJ[peCy BiIIPaBHUKA, Yac BiIIPABICHHS Ta OACP)KaHHS TOKyMEHTa abo y



KOHBEPTI BIICYTHI OKpEMi JOKYMEHTH Y BCTAHOBJICHO HEBIIMOBIIHICTH HOMEPIB JOKYMEHTIB
HOMEpaM, 3a3HaYEHUM Ha KOHBEPTI, & TAKOXK aJPECH] IPJIUKH PEKOMEH/IOBAaHUX KOHBEPTIB 1 AKETIB.

VY pa3i BiACYTHOCTI 10/1aTKIB, 3a3HAYCHHUX y IOKYMEHTI, a00 OKpeMHUX apKylIiB, a TAKOXK 32
HAsBHOCTI MOMUJIOK B O(OPMIICHHI JOKYMEHTA, 10 YHEMOKJIMBIIOE HOTO BUKOHAHHS (BiACYTHICTh
MIJNNACY, BIOWTKA IeYaTKH, Tpudy 3aTBEp/UKEHHS TOINO), JAOKYMEHT HE PEECTPYEThCS 1
MOBEPTAETHCS BIANPABHHUKOBI 13 3a3HAUCHHSIM MPHYMHH MTOBEPHEHHS a00 HOMY MOBIIOMIISETHCS
PO MTOBEPHEHHSI JOKYMEHTA TeJIe(OHOM.

VY pasi MomKoHKEHHSI KOHBEPTA pOOUTHCS BiIMTOBITHA BIIMITKA y MTOIITOBOMY PEECTPI.

Y pa3i BIACYTHOCTi, HEHUTICHOCTI BKJIAJIeHb BHACTIJIOK IIOIIKO/KCHHS KOHBEPTA,
yIIaKyBaHHSI, IO MTPHU3BEIIO 10 HEMOMIIMBOCTI MPOYUTAHHS TEKCTY IOKYMEHTA, CKIAIA€EThCS aKT y
JIBOX TPHUMIPHUKAX, OAMH 3 SKUX HAJCWIAETbCA KOPECHOHACHTY, a IHIIMHA 30epiraerscs y
KaHIEeJSIpii.

148. JlokyMeHT oBepTa€eThCS BIAIMPABHUKOBI 0€3 pO3IIsiAy Y pa3i Horo HaXoKEHHs He 3a
aJIpecoro, HAJIXODKEHHS MANlepPOBOT0 MPUMiPHUKA JOKYMEHTA, SIKUW BJKE HAIIMIIOB Y €JICKTPOHHIN
¢dopmi uepes cucremy B3aeMoii, a00 HaIXO/PKEHHS JOKYMEHTA y ManepoBiil ¢popmi 6e3 HassBHUX
Ha T€ MIiJCTaB, SKi BH3HAIOTHCA OOIPYHTOBAHMMHU JJisi CTBOpeHHs KoemkeM JIOKYMEHTIB y
nanepoBiid Gopmi.

149. V¥ pasi onepxanHs (paKCUMITBHOTO IMOBIIOMIICHHS IOKYMEHT HE PEECTPYETHCS.

IMonepeaHii po3risa 10KYMEHTIB
150. Bci BXiHI TOKYMEHTH MiAJIATAIOTh MONEPEIHbOMY PO3TIISAY Y KaHLIEapii.

151. Iix yac monepeIHLOTO PO3IIISATy BH3HAYAETHCS:
Y1 Ma€ JOKYMEHT OyTH JOMYIIEHUH IO peecTparii;

4y noTpedye po3risany kKepiBHUUTBOM Konemxy abo mepenadi micis peecTpauii 0
CTPYKTYPHOTO MiJIpo3aiuly a0o CTPYKTYpHUX MiAPO3AUIIB BIAHNOBITHO 10 (DYHKIIOHAIBHOTO
posmnozauty 000B’s3kiB B Konemxki,

YU HAJICKUTH JI0 TOKYMEHTIB TEPMIHOBOTO PO3IJISINY (OIpaIfOBaHHS).

152. Ha cranii momepenHbOro po3MIALy 3I1MCHIOEThCS BigOIp JTOKYMEHTIB, IO He
HiSIraloTh PeECTpallii KaHIENAPI€I0, a TAKOXK TAKHX, IO MEPEAI0OThCS Il CHEeNialbHOrOo 00Ky

CTPYKTYpPHUM MiAPO3/inaM, 1110 BU3HadeHo y [omatky 16.

PeecTpanisi 1okymeHTiB

153. Peecrpariist TOKYMEHTIB TOJISITAE€ Y BEACHHI 3aMUACy OOJMIKOBUX JaHHUX MPO JTOKYMEHT B
KypHalax, pEecTpalliifHUX KapTKax 3a BCTAHOBJIEHOIO peecTpaliiiHol (opMoro, B SIKHX
(bikcyeTbCs pakT CTBOPEHHS, BIANIPaBICHHs a00 0O/iepKaHHS JOKYMEHTA IIJIIXOM [TOCTAaBJIEHHS Ha
HBOMY PEECTPALIIHOTO 1HIEKCY 3 MOJANBIINM 3allUCOM Y 3a3HaYCHUX JKypHAJIaX, peecTpalifHiX
KapTKax HEOOX1THUX B1JIOMOCTEH MPO JOKYMEHT.

Peectpariist JOKyMEHTIB IPOBOAMUTHCS 3 METOIO 3a0e3MedeHHs iX 001Ky, MOHITOPHHTY CTaHy
BUKOHAHHS 1 ONIEPAaTUBHOIO BUKOPUCTAHHS HAsIBHOT B IOKYMEHTax iH(opmallii.

154. Peectpariis BXiJHUX JOKYMEHTIB - aKTIB OpTaHiB JIep>KaBHOI BIIAH, TOPYICHb BUIIMX
MocaZioBUX 0ci0, 3amuTiB, 3BEPHEHb, a TaKOX KopecrnoHneHIii BepxoBnoi Panum VYkpainwm,
Anminictpauii [Ipesunenrta Ykpainu, Kabinery MinictpiB Ykpainu, MiHicTepcTBa OCBITH 1 HAYKH
VYkpainu, JOKYMEHTIB, 1110 HaaiduH Ha po3risig Aupextopa Konemky Ta 3acTynmHUKIB TupeKkTopa
MIPOBOJIUTHCS KAHIIETISIPIETO.



Peectpartis BuUXiAHMX JTOKYMEHTIB — Haka3iB (pO3MOPSIKEHb), JMCTIB 3a IAMHCOM
JupexTopa, 3aCTyITHUKIB AUPEKTOPA, 31HCHIOETHCS KAaHLIEISIPIETO.

[HI11 TOKYMEHTH, 1110 CTOCYIOThCS HANPSAMIB AISTIBHOCTI CTPYKTYPHHUX Miapo3aiaiB Konemxy
Ta BUKOHYIOTHCS HUIMH, PEECTPYIOTHCS B LIUX CTPYKTYPHUX ITiIPO3/iIaX.

Oxpemi Ipynu JOKYMEHTIB JOTOBOPH, 3BIiTH, MPEHCKypaHTH, noBinku (JlogaTtok 17) Tomo
PEECTPYIOThCA B CTPYKTYPHHUX Hizpo3ainax Koxemky 3a Micuem cKiaJaHHs.

155. JIokyMeHTH peeCTpyOTHC JIMIIE OJIUH Pa3: BX1JIHI - y IeHb HaJIXOPKEHHS, CTBOPIOBaHI -
y JICHb MiAMUCaHHs a00 3aTBEPIKCHHS.

156. VY pa3si nepenadi 3apeecTpOBaHOTO TOKYMEHTA 3 OJTHOTO CTPYKTYPHOTO IMiAPO3ILTY 10
IHIIIOTO HOBUH peecTpaliiHui 1HIeKC Ha IOKYMEHTI He TTPOCTABIISIETHCS.

157. JIoKyMeHTH peecTpYIOTbCs 3a TpylaMy 3aJIe)KHO BiJ Ha3BU BUIY, aBTOpa 1 3MICTY
JIOKyMeHTiB. Harpukiaz, oKpeMo peecTpyroThCs:

aKTH OpraHiB Aep>KaBHOI BIIAJM Ta JOPYYCHHS BUIIMX MOCATOBUX OCiO, 3aITUTH, 3BEpPHEHHS,
a TakoX KopecnoHeHIiss BepxoBuoi Pagn Ykpainu, MinicrepcTBa oCcBiTH 1 HayKu YKpaiHu, 110
Hazgiimm 1o Konemxy;

Haka3¥ (pO3MOPAIKEHHs) 3 OCHOBHUX NMUTaHb JisiabHOCTI Konemxky;
Hakas¥ (PO3MOPSHKEHHS) 3 aIMiHICTPATHBHO-TOCIIOIAPCHKUX ITUTAHB;

Hakas3| (pPO3NOPSHKEHHS) 3 KQJIPOBUX MUTaHb (0COO0BOTO CKJIaay) (BiAMOBITHO IO X BHUJIIB
Ta CTPOKIB 30epiraHHs);

pIIIEHHSI KOJIerTti,;

aKTH peBi3ii (iHAHCOBO-TOCTIOAAPCHKOL

JISUTBHOCTI; OyXranTepchbKi JOKYMEHTH;

3asiBKU Ha MaTeplaibHO-TEXHIUYHE

MOCTa4yaHHS; CIIY>KOOBI1 JINCTH;

3BEpHEHHS IPOMA/ISTH;

3alUTH Ha

1H(popmaiiito.

158. B Konemxki 3acTOCOBY€EThCSI KAPTKOBA 1 )KypHAJIbHA (pOpMa peecTpallii JOKyMEHTIB.

ITix yac peectpallii JOKYMEHTIB MPALliBHUK KAHIEJIAPIl 3aMI0BHIOE BiAMNOBIAHI Ipadu KapTKU
a00 xxypHaiy peectpartii (Jomarku 18 1 19, 20).

159. V pasi 3acTocyBaHHS CHCTEMHU EJIEKTPOHHOTO minoBoacTBa Komemky dopmyeTbes
€IMHa LeHTpaii3oBaHa Oa3a peectpauiiinux naHux Komemxky, mo 3a0e3neuye mNpaiiBHUKIB
iHpopMariero po Bei JokyMeHTH Konemxky Ta iX Miclie3HaXx0/PKEeHHSL.

Opranizaunis nepeaayi J0KyMeHTIiB Ta iX BUKOHAHHS
160. s 3a0e3medeHHs: CBOEYaCHOTO BUKOHAHHS JOKYMEHTIB 3arajibHUM BijaigoMm o 12 ta
16 ronuHI Iepesae KOPECTOHICHITII0 KEPIBHUIITBY 1 CTPYKTYPHUM IT1IPO3/IiIaM.

161. 3apeecTpoBaHi TOKYMEHTHU MEPEIalOThCs Ha po3risia KepiBHUITBA Koempky B AeHb iX
HaJXOJDKEHHsI a00 HACTYIMHOTO poOOYOTo NHS y pasi iX HaaXoDKeHHs micist 17 roauHu. AKTH
OpraHiB JIep>KaBHOI BiIaJay, opraHiB Biaaun ABToHOMHOI PecnyOniku Kpum, nopydeHHs BUIINX
MOCaJ0BUX OCI10, 3aNUTH 1 3BEPHEHHS HAPOHUX JICTTYTaTiB, a TAKOXK KOPECTOH IeHIIisi BepXxoBHOi



Pamu  VYkpainu, Anminictpanii Ilpesunmenta VYkpainm, KaGinery MiHicTpiB
Ykpainu, KOpECIOH ISHITis, 1[0 HATXOIUTh B/l yCTAHOB BUIIIOTO PiBHS, IIEPEIAOTHCS HA
PO3TJISA HEBIAKIIATHO.

162. JloxyMeHTH, PO3TJIIHYTI KEPiBHUIITBOM, TIOBEPTAIOTHCS 3 BIAMOBIIHOIO PE3OJIIOIEIO B
KaHIEIAPIo, KA 3MIHCHIOE Tiepeady JOKYMEHTIB Ha BHKOHAHHS.

163. JlokyMeHT, BUKOHABIIIMH SIKOTO € KIJbKa CTPYKTYPHUX MiAPO3JALUIIB, MEPEAAEThCI
BHUKOHABIISIM OJTHOYACHO Yy BWIJISAI KOMIM 3 Tepefadeio OpPUTiHaly TOJIOBHOMY BHKOHABITIO,
BHU3HAYCHOMY B PE30JIIOIIT TICPIINM.

164. ®akt mepemadi JOKYMEHTIB BHUKOHABISIM (PIKCYETHCSA ILIIXOM IPOCTABICHHS
BI/IMOBITHOI BIIMITKH B PEECTPALITHO-MOHITOPUHTOBIM KapTIli 13 3a3HAYCHHSAM 1H(OpMAIIil TTpo
BHUKOHABIIIB, SKMM IIEPEAaHO MMANCPOBUI OpUTIHAT JOKYMEHTa Ta HOTO KOIIii.

165. Tlepenaya JoKkyMeHTA 3 OJTHOTO CTPYKTYPHOT'O MiAPO3ILTY 10 IHIIOTO B 00OB’SI3KOBOMY
MOPSAKY 31HCHIOETHCS Yepe3 KaHLENAPiIo, B SKOMY OYJI0 3apeecTpOBaHO TOKyMEHT. JloKyMeHTH,
BUKOHAHHS SIKUX Tepe0yBae Ha KOHTPOIII, MePelaloThCs 0 IHIINX CTPYKTYPHHUX IMiIPO3ALTIB a00
IHIIIMM BHKOHABIISIM TUTBKH 3 TTOBIJOMIICHHSM IIPO 11 KaHIEISIPii.

166. Ilepenavya JOKYMEHTIB y ME&KaxX CTPYKTYPHOTO MiAPO3/LTy 3IHCHIOETBCS Yepe3 0coly,
BIJIMOBIAANIbHY 32 JIIJIOBOJCTBO B CTPYKTYPHOMY IiPO3ILII.

167. BignoBiganbHICTh 32 BUKOHAHHS IOKYMEHTA HECYTh OCOOH, 3a3HAUYEHI Y PO3MIOPSITIOMY
JOKYMEHTI, pe3oJfolii KepiBHHKA, Ta MpPAaLiBHUKH, SKUM O€3MO0CEpeHHO JOPYYEHO HOro
BHUKOHAHHSL.

['onoBHMIT BHKOHABEIh OpraHi3oBye poOOTY CIIBBHKOHABIIIB, 30KpeMa BHU3HAYA€ CTPOKHU
MOJIAaHHSI HUMH MTPOMO3HILIIH, OPSJIOK MOTO/IKEHHS 1 MATOTOBKH MPOEKTY TOKYMEHTA.

CriBBMKOHABIII BiAMOBIIAIOTH 3@ MIATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBO€YACHE IMOJAHHS
TOJIOBHOMY BHKOHABI[IO MPOMO3MIIH. Y pa3l HECBOEYACHOIO TMOJaHHS MPOMO3HUIIIH
CIIBBUKOHABIISIMM F'OJIOBHHUM BUKOHaBElb 1HPOPMYE Mpo 11€ KEpIBHUKA, KU HaJaB JOPYUECHHS.

168. BukonanHsT JOKyMeHTa TriependOadae 30UpaHHS Ta OINpPANIOBaHHS HEOOXiTHOT
iHpopMaii, MIArOTOBKY MpPOEKTY BIANOBiAI Ha JOKYMEHT YM HOBOTIO JOKYMEHTa, HOro
o OpMIIEHHS, TOTOIKEHHS, TOIaHHs JUIs MmiaAnucaHHs (3atBepakeHHs) upekroposi Konemxy ado
3acTylnHUKaM TUPEKTOPa, a Y JeSIKUX BUMAIKaX — KEPIBHUKOBI CTPYKTYPHOTO MiIPO3/ILTY, @ TAKOXK
y pa3i moTpedu - MATOTOBKY AJisi IEPECUIaHHS aJpecary.

169. Ilepen mogaHHAM TMPOEKTY JOKYMEHTa Ha MIANMUC BiANOBITHOMY KEpPIBHHUKY aBTOP
JIOKYMEHTAa 3000B’s13aHUI MepeBIPUTH MPABUIIBHICTh HOTO CKIIAZACHHS Ta 0()OPMIIEHHS, TOCUIIaHHS
Ha HOPMAaTHUBHO-TIPABOBI aKTH, YTOYHUTHU IIU(POBI JaHi, HAsIBHICTh HEOOXIJHUX Bi3 1 101ATKIB.

170. JlokyMeHT MOJaEThCs HA MiAMKC Pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS YH Ha IMi/ICTaBi
SIKUX MOr0 CKJIAJIEHO.

171. Axmo TOKyMEHT HaJCHUIIAEThCS 10 KITBKOX YCTAHOB, K1 HE € KOPUCTYBayaMU CUCTEMU
B3A€EMO/II1, MICJISI HOTO peecTparlii KaHIesIpisi OPraHi30Bye BUTOTOBJICHHS HEOOX1AHOI KIJTBKOCTI
MPUMIPHHUKIB.

172. lpamiBHUK, BIAMOBIAATFHUN 332 BHUKOHAHHA JIOKYMEHTa, VY pasl BIAMYCTKH,
BIJIPSIKEHHS, 3BUIBHEHHS 3000B’S3aHUN MepeAaTd I1HIIOMY MPAaLiBHUKOBI 3TITHO 3 JIIOYHUM
pO3MOAIIOM YCi HEBUMKOHAaHI JOKYMEHTH Ta NOiH(GOpMYyBaTH KaHLESAPIIO Mpo TMepenavy
JIOKYMEHTIB, BUKOHAHHS SIKUX MepeOyBae Ha KOHTPOJII.

Opranizaniss MOHITOPUHTY BUKOHAHHS JOKYMEHTIB
173. OcHOBHI 3acajii IPOBEICHHS] MOHITOPUHTY BUKOHAHHS JIOKYMEHTIB BU3HAYAIOTHCS
[HCTPYKITI€TO 3 JIIJIOBOJICTBA B €IIEKTPOHHIN (hopmi.
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174. KoHTposb 3a BHKOHaHHSM JIOKYMEHTIB 3JIACHIOETHCS 3 METOI 3a0e3medeHHs
CBOEYACHOI'0 Ta HAJIEKHOTO TX BUKOHAHHS.

KoHTpomb 311CHIOETbCS 32 BUKOHAHHSM 3apeECTPOBAHUX JOKYMEHTIB, Y IKHX BCTAHOBJICHO
3aBJIaHHS, @ TAKO)K BUKOHAHHS SIKHX MiJIsirae 000B'ss3koBoMy KoHTpoutto ([lomarok 21).

OOOB'SI3KOBO KOHTPOJIIOEThCS BUKOHAHHS 3aB/aHb, MEpeJ0adeHuX Yy aKTax OprafiB
Jep’KaBHOI BJIAJM Ta JOPYYEHHSIX BHIIMX I10CAAOBHX OCiO, HaZaHHS BiJIOBiJEeH Ha 3aluTH,
3BEpHEHHA, a TaKoXX KopecmoHzaeHuUio BepxoBHoi Pamu Ykpainu, Anminicrpamii Ilpe3unnenra
Vkpaian, KaGinery MinictpiB Ykpainu, MiHicTepcTBa OCBITH 1 Hayku YKpaiHM, I1HIIHX
MIHICTEpPCTB, PO3NOPAIYl JOKYMEHTH, nopydeHHs [Jupexkropa Konemky, pilieHHS KolerialbHUX
opraniB Konemxky, 3anutu Ha iHGOpMAIIifo.

Oprani3aliiro KOHTPOJIIO 32 BUKOHAHHSM 3aBJjaHb, BU3HAYCHHUX y aKTaX OPraHiB JEpPKaBHOI
BIIQ/IM Ta JOPYUYCHHSIX BUIIMX MOCATOBHUX 0ci0 31iiicHIOE J(UpeKTop.

VY CTpyKTYpHUX MiApo3iiax 0e3rnocepeiHiii KOHTPOIb 32 BUKOHAHHIM JIOKYMEHTIB 3/11iCHIOE
oco0a, BiAmoBigaabHa 3a JiII0BOICTBO.

175. CTpok BUKOHAHHSI JOKYMEHTA MOX€E BCTAHOBIIOBATHUCS Y HOPMAaTUBHO-TIPABOBOMY aKTi,
po3nopsIIOMy JOKYMEHTI abo pe3odrollii kepiBHUIITBa Koemxky.

176. CTpoku MOXyTh OyTH TUIOBUMH 200 1HIUBIAyaTbHUMH.

TumnoBi CTPOKM BHKOHAHHA JOKYMEHTIB YCTAQHOBIIIOIOTHCS 3aKOHOABCTBOM.
CTpoku BUKOHAaHHSI OCHOBHUX JIOKYMEHTIB HaBOJAThCS y JlomaTky 22.

[HaUBiAYyalIbHI CTPOKH BCTAHOBIIOIOTHCS KEPiBHUITBOM Kosemxky.

177. JlokyMeHTH, B AKX CTPOK BHUKOHAaHHS HE 3a3HAYEHO, SKIi HE € JOKyMEHTaMHu
1H(popMaLIHHOTO XapakTepy abo He MICTITh KOHTPOJBHUX 3aBAaHb, TOBUHHI OyTH BHKOHaH1 HE
mi3Hime Hixk 3a 30 1HIB 3 MOMEHTY peecTpallii fokymeHnTa B Komemxki.

178. Skuio 3aBnaHHsA noTpeOye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBJaHHA 00OB’A3KOBO
3a3HAYa€ThCS] KOHKPETHUH KIHIIEBUH CTPOK BUKOHAHHS.

179. CniBBukoOHaBIII 3000B’3aH1 MOAABATH MPOIO3UIIii TOJIOBHOMY BUKOHABIIIO MPOTATOM
MIEPIIOT MMOJIOBHHU CTPOKY, BIIBEICHOTO JIJIsl BAKOHAHHSI IOPYUYCHHS, 3aBaHHS.

180. V pasi moTpedu iHaUBIIyaTbHII CTPOK BUKOHAHHS JIOKYMEHTA MOXe OyTH IMPOJIOBKEHO
3a OOTPYHTOBAaHWM IIPOXAHHSIM BHKOHABIIS, SKE TOJMAETHCS O€3 TOTO/DKEHHS 3 IHITUMHU
CTPYKTYpHUMH MiJIpO3JiaMu  Oe3MocepeHhO TMOCaZoBiii 0co0i, fKa BCTAaHOBHIA CTPOK.
BiamoBigHe mpoxaHHS TOMAEThCS HE TMI3HINIE HIK 3a TpU poOOYMX JHI JO 3aKiHUYCHHS
BCTAHOBJIEHOT'O CTPOKY.

181. KoHTposab 3a BUKOHAaHHSIM JIOKYMEHTIB BKJIIOYAE B3ATTS JIOKYMEHTIB Ha KOHTPOIIb,
BHU3HAUYEHHs (OPM 1 METOJ1IB KOHTPOJIIO, IEPEBIPKY XOAY CBOEYACHOTO JIOBEACHHS JOKYMEHTIB JI0
BUKOHABIIIB, KOHTPOJIb 32 CTAHOM BHKOHAHHS, 3HATTS JIOKYMEHTIB 3 KOHTPOJIO, HalpaBJICHHS
BUKOHAHOTO JIOKYMEHTa JI0 CIIpaBH, OOJIK, y3arajJlbHEHHS Ta aHaji3 pe3yJbTaTiB BUKOHAHHS
JOKYMEHTIB, 1HpOPMYBaHHS KEPIBHUITBA PO XiJ] Ta PE3yJIbTAaTH iX BUKOHAHHS.

182. besnocepenHiii MOHITOPHHT BUKOHAHHS JIOKYMEHTAa TPOBOAUTHCS Ha MiJICTaBi
pesodmmonii kepiBHUITBa Konemxky.

183. PeecTpariiiiHO-MOHITOPUHTOBI ~ KapTKU  JOKYMEHTIB, III0J0 BUKOHAHHS  SIKHX
MPOBOJUTHCSI MOHITOPHHT, IJIsi 3pYYHOCTI MOXYTh TPYIMyBaTHUCSA 3a CTpOKaMH (HaOIMKCHHSIM
CTPOKiB) BUKOHAHHS IOKYMEHTIB, 32 BUKOHABIISIMH, 32 KOPECIIOHACHTaMH a00 rpyrnaMu (Hakas3u 3
OCHOBHOI [ISUTEHOCTI, HaKa3W 3 aJMiHICTPATUBHO-TOCIIOAAPCHKUX MHUTaHb, JOPYYEHHS BHIIHUX
OpraHiB By, JOPYUYECHHS KEPIBHUKA YCTAHOBHU TOIIO).



184. Ha oguH nmokyMeHT Moke OyTH 3aBeleHa JIMIIE OJHA PEECTPaIliiiHO-MOHITOPHHTOBA
KapTKa HE3&JIeKHO BiJ KUIPKOCTI BHKOHABIIB a00 CTPOKIB BUKOHAHHS OKPEMHUX 3aBIaHb,
3a3HAYEHHX Y JOKYMEHTI.

185. Jlani mpo XiJg BHUKOHAHHS JOKYMEHTa MOXYTh BHOCHTHCS JI0 PEECTpAIiitHO-
MOHITOPMHTOBOI KAapTKH Ha MiACTaBl ix 3amuTy TeiaedoHOM abo i 4yac NEpeBipKH poOOTH
CTPYKTYPHOTO MiAPO3ALTY - BAKOHABIIS.

186. 3a 3anmuTOM CTPYKTYpPHOTO MIiAPO3IUTY KaHUEsIpis Hagae iHopMaIio Mpo
JOKYMEHTH, BUKOHABIIEM SIKMX € BiIIOBITHUH MiAPO3/LJ, II0J0 SKUX MPOBOIUTHCS MOHITOPHUHT.

187. Indopmariss npo cTaH BUKOHAHHS B3ATHUX HA KOHTPOJIb JJOKYMEHTIB y3arajibHIOEThCS
CTaHOM Ha TIepIIe YHCIIO KOXKHOTO0 Micsis 1 momaerhes kepiBHUITBY Konemky ([lomarox 23).

Indopmauniiino-goBinkoBa podoTa 3 JOKyMeHTAMU
3acamu  TIpoBeACHHS  1H(GOpPMAIitHO-T0BIIKOBOT poboTtu 3 JIOKyMEHTaMU
BU3HAYAIOTHCS [HCTPYKIIICIO 3 IIOBOJICTBA B €IEKTPOHHIN (hopmi.

188. IndopmariiitHo-10BiIKOBa poOOTa 3 JTOKYMEHTaMH TOJSATa€ B TOLIYKY HEOOXiTHUX
JIOKYMEHTIB.

Jl5ig miABUIEHHS. €)EKTUBHOCTI POOOTH MONIYKOBOI CUCTEMHU KaHIIENIAPIEI0 PO3POOIIAETHCS
HOMEHKJIATypa CIIPaB.

[Tomryk KOHKPETHOTO JOKYMEHTA 3IMCHIOETHCS 32 PEKBI3UTaMH (3arojIOBOK, Ha3Ba BHIY
JOKYMEHTA, JlaTa MPUHHATTS, HOMEp JOKYMEHTa, aBTOp JOKYMEHTa TOII0) a00 3a KOHTEKCTOM
(KTH0YOBUM CJIOBOM a00 (paz3oro).

[TomykoBuii 3anuT MoXe MaTH Oy/-sIKy KOMOIHAI[iI0 PEKBI3UTIB.

IMopsaok onpanoBaHHs Ta HAICWIAHHS BHXITHHX JOKYMEHTIB

189. BuxinHi AokyMeHTH y mnameposiii ¢opmi, crBopeHi B Komemxki y pa3i HasBHOCTI
mifcTaB, sKi BU3HAIOTbCS OOIPYHTOBAaHMMH JUJIsl CTBOPEHHsI JOKYMEHTIB y Mameposiil ¢opmi,
HAJICUJIAIOTBCS aJpecaTaM 3 BHKOPHUCTAHHSIM 3aCcO01B MOIITOBOTO 3B 53Ky, €IEKTPO3B’S3KY, a
TaKOXX JIOCTaBIISIIOThCA Kyp €PCHKOIO, (hesb]l’€repCchKOr0 CIIyxk0010.

190. OnmparroBaHHs JOKYMEHTIB JJs BIANpaBIEHHS 3aco0aMu TOIITOBOIO 3B SI3KY
3N1HCHIOEThCA KaHLenspiero Konemxky BinosiaHo 1o [IpaBun HagaHHs TOCIYT HOIITOBOIO 3B’ SI3KY

(Jdopatok 24).

191. BuxiaHi JOKYMEHTH OIpPaIbOBYIOTHCS 1 HAJCHUIAIOTHCS ILIEHTPAlli30BaHO B JIEHb iX
HA/IXO/UKEHHS BiJ] CTPYKTYPHUX IMIJPO3ALIIB - BUKOHABIIIB a00 HE Mi3HIIIe HACTYITHOTO po604oro
TTHSL.

192. He nomyckaerbes:
Ha/IcuIaHHsA a0o repenayda JOKyMEHTIB 0e3 iX peecTpalii y KaHIespii;

nyONeTHe HaJCUIaHHA NMPUMIPHHUKA, Y TOMY YHUCII OPUTIHAJIBHOTO, IOKYMEHTa Yy HarnepoBii
¢dopmi, AKII0 HOro MPUMIPHHUK a0 KOO BXKE€ HAJICIAHO B €NEKTPOHHIN (opMi uepes3 cucremy
B3acMoIii.

193. Tlix vac mpuiiMaHHS BiJi BUKOHABI[IB BUXIIHUX JOKYMEHTIB MPAIliBHUKH KaHIIEISPIi
3000B’s13aH1 ePEeBIpPUTH:

MPaBUIIBHICTH OhOPMIICHHS JOKYMEHTA (CKJIa] 1 pO3MIIEHHsS B HhOMY BCiX
PEKBI3HTIB); HASBHICTH 1 MPABWJIBHICTh 3a3HAYCHHSI aJIPECH;

HasBHICTh HA JOKYMEHTI BIMITKH MPO JTOJATKH;
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HasSBHICTh yCiX HEOOX1THUX MiAMUCIB (ITeYaTOK) Ha TOKYMEHTI Ta A0JaTKax 10
HBOTO; HASIBHICTH JIOJIATKIB Ta iX BIAMOBIIHICTh 3asSBICHOMY CKJIATY;
BIJIMOBIAHICTH KUIBKOCTI IPUMIPHUKIB KUTBKOCTI apecaTiB;

HasBHICTH Bi3 Ha MMAIIepOBOMY MPUMIPHHUKY BUXITHOTO JOKYMEHTa (y pa3i HEOOX1THOCTI HOTO
CTBOPEHHS1), IO 3JIMIIAETHCS Y cripaBax Konemky.

194. Ha opurigaiax HOKYMEHTIB, SIKi IIIJUIATAlOTh OBEPHEHHIO, HA BEPXHHOMY IIPABOM
9 9
OJIi IepIoi CTOPiHKYU mponucyeThes “Iliansarae mnoBepHEeHHIO”.

195. JlokymMeHTH, 110 HAJICUJIAIOTHCS OJJHOYACHO OJJHOMY 1 TOMY K a/IpecaToBi, BKJIAIal0ThCS
B OIuH KOHBepT (ymakyBaHHs). Ha KOHBEpTI NpOCTaBIAIOTHCSA PEECTpaliifHI 1HAEKCH BCIX
JIOKYMEHTIB, SIKi MICTSATbCS Y KOHBEPTI.

196. Anpecu MOXYTh HAHOCUTHUCS HA KOHBEPT APYKAPCHKUM CIIOCOOOM.

197. JlokymMeHTH, 10 JIOCTaBIAIOTHCS  (eNbll’€repchbkor0  CIyxk0010, TepenarThes
ajzipecaTam IiJl PO3MUCKY y BiIMOBIAHIN KHU3I.

198. Jlocunanus abo 3aMiHa HaJICIAHOTO paHillie JOKYMEHTa 31MCHIOIOTHCS 32 BKa31BKOIO
1ocazoBoI 0COOHM, SIKa MiaKcaia JOKYMEHT. ¥ TaKOMY BUIAJKY B JJOKYMEHTI 3a3HA4a€ThCs, 110
BiH € JIOCWJIAHHSM a00 HAJICHJIAETHCS HA 3aMiHY paHIIlle HalICJTaHOMY.

199. 3 moneninka mo uverBepra 3 10 mo 16 roguMHM TPUHOM KaHIEJSAPIE BHXITHUX
JOKYMEHTIB, 1HIIMX MOIITOBHX BiIIPaBIEHb BiJl BAKOHABIIIB.

IV. CucremaTu3anisi Ta 30epiranHsi J0KyMeHTiB y
aioBoacTBI CKilaIeHHS HOMEHKJIATYPH CIIPaB

OcHOBHI 3aca/iy CKJIaJICHHS HOMEHKJIATypHU CIpaB, GopMyBaHHS CIIpaB Ta 30epiraHHs
nokymeHTiB B Kosemxki BU3HAYArOThCs [HCTPYKITIEIO 3 JIIJTIOBOJICTBA B €JIEKTPOHHIN opMi.

[iero IHCTpyKIi€0 BH3HAYAIOTHCS OKPEMI OCOOJMBOCTI cuUcTeMaTu3alii Ta 30epiraHHs
JIOKYMEHTIB Yy Marneposiil (opMi, sIK1 3aCTOCOBYIOTHCS ¥ pa3l HassBHOCTI IMIJICTaB, K1 BU3HAIOTHCS
OOIpyHTOBaHMMU /7151 cTBOpeHHs KosemkeM JOKyMEHTIB y maneposiii popmi.

200. HomenknaTypa crpaB - 11e 000B’S3KOBHUH Ul KOXHOI YCTAaHOBHM CHCTEMAaTH30BaHUM
MepeNiK Ha3B (3arojIOBKIB) cIpas, 10 (GOpMYIOThCS B 1i IIJTIOBOJACTBI, 13 3a3HAYEHHSIM CTPOKIB
30epiraHHs BiJIOBIJHHUX CIIPAB.

Homenknarypa cmpaB mpu3HaueHa JUis BcTaHOBIEHHS B Konemki €IMHOro mnopsaky
(dbopmyBaHHS cripaB, 3a0e3MeueHHs iX 00Ky, OTepaTUBHOIO MOIIYKY JOKYMEHTIB 32 iX 3MICTOM i
BHUJIOM, BH3HAYEHHsI CTPOKIB 30epiraHHs CHOpaB 1 € OCHOBOKO JUIsl CKJIaJEHHS OMNUCIB CIIpaB
noctiitHoro Ta TpuBaiioro (moxnaz 10 pokiB) 30epirants, a TakoX AJIsi 00Ky CIIpaB THMYACOBOTO
(1o 10 pokiB BKJIIOUHO) 30€piraHHs.

201. B Konemxi ckIaialoThCsl HOMEHKJIATYPU CIIPaB CTPYKTYPHUX MiAPO3MALTIB 1 3Bel€HA
HoMeHKJarypa crpaB Konemxy ([lomatku 25 i 26).

Homenknarypa crpaB CTpyKTypHOTO MiIpO3JLTy po3po0isieTbes He Mmi3Hilme 15 muctonana
MOTOYHOTO POKY T0CaTOBOI0 OCO00I0, BIAMOBIIATHHOI 3a JIIOBOJACTBO Y CTPYKTYPHOMY
T1IPO3/1Ti, Ha TMIJICTaBl JOKYMEHTIB 3 yCiX MUTaHb MOTO AISUTHHOCTI 13 3ay4eHHsAM (axiBIIiB, sKi
MPALIOIOTh B MIAPO3.ILTI.

3BemeHa HOMeEHKiIaTypa crpaB KonemKy CKIAQJaeThCsl KaHIEISApPIE0, HAa OCHOBI
HOMEHKJIATYPH CIIPaB CTPYKTYPHUX T1IPO3/ILIIB.
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3BeneHa HOMEHKIaTypa cipaB Kosemxy cxBamtoeTbesi eKCepTHOIO koMmiciero Konemky ta
MOTO/KYETHCS €KCIIEPTHO-TIEPEBIPHOIO0 KOMiCi€t0 ApXiBHOTO Bigaiy TepHOMIbCHKOI BIHCHKOBOT
aaMiHICTpalii OJWH pa3 Ha I'ATh POKIB a00 HEBIAKIATHO y pa3i 3MiHH (OPMH BIACHOCTI,
CTPYKTypH, QYHKIIH Ta Xapaktepy pobotu Komemxy, micisi 90oro 3aTBEp/KYEThCS HaKa3oM
Konemxy.

202. 3BeneHa HOMeHKJIaTypa cripaB KonemKy CKIagaeTbesi y YOTUPHhOX MPUMIPHUKAX, HA
KO)KHOMY 3 SKHX IIOBUHEH OyTH 3aloBHCHHMH Tpu(d MOro/KeHHS 3 ApXIBHHM BiJIiIOM
TepHominbebkoi BificbKOBOI aaMiHicTpanii. Ilepmuii (HeZOTOpKAaHHMI) NPUMIPHUK 3BEJCHOI
HOMEHKJIATYPH CITPaB 30€epiraeThCcsi y KaHUENAPil, APYTHI - BAKOPHUCTOBYETHCS IIUM BiJUIIOM SIK
poboumii, TpeTiii - nepenaeTses 10 apxiBy Komnemxy amns 3aiiiCHEHHS KOHTPOITIO 3a (hopMyBaHHAM
CIpaB y CTPYKTYPHHX IMiAPO3/iiaxX, YETBEPTHH - HAJACWIAETHCS 10 ApPXIBHOTO BIJUILTY
TepHoMiIBbCHKOT BIICBKOBOI aJIMiHICTpAILii.

203. CrpykrypHi migposninun Kolemky OTpHUMYIOTH BUTSATH 3 BIAMOBIIHUX PO3ILIIB
3aTBEPKEHOT 3BEeJICHOI HOMEHKJIATYPHU CIIPAB [Tl BAKOPUCTAHHS y POOOTI.

204. I'padvt HOMEHKJIATYPH CIIPAB 3aIMIOBHIOIOTHCS TAKHM YHHOM.

VY rpadi 1 mpocTaBiasSeThCs 1HACKC KOKHOI CIIPaBH. [HIEKC CrIpaBu CTPYKTYPHOTO TiAPO3ALTY
CKJIAJA€ThCSl 3 IHACKCY CTPYKTYPHOTO MIiAPO3AUTY YCTAaHOBH (32 INTaTHHM pPO3MHCOM abo
KJacu(piKaTopoM CTPYKTYPHHUX IiJIPO3/ILJTiB) Ta MOPSIKOBOIO HOMEPA CIIPAaBU B MEXKaX IMiIPO3ALTY.
Hanpukmnan: 06-12, ne 06 - iHIEKC CaMOCTIHHOTO BTy, 12 - IOPSIKOBUN HOMEp CIIpaBH, ado
04.1- 07, ne 04.1 - inmekc BinaLTy y cKiaai ynpasiinHs, 07 - MOpsIIKOBUN HOMEpP CIIPaBU.

VY pasi HasgBHOCTI y CHpaBi TOMIB 1HJEKC CTaBUTHCS HA KOKHOMY TOMi, HAIPUKIAL: T. 1, T.
2.V rpady 2 BKIHOYAIOTHCS 3ar0JI0BKH CIpaB (TOMIB).

3aroJ0BOK CIIPaBU MOBUHEH YITKO y CTUCIIN y3arajabHeHil (hopMi BioOpaxaTu cKias i 3MicT
JIOKYMEHTIB CIIPABH.

He no3BonsieTbes BXKMBaHHS B 3arojIOBKax CIpPaB HEKOHKPETHUX (opMysroBaHb (“pi3Hi
Marepianu’”’, ‘“3arajgbHe JMCTYBaHHA , “BXiJIHA KOPECHOHJEHIIS’, “BUXITHA KOPECIOHICHIIS
TOIII0), & TAKOK BCTABHUX CIIIB 1 CKJIQJIHUX CHHTaKCHYHUX 3BOPOTIB.

ITixg yac popMyIItOBaHHS 3aroJOBKIB CIIpaB BPaXxOBYIOThCS TakKi O3HAKH (pOpPMYyBaHHS CIIPaB,
AK HOMiHaJlbHAa, aBTOPChKA, KOPECIOHIEHTChKA, MPEIMETHO-IUTAIbHA, XPOHOJIOTiYHa,
reorpadiyuHa.

JokyMeHTH GOpMYyIOTCS Y CIIPaBH Ha OCHOBI OKPEMOi 03HaKH ab0 CIOTyYEHHS O3HAK.

3aroJ0BOK CIPaBH CKIIAJAETHCS 3 €JIEMEHTIB, IO PO3MINIYIOTHCA y TaKiil MOCTITOBHOCTI:
Ha3Ba BHJly CpaBU (JIMCTYBaHHS, XKYpHaJ, KHUTA TOIIO) YM BUAY JOKYMEHTIB y ClipaBi (Hakasw,
MPOTOKOJIM, AaKTH TOIIO); aBTOp JOKYMEHTIB (HaWMEHYBaHHS YCTaHOBH, CTPYKTYpHOTO
HiApO3/iTy); KOPeCHOoHAeHT abo aapecar (HaliMeHyBaHHs yCTaHOBH, JI0 SIKOi ajipecoBaHi abo BiJ
SIKOT HaJIMIIUTN JJOKYMEHTH ); KOPOTKHI 3MICT JOKYMEHTIB CpaBU (TUTaHHS, 3 IKOTO (GOPMY€ETHCS
CIpaBa); Ha3Ba PErioHy (TepuTOpii), 3 AKOIO MOB’SI3aHUI 3MICT JOKYMEHTa; JaTa (1epion), 10 AKOi
HaJeXaTh JOKYMEHTH CIpaBH; BKa3iBKM Ha HAsIBHICTh KOIMIA JOKYMEHTIB y cmpasi (y pasi
noTpedn).

VY 3aronoBkax 0co00BUX (MEPCOHANBHUX ) Ta IHIIUX CIIPAB, 10 MICTATh TOKYMEHTH 3 OJTHOTO
MUTAHHS, TOB’S3aHI TOCHIIOBHICTIO BEIEHHS MPOIEAYp iIOBOJCTBA, BXXHBAETHCA TEPMIiH
“cmpaBa”, Hanpukiaa: “OcoboBa cripasa”, “IlepconanbHa cripaBa’”.

VY 3aromoBkKax cIpaB, OO MICTATh JOKYMEHTH 3 OJHOTO NHTaHHA, HE IIOB’s3aHi
MIOCTIIOBHICTIO BEICHHS MTPOLEYpP A1IOBOJCTBA, BXKUBAETHCS TEPMIH “TOKYMEHTH, a TICIISl HHOTO
B TyXXKaX 3a3HA4alOThCSI OCHOBHI BHAM JOKYMEHTIB CIIpaBH, HampHukiaa: “‘JlokyMeHTH (TUIaHH,
aHKETH, JOBIJIKM) MPO MPOBEIEHHS OINIALY CTaHy IUIOBOJCTBA Ta apXiBHOI CIpaBU y 3aKjanax
(haxoBOT MEpeIBHUINOT OCBITH .



Tepmin “HOKYMEHTH’ BXKHBAETHCA TAKOXK Y 3aroJIOBKax CHpaB, IO MICTATh JTOKYMEHTH-
JOJIATKU 0 OYIb-sIKOTO HOPMATUBHO-TIPABOBOTO aKTa 200 po3MopsI40ro JOKYMEHTa YCTaHOBH.

VY 3arosoBkax crpas, IPU3HAYEHUX JUISI TPYIYBaHHS JOKYMEHTIB OIHOTO BUJ1Y, 3a3HAYAETHCS
BUJ JIOKyMEHTa Y MHOXHHI Ta aBTOp JIOKYMEHTiB, Hanmpukiaa: “IIpoTokomnu 3aciganp Koserii
Jlep>xaBHOT apXiBHOI CITy>KOn”.

V 3arojoBkax cIpaB, IO MICTATh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECHOHAECHT 1 KOPOTKHM
3MICT JIOKyMEHTIB, Hanpukian: “JluctyBanus 3 MiHicTrepcTBOoM (piHAHCIB MPO 3aTBEPIKEHHA 1
3MiHY IITATHOTO PO3MHUCY .

VY 3arojoBKax copaB, IO MICTSATh JIMCTYBAaHHS 3 KOPECIOHAEHTAMH, OJHOPIAHHUMH 32
XapaKkTepoM [isUIbHOCTI, TakKli KOPECIOHAEHTH HE IEepepaxoBYIOTbCS, a 3a3HA4YaeThCs iX
y3arajbHeHEe HallMEeHyBaHHS, HapuKiIaa: “JIMCTyBaHHA 3 OpraHaMu MiCLIEBOTO CAMOBPSIyBaHHS
3 IUTaHb 3a0€3MEeUEHHsI COLlIaIbHOI0 3aXUCTY HACEIEeHHS .

VY 3aronoBKax cmpaB, MIO0 MICTATh JHCTYBaHHS 3 pPI3HUMH KOPECHOHJEHTaMH, Taki
KOPECIIOHJICHTH HE 3a3HAa4YaroThCs, HaNpuKian: “JlucTyBaHHS TpO Oprasizaiii ceMiHapy 3
i IBUIICHHS KBaTiiKallii mpamiBHUKIB KaIPOBHUX CITYKO”.

VY 3aroyioBKax CrpaB, M0 MICTATh IUIAHOBO-3BITHY JOKYMEHTAIlIIO, 3a3HAYAETHCS TEPio
(Mmicsimb, KBapTai, MiBpivus, piK), B SIKOMY IUIAHYETbCS CTBOPEHHS JOKYMEHTIB, abo mepion ix
(aKTUYHOTO BUKOHAHHS, HAIPUKIIA/:

1. IInan OCHOBHHX OpraHi3alliiHIX 3aX0/iB ycTaHOBH Ha 2022 pik.
2. 3BIT PO BUKOPUCTAHHS OIOJKETHHUX KOIITIB YCTaHOBOIO 32 2022 pik.

SIk11o CIipaBa CKJIAJA€ThCA 3 KLIbKOX TOMiB, (bOpMy.]'IIO€TLC$[ 3arajlbHUM 3arojJoBOK CIIpaBH
13 3a3HAYCHHSIM HOMEpa ToOMaA.

ITin vac po3MillleHHS 3arojioBKiB CIpaB y HOMEHKJIATypl BpaxOBYETbCS BaXKJIHMBICTb
JIOKYMEHTIB, BKJIIOYEHUX JO CIIpaBH, IX B3a€MO3B’SI30K Ta CTpPOKH 30epiraHHs. Ha mouaTky
PO3MILIYIOTHCS 3arOJIOBKH CITPAB 111010 JIOKYMEHTIB, sIK1 HaJA1WIIUIK BiJl OpPTaHiB BUIIOTO PIBHS, Jalll
- 1010 OpTaHi3aliHO-PO3MOPSIIUO0T JOKYMEHTAIIi1, TIJITAaHOBO-3BITHOI JOKYMEHTAIIli, TUCTyBaHHS,
00J1IKOBO-/TOB1IKOBUX BHJIIB IOKYMEHTIB.

I'pada 3 HOMEHKIIATYpH 3aMTOBHIOETHCS HANIPHUKIHII KaJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATypH 3a3HAuyalOThbCs CTPOKU 30epiraHHs clipaB, HOMEpPU cTared 3a
NEepeTiKoM JOKYMEHTIB 13 CTpoKaMu 30epiraHHs.

VY rpadi 5 “IlpumiTka” poOnsAThCsS MO3HAYKU MPO MEPEXiHI CIPaBU; Mpo GOpMY CTBOPEHHS
JOKYMEHTIB CIIpaBu (€IeKTPOHHA, MarnepoBa, 3MilIaHa); mpo MocagoBUX OCi0, BIAMOBIIaTbHUX 32
(dhopmyBaHHS CIIpaB; MO Mepeaady Crpas JI0 apXiBHOTO MiAPO3/iTy YCTAHOBU YW THIITUX YCTaHOB
JUIsL X TIPOJOBKEHHS TOIIO.

®opmyBaHHs cIpaB
208. ®opmyBaHHSA CHpaB - 11 TPYIyBaHHS BUKOHAHUX JJOKYMEHTIB y CIIPaBU BiJIOBITHO 10
HOMEHKJIATYpH CIIpaB.

209.Tlix gac dopmyBaHHS CIpaB HE JOIMYCKAETHCS BKIIOYCHHS JIO CIPaB YOPHOBHUX,
0COOMCTUX JOKYMEHTIB, PO3MHOXXEHHX KON Ta JOKYMEHTIB, IO MiJIATalOTh MOBEPHEHHIO.
JIOKyMEHTH TOCTIIHOTrO 1 TUMYacoBOro 30epiraHHs TPYMYIOThCS Y CHpaBU OKpeMo. 3a obcsiroM
cnpaBa y mnamnepoBiii ¢opmi He moBuHHaA mnepeBuunryBatu 250 ctopiHok (30-40 wmimimerpiB
3aBTOBIIIKH).

210. JIokyMeHTH TPYNYIOThCS Y CIIPaBH B XPOHOJIOTIYHOMY Ta/a00 JIOTTYHOMY MOPSIKY.



211. TlonoxeHHsl, MpaBwWiia, THCTPYKIIIT TOIIO, 3aTBEPIKECHI PO3MOPSAINMH TOKYMEHTAMHU,
TPYIYIOTHCS Pa30M i3 3a3HAYCHUMH JTIOKYMEHTAMHU.

212. Hakasu (po3moOps/DKEHHS) 3 NHTaHb OCHOBHOI  jismbHOCTI  Komemky, 3
aJIMIHICTPAaTUBHO-TOCIIOIAPCHKHX MMUTaHb, 3 KAAPOBHUX MUTAaHb (0COOOBOTO CKIIAIY) IPYIIYIOTHCS Y
pi3Hi cripaBu. Hakasu 3 KaApoBUX MUTAaHb (0COOOBOTO CKJIAy) IPYIYIOTHCS BIIMOBIIHO JI0 X BU/IIB
Ta CTPOKIB 30epiraHHs.

213. JlokyMeHTH 3acijaHb KOJICTIaIbHUX OPTaHiB IPYITYIOTHCS Y JIBi CIIPABU:
MPOTOKOJU 1 JOKYMEHTH JO0 HHUX (JIOTOBIiJl, JAOBIAKH, MPOCKTH PIIICHb
TOIIIO);

JOKYMEHTH 3 Opraizamii 3acigjanb (MOpSAAOK JICHHHM, MaKeT pPO3MILICHHS, CIHUCOK
3aIpOIICHUX TOIIO).

214. TIpoTokonu 3aciiaHb KOJIET1allbHUX OPraHiB rPYNYIOThCS y CIIPaBU B XPOHOJIOTIYHOMY
MopsAKY 1 3a HOMepaMu. JIOKyMeHTH 10 3acijaHb 3a3HAYCHHX OPTaHiB CHCTEMAaTHU3YIOThCS 3a
JaTaMd Ta HOMEpPaMH IPOTOKOJIB, a B MeXax TPYNU JOKYMEHTIB, 110 CTOCYIOTBHCS OIHOTO
MIPOTOKOILY, - 32 MOPSIKOM JCHHUM 3aCiTaHHS.

215. JlopydyeHHs YCTAaHOB BWIIOTO PiBHS 1 JTOKyMEHTH, TIOB’s3aHI 3 1X BHKOHAHHSM,
TPYNYIOThCS Yy CIpPaBH 3a HampsiMaMH [iSUTbHOCTI YCTAaHOBH ab0 3a aBTOpaMH iHIIATHBHHUX
JOKYMEHTIB. Y CIpaBi JOKYMEHTH CHCTEMaTH3YyIOThCS 33 JaTaMU JI0PyYEHb.

216. 3aTBepKeH] TUTaHU, 3BITH, KOIITOPUCU TPYNYIOTHCS y CIPAaBU OKPEMO BiJ MPOEKTIB
X JOKYMEHTIB.

217. JluctyBaHHS TPYIYEThCS 3a 3MICTOM Ta KOPECHOHICHTCHKOI O3HAaKOK 1
CUCTEMATU3YETbCSI B XPOHOJOTIYHOMY MOPAJKY: JIOKYMEHT-BIANOBIAb PO3MILIYETHCS 3a
JOKYMEHTOM-3aIIUTOM.

218. Po3paxyHKOBO-TIJIAaTiXKHI BiIOMOCTI (0COOOBI paxyHKH) mpauiBHukiB Komemxy
CHUCTEMAaTU3YIOThCS B MEXaxX POKY 3a MpI3BUINAMHU B ajihaBITHOMY MOPSIKY, @ BIIOMOCTI LI0J0
BUIUIATH Tpoulel (BiIOMOCTI 110JI0 HapaxyBaHHS 3apo0iTHOI MJaTH) MOBUHHI OyTH cOpMOBaHi
LIOMICALS 3a KaJIeHJapHUH piK.

219. MetoanuHe KEpiBHUITBO 1 KOHTPOJb 3a (GopmyBaHHsIM crpaB B Komemki Ta #oro
CTPYKTYpPHUX MiJIpO3/1ijax 3/1IHCHIOIOThCS apXiBoM Ta KaHIensapieto Konemxky.

30epiranns goxkymenTiB B Kosemxki
220. JlokyMeHTH 3 yacy CTBOpEHHs (HaIXOJUKEeHHs) 1 A0 mepedaui ao apxiBy Komemxy
30epiraroThcs 3a MIiCIIEM iX CTBOPEHHS.

KepiBHUKH CTpYKTYypHUX Miapo3/itiB Koxemky 1 mpaiiBHUKH, BIIOBIJAJIbHI 32 OpraHi3alliio
JIOBOJICTBA B WX IMiIPO3/IiiiaX, 3000B'13aH1 3a0e3neunT 30epiranHs JOKYMEHTIB 1 CIIpaB.

221. 36epiranHs 1oKyMeHTIB 1 cripaB B Kousemki 3abe3neuye apxiB Konemxky.

222. CnpaBu 30epiratoThCsl y crieniaibHiii KIMHATI y BEpTUKAJIbHOMY MOJO0XKEHHI B madax,
110 3aKpUBarOThCA. J{JIsl MiIBUIIEHHS ONEPaTUBHOCTI MOIIYKY JJOKYMEHTIB CIIPaBU PO3MILIYIOTHCS
BIJIMOBIHO /10 HOMEHKJIATypH cipaB. Ha KOpiHIISIX 0OKIaIMHOK CIIpaB 3a3HAuyalOThCs 1HAEKCH 3a
HOMEHKJIATYpOIO.

223. doHorpamu 3acifiaHb KOJIETiaJbHOI0 Oprany 30epirairhscs y oro cexperaps. Ha Hocii
¢donorpamu (ii ymakoBIli) poOUTBCS BiAMITKA MpO AaTy 3acimaHHs 1 4ac 3ammcy. Cekperap
KOJIET1aJIbHOT'O OpraHy BiJIOBIJa€ 3a iX 30epiraHHs.



224. Bugaua cmpaB, CKJIQJIeHHMX 3 JOKYMEHTIB y TamepoBiii ¢dopmi, y THMYACOBE
KOPUCTYBaHHS MpAaLliBHUKAM CTPYKTYpHHX Migpo3aiiB Komjemxy 3IiHCHIOETbCS 3 J03BOIY
apxiBapiyca, IHIIMM yCTaHOBaM - 3 MHCbMOBOIO 103Boly KepiBHuTBa Konemxy. Ha Bumany
CIPaBY CKIIAA€ThCS KapTKa-3aMiHHUK. Y KapTIli 3a3HAYAI0ThCS 1HACKC CIIPABH, 3ar0JIOBOK CIIPaBH,
nata il Bugavi, ocoba, sAKid CrpaBy BHAAHO, JaTa il MOBEPHEHHS, IMAMKUCH OCi0, sIKI BUIAIHM Ta
MPUKWHSIIN CIIPaBY.

225. Haganus cupaB y TAMYACOBE KOPUCTYBAHHS 3/11MCHIOETHCS HE OUTBII SIK HA OJJUH MICSAIIb.

226. BrutydeHHsT JOKYMEHTIB 13 CHpaBH IIOCTIHHOTO 30epiraHHs 3a00pOHSEThCA. Y
BUHSTKOBHX BHUIIAJIKaX BIJIYYCHHsS JOKYMEHTIB JIOMYCKAETHCS 3 103BONTY KepiBHUIITBA Koemky 3
000B’I3KOBUM 3QJIMIIICHHSM Y CIIpaBl 3aCBIYCHUX HAJICKHUM YHHOM KOITii.

V. Ilopsinok miATOTOBKH CIPaB /10 Nepeaadyi 1Jis1 apXiBHOT0
30epirannsa Excriepru3a HiHHOCTI JOKYMEHTIB

227. OcHOBHI 3acafyl TPOBEACHHS CKCIIEPTU3H I[IHHOCTI, CKJIQJICHHS OIUCIB CIIPaB,
opopmieHHs cmpaB Ta mepemavi  cmnpaB g0  apxiBy  Komjemxky BU3HAYAIOTHCS
JHCTPYKIEIO 3 A1JTOBOACTBA B €IEKTPOHHIN dhopMi.

228. Lieto [HCTpyKIi€l0 BHU3HAYAIOTHCA OKpeMi OCOOTMBOCTI MiATOTOBKU  CIIPaB,
chopMoBaHUX y manepoBiit Gpopmi, 10 mepenadi A apXiBHOTo 30epiranHs, sKi 3aCTOCOBYIOThCS
3a HasIBHOCTI MiJICTaB, SIKi BA3HAIOTHCSA OOIPYHTOBAHUMHU JIJIsl CTBOpeHHsI KostemkeM TOKyMEeHTIB y
narepoBii hopmi.

229. TlpoBeneHHs €KCIIEPTU3U I[IHHOCTI JOKYMEHTIB NOJArae y ix BCeOiYHOMY BHUBYCHHI 3
MeTOI0 BHeceHHs 10 HarionanbHoro apxisHoro (oHny abo BHIIyYEHHS 3 HbOI'O Ta BCTAHOBJICHHS
CTPOKIB 30€piraHHs TOKYMEHTIB, 1110 HE MiJIJIAral0Th BHECEHHIO 10 3a3Ha4eHOro PoHy.

230. Jlns opranizauii Ta MpOBEAEHHS €KCIEPTU3H LIHHOCTI JoKyMeHTiB B Konemxki (y pasi
MOTpeOH B CTPYKTYPHUX MiAPO3/iJIaX) YTBOPIOIOTHCS MOCTIHHO AiF04i €KCIEPTHI KOMICIi.

231. ExcnepTH3a IIHHOCTI JOKYMEHTIB MPOBOAUTHCS LIOPOKY B CTPYKTYPHHUX MiAPO3]iIax
Konemxy Oe3mocepenHbo ocobamu, BIAMOBINaIbHUMH 3a OpraHi3alliio IiTOBOACTBA B LHUX
MIIPO31IaxX, Pa3oM 3 EKCIIEPTHOI0 KOMICIEIO TI1JT METOJIMYHUM KePIBHUIITBOM apxiBy Komemxky.

232. BurydeHHs JJOKYMEHTIB JIJIsl 3HUIICHHS 0€3 MPOBEICHHS TOMEPEIHbOT eKCIIEPTU3H 1X
I[IHHOCTI 3200pOHSETHCS.

233. Biabip AOKyMEHTIB MOCTIHHOTO 30epiraHHs 31MCHIOETHCS HA MiJCTaBl THIIOBUX Ta
BIJOMYMX (TajJy3eBHX) IMEpelikiB JOKYMEHTIB 13 CTpoKaMH 30epiraHHs, HOMEHKJIATypu CIIpaB
Konemky msxom neperisigy KoKHOTO apKyIia cripaBu. JlopydeHHs opraHiB BiaJu BUIIOTO PiBHS,
o Haxidmm 1o Koxemky y BUrisai nanepoBoi Komii, He MOXKYyTh OyTH BiJ1iOpaHi sIK JOKYMEHTH
MOCTIHOTO M TpuBasioro (mounan 10 pokiB) 306epiraHHsl.

234. 3a pe3yibTaTaMH €KCIIEPTU3U IIHHOCTI JOKyMEHTIB B KoJie/pki CKIIamaeThes akT Mmpo
BUIIYYCHHS JIJIs 3HUIIEHHS JJOKYMEHTIB y narneposiit ¢popwmi (lomatok 27).

235.3BeneHl OomHICH cIpaB MOCTiHOTO, TpuBanoro (moHax 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MHUTaHb (0COOOBOIO CKJIAJy) Ta aKT HPO BUIYYEHHS NIl 3HUIICHHS JOKYMEHTIB, HE
BiHeceHNX 10 HamioHnaapHOTO apXiBHOTO (OHIY, PO3TISAAIOTHCS EKCIEPTHOI KOMICIEIO
Konemxy oxgHouacHo. Taki akTH pa3oM 3 OMKMCaMH CIlaB MOCTIHHOTO 30epiraHHs Ta 3 KaJIpOBHX
nUTaHb (0COOOBOTO CKIIAAy) MOMAIOTHCS B YCTAHOBICHOMY TOPSIKY Ha PO3TIISI €KCIIEPTHO-
nepesipHoi komicii JIATO. [Toromkeni akTu 3aTBepKyt0ThCst upexktopoM Konemxy, micis yoro
Kounemxk Mae nmpaBo 3HUIUTH JOKYMEHTH.

236. AKT mpoO BWJIYYCHHS ISl 3HUIEHHS JTOKYMEHTIB CKJIAJA€ThCs MO0 JOKYMEHTIB, HE
BHeceHUX N0 HarmioHanbHOro apxiBHoro (onHmy, Ha crpaBH Bciei ycraHoBU. HaliMmeHyBaHHs
CTPYKTYPHOTO MiAPO3AUTY 3a3HAYAIOTHCS TIEPE]T TPYITOI0 3ar0JI0BKIB CIIPaB IHOTO MiAPO3ILTY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18

CkJ1aieHHs1 OITUCIB CIIpaB, 10 CKJIAJdeHi y maneposii ¢gopmi
237. Onuc cupaB - apxXiBHUM JTOBITHUK, MPU3HAYCHHUHA NI OOJIIKY Ta PO3KPHUTTS 3MICTY
OJIMHUII 30epiranHs, OIMHUIL 00Ky, 3aKPIIJICHHS IX CHCTeMaTH3allii y MeXax apXiBHOTO (poHY.

238. Onucu crpaB yKIaJalOTHCS OKPEMO Ha CIPaBH MOCTIHHOTO Ta TpuBajoro (monaa 10
pOKiB) 30epiranHs Ta 3 KaJpoBUX MUTaHb (0coboBoro ckiany). Ha crnpasu tumuacoBoro (mo 10
POKiB) 30epiraHHs OMMCH HE CKJIAIAlOThCA. Y pasi JKBijmamii 4yu peopranizailii yCTaHOBH TaKi
OIMCH CKJIQJAI0THCS 000B’I3KOBO.

239. Onucu cmpaB crpykrypHoro miaposairy Konemky (aktum mepemadi JTOKYMEHTIB)
CKJIAJIAIOTHCSI MOPOKY BiJIMOBIIATLHOK 0COOO0I0 3a J1JIOBOJICTBO Y CTPYKTYPHOMY IMAPO3/ILii, 3a
METOJIMYHOI JoromMoru apxiBy Komemky.

240. Homep omucy crpaB CTpyKTypHOro miaposniy Kosemky NMOBHHEH CKiIamaTucs 3
IHICKCY CTPYKTYPHOTO MiAPO3/UTY 32 HOMEHKIIATYPOKO CIIPaB 3 JI0JIaBaHHSM MOYATKOBOI JIITEPH
Ha3BU KaTeropii JTOKYMEHTIB, IO BKJIFOYAIOTHCS IO OMHUCY, Ta YOTHPHOX LU(PP POKY, B SKOMY
pO310YaTO CIPaBH, BKIFOUCHI 0 onucy. Hampukia, onmucu cripaB MoCTIHHOTO, TPUBAIOTO (ITOHAT
10 pokiB) 30epiranHs Ta 3 KaApOBUX MUTaHb (0COOOBOTO CKIIATy) CTPYKTYPHOTO MiIPO3ALTY 3 1H]I.
5, mo posmoyari y 2011 pomi, matumyTts HOMepu: 5 I1-2011; 5 T -2011; 5 OC - 2011.

241. 1ix yac ckiaaHHs OMKCIB CIIPaB CIIiJ JOTPUMYBATHUCS TAKUX BUMOT':

KO’KHa CIpaBa BHOCUTHCS JIO OMHKCY ITiJl CAMOCTIHHHAM TOPSIIKOBUM HOMEPOM (SIKIIO CIIPaBa
Ma€ KiJIbKa TOMiB, KO’KHHI TOM BHOCHUTBCS IO OTHCY MiJ OKPEMUM HOMEPOM);

rpadu onucy opopMITIOIOTHCS BIAMOBIIHO 10 BIOMOCTEH, 3a3HaUYE€HUX HA OOKJIAIMHIII CIIPABH;

y pa3i BHECEHHS JI0 OMHUCY KUIBKOX CIpaB MIAPSI 3 OJHAKOBHM 3aroJIOBKOM 3a3HAYAETHCS
TTOBHICTIO JIUIIIE 3ar0JIOBOK TEPIIIOT CIIPaBH, a BCI 1HIII OAHOPIIHI CIIPaBU NMO3HAYAIOTHCS CIOBAMU
“Te came”, MpHU LIbOMY 1HIII BiJIOMOCTI NPO CHpPaBU BHOCATHCSA O OMUCY MOBHICTIO (HA KOXXHIN
HOBIM CTOPIHIIl OITUCY 3ar0JI0OBOK BIATBOPIOETHCS MOBHICTIO);

rpada onucy “IIpumiTka” BUKOPUCTOBYETHCS MJIs BIAMITOK MPO OCOOIMBOCTI (hi3UYHOTO
CTaHy CIIpaB, NMpPO Iepeaady COpaB I1HIIUM CTPYKTYpHMM mizposainaMm Konemxy abo i1Hmi
YCTaHOBI, PO HAsABHICTh KOIiif IOKYMEHTIB Y CIIpaBi.

242. Onucu crpas BEIYThCS NPOTITOM KUIBKOX POKIB 3 BUKOPUCTAHHAM €JIMHOI HACKPI3HOT
HyMmepaii. CripaBu KOKHOTO POKY CTaHOBIIATH PIYHUNA PO3JILI OMUCY.

243. 'V KiHIi onmcy poOUTHCS MiJCYMKOBHH 3aluc i3 3a3HaYEHHSM KiJTbKOCTI (Tumdpamu i
CJIOBaMH) CITpaB, IO OOJIKOBYIOTHCS 3a OIUCOM, a TaK0X OOYMOBIIOIOTHCS OCOOJIMBOCTI
HyMepallii crpaB B OMUCI (JIITEpHI Ta MPOIYIEHI HOMEPH CIIPaB).

244. Y piuHuil po3Mia OMMCY CIIPaB BHOCATHCS TAKOX CIIPaBH, HE 3aBEPILEHI MPOTATOM
KaJIEHJAApHOTO POKY. Y TaKMX BUMNAJAKaX y KIHILI PIYHUX PO3JUTIB OMHCY KOKHOTO HACTYITHOTO
POKY, MPOTATOM SIKOTO CIPaBU HPOJOBXKYBAJIUCS B IUIOBOJCTBI, 3a3HauvaeTbes “JIOKyMEHTH 3
L[bOTO MUTAHHSA JUB. TAKOXK Y PO3/ILil 3a_pik, No_”.

245. Onwuc cmpas, CKJIaNeHUX Y Mamneposiit ¢opmi cTpykTypHOro minpo3ainy Komemxy,
CKJIAJJA€ThCSl y JIBOX TNPHUMIPHUKAX, OJWH 3 SIKMX IMEPeIacThCs Pa3oM i3 CIpaBaMu 0 apXiBY
Konemxy, a iHIINI 3aUIIAETHCS K KOHTPOJIBHUNA TPUMIPHUK Y CTPYKTYPHOMY HiAPO3ALII.

246. Ha ocHOBiI omuciB cripaB CTPYKTYpHHUX Migpo3/uliB apxiB Kojemxy rorye 3peneHi
ONHCU CIIpaB MOCTiIMHOro Ta TpuBajoro (moHaa 10 pokiB) 30epiraHHs, 3 KaapOBUX NHUTAaHb
(ocoboBoro ckiany).

247. 3BeneHHit OMMC CHpaB MOCTIHOTO 30epiraHHs CKIAJae€ThCs Y YOTUPHOX MPUMIPHUKAX,
TpuBaioro (mouan 10 pokis) 30epiranHs - y IBOX NPUMIpPHUKAX, 3 KaJPOBUX MUTaHb (0COOOBOTO



CKJIJy) - Y TphOX NMpuMipHUKax. OUH IPUMIPHHUK 3aTBEPIKEHOTO OIKCY MOJAAETHCS APXiBHOMY
Bigity TepHOMiIbCHKOI BifichbKOBOI aaMinicTpartii. (Jloxarku 28, 29).

248. Konemk 3000B's13aHUIl onHCcyBaTH JOKYMEHTH TOCTIHHOTO Ta TpuBasioro (monaza 10
POKiB) 30epiraHHs, 3 KaJpoOBUX MHUTAaHb (0COOOBOTO CKJIaay) Yepe3 JBa POKU IICIS 3aBEPIICHHS
CIpaB y JUIOBOJICTBI, a TaKOX IepeaaBaTh JOKYMEHTH TOCTIMHOTO 30epiraHHs BiJIOBIIHO 10
3aTBEP/KCHUX OIHUCIB CIIPaB 0 ApXiBHOTO Bijiiiay TepHOMIEChKOI BIHCHKOBOI aaMiHICTparlii B
YCTaHOBJICHI 3aKOHOIaBCTBOM CTPOKH.

OdopmilenHs cripaB, CKJIA/IeHUX Yy naneposii gopmi

249. OdopmiieHHs crpaBu MocTiiHOro 1 TpuBayioro (moHax 10 pokiB) 30epiraHHs
nependadae HyMepalio CTOPIHOK y CIpaBi, CKIAJACHHS Yy pa3i MOTpeOH BHYTPINIHBOTO OIHCY
JIOKYMEHTIB CIIpaBH, HAsBHICTh 3aCBIYYBAJILHOTO HAIKCY CIPABH PO KUIBKICTh CTOPIHOK 1 TIPO
0c00aMBOCTI (hi3MUHOrO cTaHy Ta (POpPMYBaHHS CIpaBH, HMiAIIUBAaHHA a00 ONpaBIICHHsS CIpPaBH,
oopMIIEHHST OOKJIQAMHKHU CITPaBH.

250. JlokymeHTH THMYacoBoro 30epiraHss, cOpMOBaHI y CHpaBd, HE MiAIINBAIOTHCS,
CTOPIHKHM HE HyMEpPYIOTbCSl, yTOUHEHHsI €JIeMEHTIB 0(pOopMIIeHHS OOKJIaJIMHKU HE MPOBOAMUTHCS, 32
BUHSTKOM MEPBUHHOI OyXTalTepChKOi JOKyMEHTAIII].

251. Tlicns 3akiHYEHHS JUIOBOJHOTO POKY JI0 HAKUCIB HA OOKJIaJMHKAX CIPaB MOCTIHHOTO i
TPHUBAJIOr0 30epiraHHs BHOCITHCS HEOOX1H1 yTOUHEHHS, IEPEBIPSIETHCS BIIIOBIIHICT 3aT0OJIOBKIB
CTpaB Ha OOKJIQAMHII 3MICTy MIAIIMTHX JOKYMEHTIB, BHOCSTBCSA Yy pa3i moTpedu 10 3arojioBKa
CIIpaBH JI0JIATKOB1 BiIOMOCTI (IIPOCTaBIISAIOTHCS HOMEPH HaKa3iB, IPOTOKOJIB, 3a3HAYAOTHCS BUIU
1 popMH 3BITHOCTI TOIIO).

252. JlaTa Ha OOKJIaMHII CIIpaBU MOBUHHA BIAMOBIAATH POKY ITOYATKY 1 3aKiHUEHHS CIIPABU;

y ;
y chpaBi, [0 Ma€ JOKYMEHTH 3a OUIbII paHHI POKH, HDXK PIK YTBOPEHHS CHpaBH, MiJ AATOIO
POOHUTHCA HAMMC ‘€ JOKYMEHTH 32 POKH .

253. Ha oOkmaguHKax CIpaB, IO CKIAJAIOTHCS 3 KIJTBKOX TOMIB, IMPOCTABISIOTHCS JTaTH
MEPIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOXXHOTO TOMY (WacTuHH). Y pa3i 3a3HA4eHHS TOYHOI
KaJIEHAApHOI JaTHU MPOCTABIISETHCSA YUCIIO, MICALD 1 piK. YHCIIO0 1 piK MO3HAYAIOTHCS apaOCbKUMU
U paMu, MicALb TUILIETHCS CIIOBOM.

254. Ha oOKIaguHIN CIIpaBH MPOCTABISETHCS HOMEp CIPABU 3a 3BEJICHHM OIKCOM 1 3a
MOTO/IKEHHM 3 apxiBoM Koiemky - Homep onucy 1 GoHLy.

255. YV pa3i 3MmiHM HaiiMeHyBaHHs ycTaHOBH (ii CTPYKTYpPHOTO MipO3AiTy) MPOTATOM
nepioay, SIKUi OXOTUTIOIOTh TOKYMEHTH CITpaBH, a0o MiJ1 yac mepeaayl CripaBu JI0 1HIIOI YCTaHOBHU
(CTPYKTYpHOTO MipO3/ily) Ha OOKJIQJAMHII CIIPABU 3a3HAYAETHCS HOBE HaliMEHYBAaHHS YCTaHOBU
(CTPYKTYpHOTO MIAPO3/ILTY), a ONepeaHe OepeThes B AYKKH.

256. Hanmcn Ha 00KITaqiiHKAX CIPaB IMMOCTIHHOTO Ta TpuBayoro (moHan 10 pokiB) 30epiranHs
pPOOJIATECS YITKO YOPHUM CBITJIOCTIMKHUM 4OpHMJIOM abo mactoro. HakieroBaHHS THTYJIbHOTO
apKylla Ha OOKJIaJINHKY CIIPABH HE JIOITYCKAEThCA.

Ilepenaya cnpas, ckiIageHuX y namneposii ¢gopmi, 10 apxiBy KoJiemxy

257. B Konemxi, BIAMOBIAHO O YHHHOTO 3aKOHOJABCTBA, JI€ BIAILT MO 30€peKEHHIO Ta
00po011i TokyMeHTIB — apxiB Konemxy, sKuii € CKIIaJJ0OBOIO 3arajibHOTO BiILTy. MeTa qisIbHOCTI
apxiBy — 30epiraHHs JOKYMEHTIB, 1110 YTBOPHIIUCH B Ipolieci AisuibHocTi Konemxky.

258. Cnpasu mocTiitHOTO Ta TpHuBasoro (moHax 10 pokiB) 30epiraHHs, 3 KaJIpoOBUX MUTAHb
(ocoboBoro ckiamy) depes3 JBa POKM MICHs 3aBEPIICHHS iX BEICHHs MEPENaroThCs 10 apXiBY
Konemxy B ynopsakoBaHOMY CTaHi JJIsl HOJAIBIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

259. ITlepenaua cnpaB no apxiBy Konemxky 3aiiicHIOeThCS 3a TpadikoM, 3aTBEpHKEHUM
kepiBHUITBOM Komemxky.



260. 3a MUCBMOBHUM 3BEPHEHHSIM CTPYKTYpHOTO mifposauny apxiB Komemky odopmise
BUJa4Yy CIpaB, CKJIAJCHUX Y ManepoBiii popmi, Ha CTPOK J0 TPHOX MiCALIB.

261. IlpuitmanHg-TIepeaaya KOXKHOI CIpaByu 31HCHIOETHCS MpalliBHUKOM apxiBy Konemky B
MPUCYTHOCTI TMpaliBHUKA CTPYKTypHOTro miapo3nainy Komemky, skuii mepenae ynopsiiKoBaHi Ta
odopMIIEH] CITpaBHy.

262. CnpaBu noctiitHOTO0 Ta TprBaioro (moxnaa 10 pokiB) 30epiraHHs nepeaarThes 10 apXiBy
Kounemxy 3a onucamu.

VY KiHII KOXXKHOTO TNPHUMIpPHUKA OINHUCY MpauiBHUK apXiBy Koiemky, po3mucyeTses y
OPUKAHATTI copaB 1 mpoctaBisge naTy. OIUH NPUMIPHUK OMKUCY TOBEPTAETHCS CTPYKTYPHOMY
MiIpO3IiTy, BCl 1HIII 3aaumalThbes B apxiBi Konemky.

263. Cnpasw, 10 nepealThes 10 apXiBHOTO Mmiapo3aury Konemky, moBuHHI OyTH 3B’ s13aH1
HAJIC)KHUM YHHOM.

264. 'V pa3zi nikBigauii abo peopraizailii CTpyKTypHOTO MigpO3/i1y oco0a, BiIMOBiAaIbHA 32
OpraHi3alito JAiIOBOJICTBA B MiAPO3/iJi, B IEPio MPOBEJACHHS JiKBiTAIIHHNUX 3aX0/1iB (hopMye BCi
JOKYMEHTH y cHpaBH, O(OpMIIIOE CIpaBU 1 Mepeiae ix M0 apxiBy HE3aJeKHO BiJ CTPOKIB
30epiranns. [lepenada cripaB 3A1MCHIOETHCS 32 ONTUCAMH CIIPaB 1 HOMEHKIIATYPOIO.

265. Konemx 30008’ s3aHuld 3a0€3MeUnTH 30€piraHHs apXiBHUX JOKYMEHTIB Ta Iepeaady
JOKYMEHTIB, 110 HaJIe)kaTh 10 HamioHamsHOTO apXiBHOTO (DOHLY, MICHIst 3aKiHYCHHS BCTAHOBIICHUX
IpaHUYHHUX CTPOKIB iX 30epiranns B apxiBi Konemxky nns moctiiiHoro 36epiranHs 10 ApXiBHOTO
Bigimy TepHOMiNbCHKOI BIHCHKOBOI aJIMiHICTpAIlii.



Jomarok 1

1o [HCTpyKIIii 3 TIJTOBO/ICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY TiIPO3ALTI
«bepexxancbkuil paxoBuil KOIEIK
HamionansHoro yHiBepcureTry 6iopecypcis i
MPUPOAOKOPUCTYBaHHS Y KpaiHW» (IIYHKT 8)

3AT'AJIBHI ITPABUJIA O®OPMJIEHHSA TOKYMEHTIB

1. JInst opopmiieHHS TEKCTIB CIy)KOOBHX JTOKyMEHTIB BUKOPHCTOBYEThCA TapHiTypa Times
New Roman ta mpudt posmipom 12-14 npykapchbkux nyHKTIB a00 8-12 ApyKapChKUX IMYHKTIB JIsI
apykyBaHHS pekBi3uTy “llpi3Bumie BUKOHaBLUA 1 HOMep Horo TenedoHy”’, BHHOCOK,
MOSICHIOBAJILHUX HAIKCIB 10 OKPEMHX €IEMEHTIB TEKCTY JTIOKyMEHTa a00 HOTo PeKBI3UTIB TOIIIO.

2. IIpu odopmIIeHHI 3aCTOCOBYETHCS IPUPT:

HaMIBXUPHUNA PU(T BETUKUMU JIITEPAMH - JJISI HA3BH BHTY IOKYMCHTA;
HaMBXUPHUN (TIPsAMHIA a00 KypCHB) - IS 3ar0JOBKIB Ta KOPOTKOT'O 3MICTY IOKyMEHTA.
3. IIpu odopmIIeHHI TEKCTIB MIKPSAIKOBHI 1HTEpBaJl TIOBUHEH CTAHOBUTH:

1 - ot cKIAAOBUX TEKCTY AOKYMEHTa, PeKBI3UTY “J[0AaTOK” Ta MOCHIIaHHA HAa JIOKYMEHT,
10 CTaB MiACTABOIO AJIs MIATOTOBKY (BHIaHHS) IOTOYHOTO TIOKYMEHTA;

1,5 - s ckIagoBUX YaCcTUH PEKBI3UTIB “Anpecat” Ta “TI'pud 3arBepKeHHs”;
1,5-3 - a1 BiIOKpeMIICHHS PEKBI3UTIB JOKYMEHTa OJIMH BiJl OJTHOTO.

4. BracHe iM’s Ta ipi3BUILE B pekBi3uTi “Iligmuc” po3aMinryeTbest Ha piBHI OCTAHHBOTO PSIIKa
Ha3BH MTOCA/IN.

5. MakcumanbHa JOBXKHHA psi/iKa 6araTopsIKOBUX PEKBI3UTIB (KPiM PEKBI3UTY TEKCTY) - 73
MitiMeTpH (28 IpyKOBaHMX 3HAKIB).

6. Ko KOpOTKMH 3MICT 10 TeKcTy mnepeBuinye 150 3HakiB (I’SITh pSJKIB), HOro
JI03BOJISIETHCS TIPOJIOBXKYBATH JI0 MEXI IpaBoro nosst. Kparmka B KiHIli 3ar0JIOBKa HE CTaBUTHCS.

7.Ilpu odopmiieHHI TOKYMEHTIB BIACTYN BIJI MEXI JIBOIO IMOJII JOKyMEHTa
CTaHOBUTH: 125 MITIMETpiB - A iM 4 Ta Mpi3BuIIa pekBizuty “Tlignuc”;

100 mimimeTpiB - 4 pexsizuta “I'pud

3aTBep KeHHA; 90 MUTIMETPIB - JUIs PEKBI3UTY

“Anpecar”;

10 minimeTpiB [uig ab3aliB y

TekcTi; 0 MiTIMETpiB:

mig  cmiB: “CIIYXAJIM»?, “BUCTYIWIM», “BUPILIWIIN”, “YXBAJIWJIN”,
“HAKA3VY10”, “30b0B’A3Y10”;

s pekBizuTiB: “Jlata moxymenrta”, “KopoTkwii 3MicT nokymenrta”, “Tekct” (6e3 ab3alliB),
“BigmiTka mpo HasBHICTh A0AaTKiB”, “IIpi3BuIlle BUKOHABIIS i HOMEp Horo Tenedony”’, “Biamitka
PO BHKOHAHHS JOKYMEHTa 1 HAJCWJIAHHSI WOTO J0 chpaBu’, ciloBo “JlomaTtok”, peKBi3UTH
“JlonaTok” Ta cnoBo “IlizcTaBa” 3amucy NMpo MOCUIJIAHHS HA JIOKYMEHT, IO CTaB IiJICTABOIO JJIS
MIArOTOBKM (BUJAHHS) MOTOYHOTO JOKYMEHTa, HallMEHYBaHHsA mocaau y peksizuti “llianmc”,
3aCBIUYBAJILHOTO Hamucy ‘3rigHo 3 opuriHaiomM” Ta i nepuioro peksizuta “T'pud

3aTBEPKEHHS, AKIIO iX B JOKYMEHTI JiBa.”;



8. Ilix wac oopMieHHsT TOKYMEHTIB (JIOJaTKIB O HUX) Ha ABOX 1 OUIBIIE CTOPIHKAX JIpyra
Ta HACTYITHI CTOPIHKY NOBUHHI OyTH MPOHYMEpOBaHi.

9. Homepu CTOpIHOK CTaBJIATHCA IOCEPEAMHI BEPXHBOTO TOJIS CTOPIHKM apabChKUMU
muppamMu O6e3 3a3HAYCHHS CIOBa ‘‘CTOpiHKA” Ta pPO3AUIOBMX 3HaKiB. llepma cropiHka He
HYMEPYETHCS Hi B JIOKYMEHTI, Hi B KO)KHOMY 3 JTOAATKiB. JJOKYMEHT 1 KOXEH 3 JOJaTKiB MalOTh
OKpeMy HyMepaIliro.

10. TekcTu TOKYMEHTIB APYKYIOTHCS Ha OJHOMY Oolli apkyia. JIOKyMeHTH He MOCTIHOTO
CTpOKy 30epirans oOcsrom Oiabie 20 CTOPIHOK JOMYCKAEThCA APYKYBATH HA JIMIILOBOMY 1
3BOPOTHOMY OOIll apKymia, Tpu IboMy pekBi3UT “Iliqmuc” moBUHEH OyTH pO3MIIICHUA Ha
JUIIHOBOMY, & HE Ha 3BOPOTHOMY OOIIi OCTaHHBOTO apKyIlla JOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM pO3MIIIYETHCA B HIXKHBOMY JIIBOMY KYTi TEpIIOi
CTOPIHKH JJOKYMCHTA.



Honarok 2

1o [HeTpykiInii 3 1JI0BOACTBA
y BimokpeMiaeHOMY CTPYKTYpHOMY ITiAPO3/1Ti
«bepexaHcbkuii (haxoBUil KOJeK
HamionansHOTO yHIBEpCUTETY Oi0pecypciB 1
IPUPOJOKOPUCTYBaHHS YKpainu» (myHKT 21)

BJIAHK KOJIEJI’KY

L

Ykpaina
MIHICTEPCTBO OCBITH I HAYKH YKPAIHU
HAIIIOHAJIbHU YHIBEPCUTET BIOPECYPCIB I IPUPOJIOKOPUCTYBAHHS YKPATHU
BIZIOKPEMJUIEHUI CTPYKTYPHUM MIAPO3/1T
«BEPEXKAHCBKHM ®AXOBHUI KOJIEJI)K HAIIIOHAJIbBHOI'O YHIBEPCUTETY
BIOPECYPCIB I IPUPOJJOKOPUCTYBAHHS YKPATHH»

47501, Teproninscoka 06, m. Bepedxcanu, eyn. Consiuna, 4a, men. (03548) 2-40-90, E-mail: batcnubip@nubip.edu.ua Koo €JPIIOY
39214900

« Oy 2025 p. Ne



mailto:batcnubip@nubip.edu.ua

Honarok 4

no [HcTpykIii 3 qiIoBOICTBA
y BimokpeMiaeHOMY CTPYKTYpHOMY ITiAPO3/1Ti
«bepexaHcbkuii (haxoBUil KOJeK
HarmionansHOTO yHIBEpCUTETY Oi0pecypciB 1
IPUPOJOKOPUCTYBaHHS YKpaiHu» (IyHKT 22)

MEPEJIIK PEKBI3UTIB
OpraHizauiifHO-po3nOpPAIYNX JOKYMEHTIB
01 - 306paxenns [epxaBHoro ['epba Ykpainu
02 - 300paxkeHHst emOIeMH opraHizailii a0o TOBapHOTO 3HaKa (3HaKa 0OCITyrOBYBaHHSI)
03 - 300pakeHHsT HaropoI
04 - xox oprani3arii
05 - kox popmMu TOKyMEHTA
06 - Ha3Ba opraHi3allii BUIIIOTO PiBHSA
07 - Ha3Ba opranizartii
08 - Ha3Ba CTPYKTYPHOTO MiAPO3IiTY OpTaHizarmil
09 - noBiIKOBI AaHI PO OpraHizarlio
10 - Ha3Ba BHly TOKyMEHTA
11 - nara noxymeHTa
12 - peecTpauiiiHuii iHAEKC JOKYMEHTa
13 - mocuyaHHs Ha peecTpaIlifHui 1HIeKC 1 JaTy JOKYMEHTa, Ha SKUW Jaf0Th BIAOBIIb
14 - wmicue ckimageHdHs abo  BHIAHHS
JOKYMEHTa
15- r1pud oOMEXKEeHHS JOCTymy [0
JIOKyMEHTa
16 - agpecat
17 - rpud 3aTBepKEHHS JOKYMEHTa
18 - pesomronis
19 - 3aroyI0BOK JI0 TEKCTY JJOKYMEHTA
20 - BigMiTKa PO KOHTPOJIb
21 - TekcT JOKYMEHTa
22 - BiIMiTKa MPO HASBHICTb JIOJIATKIB
23 - miamnuc
24 - Tpud MOTOKEHHS JOKYMEHTA
25 - Bi3u TOKyMEHTa
26 - BIIOUTOK ITe4YaTKU
27 - BiIMITKa PO 3aCBITYEHHS KOTIT
28 - mpi3BHIlle BUKOHABIIS 1 HOMEp Horo Tenedony
29 - BiAMITKA ITPO BUKOHAHHS JOKYMEHTA 1 HalpaBJIeHHS HOTo /10 CIpaBU
30 - BigMiTKa PO HASIBHICTh JIOKYMEHTA B €IEKTPOHHIN GopMmi
31 - BimMiTKa Mpo HaJIiAeHHs JOKYMEHTA JI0 OpraHizaii
32 - 3ammc Tpo JepKaBHY PEECTPAILIII0



Jonmatok 5

1o [HcTpykIii 3 mioBoACTBa

y BinokpemieHoMy CTpYKTYpHOMY IiIpO3iii

«bepexxancbkuii (haxoBUH KOJIESIK

HamionansHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpainm» (IIYHKT 22)

CxeMa po3TalryBaHH PeKBI3UTIB i Mexx
30H Ha (popmaTi A4 MOB310BKHbHOT0
01aHKa

Cxema po3TallyBaHHS PeKBI3HTIB JOKYMEHTIB
1. PosraumryBaHHs peKBI3UTIB i Mex 30H Ha opmati A4 kyTtoBoro G1aHKa
78
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Honatok 6

1o [HeTpykIii 3 1i10BOACTBA

y BinokpemieHoMy CTpYKTYpHOMY ITiIpO3/1iii
«bepexxancbkuii (haxoBUH KOJIEIK
HamionaneHoro yHiBepcUTETYy OiopecypciB i

MPUPOAOKOPUCTYBAHHS Y KpaiHU» (IYHKT 31)

IHAEKCH MIAPO3ALIIB KOJEKY

IHJAEKC [TOCAJA, IIIAPO3 Q1T
01 Hupexrtop
02 3acTyIHUK AUPEKTOPA 3 HABYAIBHOT poOOTH
03 3acTyIMHUK AUPEKTOPA 3 BUXOBHOI poOOTH
04 3asimyBau Bianiny HBII ta I1TO
05 KepiBHuK (pi3MYHOTO BUXOBAHHS
06 ["onoBHuii 6yxranrep
07 FOpuckoHCYyIBT
08 HaBuanbpHO-MeTOIMYHUN KaOiHET
09 HaBuanbHo-MeTOIMYHA J1abopaTopis
10 [TpuiimanbHa KoMicis
11 [Tigpo3ain cripusiHHS MpaleBIaliTyBaHHIO BUTYCKHUKIB HAaBYAJIbLHOTO 3aKJIaay
12 BinainenHs arpapHUX TEXHOJIOTIH 1 TpaHCTIOPTY
13 Binainenss ynpaiiHHS, COLIaIbHUX HAyK Ta €KOJIOT]
14 BinnineHHs KOMI'TOTEpHOI Ta €IEKTPUYHOT 1HXKEeHepii
15 bibmioreka
16 Kannenspist
17 ApxiB
18 Bignin kanpis
19 InxeHep 3 OXOpOHM Ipalli
20 ['ocnomapchbkuit miapo3Ain
21 [[ITab uBLIBEHOT 00OPOHH
22 daxiBelp 3 MUTaHb MOOUTI3AIIHOT pOOOTH
[IMKJIOBI KOMICII, KA®EJIPA
23 [{uknoBa KOMicCisi TyMaHITApHUX JUCIHILIIH
24 [{uknoBa komicist Gi3UKO-MaTeMaTUYHUX JUCIHILTIH Ta iHPOpMAIIITHIX
TEXHOJIOT1H
25 [{uknoBa KOMicCisi IPUPOAHUYUX TUCIUILIIH
26 [{uxToBa KOMICIis CrIeIiabHUX EIEKTPOTEXHIYHUX TUCIIUTIIIH
27 [ukoBa KOMiCis creHiaIbHUX €KOHOMIYHUX TUCIUILIIH
28 [ukioBa xomicist ¢izuyHOI Ta BIHCEKOBOI MiATOTOBKH
29 [{ukioBa KOMICisl IH)KEHEPHHUX Ta arpapHUX JUCIHUILIIH
31 Kadenpa aBTOMOO1TBHOTO TPAHCTIOPTY




HomaTtok 7

no [HeTpykIii 3 AiI0BOICTBA

y BimokpeMiaeHOMY CTPYKTYpHOMY ITiAPO3Ii1
«bepexaHcbkuii (haxoBUil KOJEHK
HarmionansHOTO yHIBEpCUTETY OiopecypciB 1

IPUPOJOKOPUCTYBAaHHS YKpaiHU» (IYHKT 34)

KITACU®IKATOP KOPECIIOHAEHTIB

*[28**-Q1*** JlucryBanHus 3 MiHICTEpPCTBOM OCBITH 1 HAYKH YKpaiHU

29-01 Jucrysanns 3 TepHOHiJ'IBCBKOI.O .06J'IaCI.-IOIO JIep>KaBHOIO
aZIMIHICTpAIIi€l0

30-01 JlucryBaHHS 3 YrpasniaaaM ([lemapraMeHTOM) OCBITH 1 HAYKH

31-01 JlucryBanus 3 MiciieBUMH OpraHaMH BUKOHABYO1 BJIaIA

32-01 JucTyBanns 3 pailOHHUMH (MICBKUMU) Bi,Z[I[iJ'IE‘lMI/I (ympaBiniHHS,

JIeTIapTaMeHT) OCBITH

33-01 JlucryBanus 3 3aKJIalaMU BUIIO1 OCBITH

34-01 JlucryBaHHs 3 3aKJ1a1aMu (axoBOi TePeIBUIIIOT OCBITH

35-01 JlucryBaHHS 3 3aKJIaJIaMU CepeHBOI OCBITH

36-01 JIuctyBanHs 3 CBY, npokyparypoto, MoJiLi€o, cyJjamu (aBOKaTaMu)

37-01 JluctyBanHs 3 [loconscTBaMU

38-01 JlucryBaHHS 3 JIKyBaJbHAUMHU yCTAaHOBAMHU

39-01 JlucryBanus 3 (piHAaHCOBUMH yCTaHOBAMH

40-01 JlucryBanHs PIBHE

*- OPSIAKOBUI HOMEp JINCTa

** - knacudikaTop KOpPECHOHIEHTa

*** - {HJIEKC CTPYKTYpPHOTO MiAPO3ALTY



Honarok 8

1o [HeTpykiii 3 1i10BOACTBA

y BinokpemieHoMy CTpYKTYpHOMY IiIpO31iii
«bepexxancbkuii (haxoBUH KOJIEIK
HamionaneHoro yHiBepcuTeTYy 6iopecypciB i
IPHUPOJOKOPUCTYBaHHS YKpainu» (IyHKT 35)

MNPUMIPHUM MEPEJIIK

JTOKYMEHTIB, 110 103BOJISIETHCS 3aTBEP/AKYBaTH
NMPOCTABJSIHHAM rpuda 3aTBepIKeHHA NM0CaAT0BOI 0c00H 32

YMOBH IX HiATOTOBKHM y naneposiii ¢gopmi
1. Akrtu (ToTOBHOCTI 00’€KTa MO €KCIUTyaTallii; CIMCAaHHS; 1HBEHTapU3allii; eKCIEepTH3H;
BUJTyYEHHS CTIpaB I 3HUILEHHS; TIepe/iadi CIpaB; JIKBiaIlil YCTaHOB TOIIIO).

2. 3aBnaHHs (Ha MPOEKTYBAaHHS 00’ €KTIB, TEXHIYHUX CIIOPY/, KamiTaidbHe OyIiBHUITBO; HA
MIPOBE/ICHHST HAYKOBO-IOCIIITHUX, IIPOEKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJIOTIYHUX POOIT; TEXHI4HI
TOIIIO).

3. 3BitH (1po BUOOPUY AiSUTBHICTH, BIAPSHKEHHS, HAYKOBO-IOCIIIHI POOOTH TOIIIO).

4. Komropucu BUTpar (Ha yTpUMaHHS arnapaTy YIpaBiliHHS, OyIWHKIB, IPUMIILIEHb, CIIOPY/I;
Ha IITOTOBKY Ta OCBOEHHS BUPOOHMIITBA HOBUX BUPOOIB; HA KamiTajabHe OYAIBHUIITBO TOIIO).

5. Ilepeniku (mocaa MpariBHUKIB 3 HCHOPMOBAHUM POOOYUM JHEM; THUIIOBHUX, BIJOMYHUX
(ramy3eBHX) JOKYMEHTIB 13 CTpOKaMu 30epiraHHs TOIIO).

6. [Iporpamu (IpoBeACHHs POOIT 1 3aX0/iB, BIAPSAIHKEHB TOIIIO).
7. HomeHkuaTypa crpas.

8. Onucw crpas.

9. ITocamoBi IHCTPYKILi.

10. Po3miHku Ha 3/1IHCHEHHS POOIT.

11. TTonoxeHHs CTPYKTYpHUX Mifpo3aiutiB Konempxy.

12. Crpyxrypa Konemxy.

13. ®opmu yHi(piKOBaHUX JOKYMEHTIB.

14. UlTatHi po3muUCH.

15. TlpoTokonu 3acigaHb KOJETiaIbHUX OpTraHiB (3a MOTPeOH)



Honarok 9

1o [HeTpyKIii 3 1i10BOACTBA

y BinokpemieHoMy CTpYKTYpHOMY IiIpO31iii
«bepexxancbkuii (haxoBUH KOJIEIK
HamionaneHoro yHiBepcuTeTYy 6iopecypciB i
PUPOIOKOPUCTYBaHHS YKpaium» (myHKT 37)

ApxiBHOMY Bininy TepHOMIIBCHKOT
00J1acHO1 BIMCHKOBOT aJMiHICTpaIlii.
Jupexropy

Hagcunaemo AHKeTy NpO MAisUIbHICTh KaHILENApPii, eKcHepTHOi Komicii Ta apxiBy
BimokpemiieHoro crpykrypHoro miapo3ainy «bepexxaHcbkuii (axoBuii konemk HarioHansHOTO
yHIBEpCUTETy OlopecypciB 1 NpPHUPOJOKOPUCTYBaHHS YKpaiHu» - Jpkepena (opMyBaHHS
HarmionansHoro apxiBHoro ¢oHIy y 30HI KOMIUIEKTYBaHHSI apXiBHOTo Biaainy TepHOMiIbCHKOT
BIMCHKOBOI aMiHICTpaIlii..

Honatok: Ha 4 apk. y 1 npum.

Jupexrop H1IHC Bnacne im’s [TIPI3BUILIE

Bnacue im’s [TPI3BUIE konrtakthuii Homep Tenepony



Jara

Jupekropy Binoxpemiienoro
CTPYKTYpPHOro niapo3ainy «bepexancbkuii
(daxoBuii kosex:xk HanionanbHoro
yHiBepcuTeTy OiopecypciB i
NMPUPOIOKOPUCTYBAHHS Y KPaiHW)

Baacune im’s ITPI3BUIIE

(mocana, CTPYKTYpPHHIA TiAPO3/1ii)
Baacue im’sa IIPI3BULIE

JOITOBITHA 3AIINCKA

nmianuc Baacue im’s ITPI3BUIIE



Honatok 10

no [HeTpykIii 3 AiI0BOICTBA

y BinokpeMiaeHOMY CTPYKTYpHOMY ITiAPO3IiI1
«bepexaHcbkuii (haxoBUil KOJEHK
HarmionansHOTO yHIBEpCUTETY OiopecypciB 1
NPUPOOKOPUCTYBaHHS Y KpaiHW» (IIyHKT 57)

MHOPAAOK BI3YBAHHA IIEBHUX BUJAIB TOKYMEHTIB

1. Haka3u (po3mopsiiKeHHsS) Bi3YIOTBCS Ha 3BOPOTI OCTAaHHBOTO apKyIly TOKYMEHTY, 13
3a3HaYCHHSAM I10CAI0BOI 0COOH, 32 UMM MOJAHHIM TOTYEThCS MPOEKT HakKa3y (PO3MOPSIKEHHs) Ta
IIOTOJKEHHSM 3alliKaBJIEHUX [10CAZ0BUX OCi0, a came:

1.1. IIpoekT HaKa3y BHOCHUTD:
KEpIBHHUK MiJIPO3JLTY, 10 KOMIETEHIII] IKOT0 HaKa3 Mae Oe3rocepeiHe BiTHOIICHHS.

SIKIIO B TEKCTi MPOEKTY HaKa3y BKa3aHO Mpi3BUIIE, IM sl Ta MO 0AaTHKOBi, TO BOHH NOBHHHI OyTH
0€3 CKOPOUYCHHSI.

1.2. Haka3u (po3mopsiKeHHS) 3 OCHOBHOI JisSTTHbHOCTI Ta aIMiHICTPATHBHO-TOCIIOIAPCHKUX
[IUTaHb:

MOJaHHS — BiIOBIJaJIbHA 0C00a, KA TOTYE MPOEKT HakKa3y (PO3NOPSIKEHHS);

MOTOJ’KeHHsI — 3aCTYIHHUKH IMPEKTOpa, IOPUCKOHCYJIBT, YIOBHOBa)XEHA 0c0o0a 3 MUTAHb
3armo0iraHHs Ta BUSBIICHHS KOPYIILIi;

y TOMY pasi, KOJIu JOKYMEHT Mae (hiHAHCOBHUI XapakTep, 10 MOTOKCHHS T0JTy4aeThCs Biza
TOJIOBHOTO OyXTanrTepa;

y pa3i noTpeOu JoIydaeThCs Bi3a 3aBiyBadiB BiIICHHS, TOMIYHUKA TUPEKTOPA 3 KaJPOBOi
po0O0TH, FOJIOBH MPO(CIIIIKOBOTO KOMITETY, 3aBiyBaya HaB4aJIbHO-METOIUYHOTO KabIHETY.

1.3. Haka3u 3 KaJpoBHUX MUTaHb (0COOOBOTO CKIIay) criBpoOiTHUKIB KonemKy: moganus —

KEPIBHUK CTPYKTYPHOTO MIIPO3ALIY, /Ie OYyJI0 MArOTOBaHUHN MPOEKT HaKa3y; MOTOAKEeHHSI —

3aCTYIIHUK JUPEKTOpa 3 KaJpoBOoi poOOTH, TOJOBHUU OyXrainrep, IOPUCKOHCYIBT,

YIOBHOBaXk€Ha 0co0a 3 MUTaHb 3a1100IraHHs Ta BUSBIECHHS KOPYIILIIi;

y pas3i moTpedHu JOJy4aeThCsl Bi3a TOJOBH HPOQCHIIKOBOIO KOMITETY CHIBPOOITHHUKIB
Konemxy.

1.4. Haka3u 3 kaApOoBUX MUTaHb (0COOOBOTO CKIAAY) CTYACHTIB:
NMOJAAaHHA — 3aBiyBad BiAUIeHH, 3aBiayBad Biaaury HBII ta I[1TO;

MOT0/IKeHHS — 3aCTYITHUK JUPEKTOpa 3 HABUAIBbHOI pOOOTH, FOPUCKOHCYJIBT, YIIOBHOBAXKEHA
0co0a 3 MUTaHb 3a100IraHHs Ta BUSIBICHHS KOPYIIIii;

y pa3i miAroTOBKH MPOEKTY Haka3y 3 PiHAHCOBUX MUTaHb, 10 MOTOKEHHS 0TYYa€ThCs Bi3a
TOJIOBHOTO OyXTanrTepa;



y pa3l MIATOTOBKM TPOEKTY Haka3dy 3 BiJpaxyBaHHS Ta TIOHOBIICHHS CTYACHTIB 0
MOTO/KEHHS I0JTy4a€ThCs Bi3a OJIOBH MEPBUHHOI MPOQCIIIIKOBOI OpraHizallii CTy/IeHTiB 1 TOJIOBU
OpraHy CTYJEHTCHKOTO CaMOBPSTyBaHHS;

y pa3i miArTOTOBKU MPOEKTY HaKa3y 3 MPOXO/KEHHS MPAKTUKU JOTYJae€ThCs Bi3a KEpPiBHUKA
MPAKTUKH.

2. Jluctu Konemxy Bi3yl0oTbCcs BUKOHABIIEM Ha APYroMy MPUMIPHHUKY JIUCTA 011 PEKBI3UTY
«BukoHasenn.

3. JloroBopu, KOHTPAKTH, YTOJIU — BI3YIOTHCS HAa KOKHOMY apKyIIi FOPUCKOHCYIBTOM.

4. JlokyMeHT Ha Bi3yBaHHS MocagoBuM ocobam Kosemky Hamae TOW MApPO3ILN, SKHI
TOTYBaB MPOEKT I[LOTO JOKYMEHTY.

5. Iicns HiI[HI/IcaHHH HaKkasy KCpiBHI/IHTBOM BUIIPAaBJICHHA HE JO3BOJISIIOTHCA.



Jomarok 11

1o [HCTpyKIIii 3 17I0BOICTBA Y
BigokpemieHOMY CTpYKTYpHOMY IipO3Iii
«bepexxanchkuii paxoBHid KOJISIHK
HamionansHoro yHIBEpCUTETY OiopecypciB 1
MIPUPOIOKOPUCTYBaHHS YKpaiHu» (IyHKT 64)

INPUMIPHUU ITEPEJIIK 1oKyMeHTIB, iINNCH HA AKHX
CKPIIUINITHCH rep00BOI0 MEYATKOK0 Y Pa3i IX CTBOPEHHS Y
naneposii ¢popmi ad0 3acBiTUYIOTHCS KBAJII(PiKOBAHOIO
eJIEKTPOHHOI0 nMe4yaTkor KoJieaky y pasi ix CTBOpeHHs B
eJIEKTPOHHIN dopmi

1. Akt (BUKOHaHHS POOIT, CIHMCAaHHSA, €KCHEPTU3H, (iHAHCOBHUX IMEPEBIPOK; BHIYyYCHHS
CIpaB JyIsl 3HUILCHHS; TIepe/avi CIIpaB TOIIO).

2. Apky1i OTO/PKEHHS MMPOEKTiB HOPMATUBHO-TIPABOBUX AKTIB.

3. JloBigku (JTiMITHI; PO BUILIATY CTPAXOBUX CYM; BUKOPUCTaHHS OIOKETHUX aCUTHYBAaHb
Ha 3apIuIaTy; Ipo HapaxoBaHy 3apIuIaTy TOIIO).

4. JloroBopu (mpo martepiaibHy BiANOBIJAIbHICTh, HAYKOBO-TEXHIYHE CIIBPOOITHUIITBO,
HiAPSAIN, OPEHTy TPUMIIICHB; TPO BUKOHAHHS POOIT TOIIO).

5. JlokyMeHTH (JOB1IKH, TOCBIAUYEHHS TOIIO), 1110 3aCBIAYYIOTh IIpaBa IPOMAIsH 1 FOPUIUIHUX
oci0.

6. JlopyueHHs Ha oJiepXaHHS TOBApHO-MaTepiaJbHUX IIIHHOCTEH, OI0/PKETH1, OaHKIBChKI,
IIEHCIMHI, TIaTIKHI.

7. 3aBaaHHs (Ha NMPOEKTYBaHHA 00’ €KTIB, TEXHIYHUX CIOPY[, KamiTajgbHe OyIiBHUITBO;
TEXHIYHI TOIIIO).

8. 3asBuU (Ha aKpEUTHB; PO BIIMOBY BiJ| aKLIENITY TOLIO).
9. 3asBku (Ha 00JaJHAHHS, BUHAXO/U TOIIO).

10. 3pa3ku BiAOWTKIB MeYaTOK 1 MIAMKCIB MpAaliBHUKIB, SKI MalOTh MPaBO 3I1HCHIOBATH
(hiHaHCOBO-TOCIIOAAPCHKI OTEpaIIii.

11. Komrropuc BUTpaT (Ha yTpUMaHHS amapary yIpaBliHHS; Ha MiATOTOBKY Ta OCBOEHHS
BUPOOHUIITBA HOBUX BUPOOIB; Ha KaJbKYJIALIIO 33 JOTOBOPOM; HA KamiTalbHe OyAIBHUITBO TOLIO).

12. JIuctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HaJTAaHHS MTOCITYT TOILIO).

13. TomanHs i KIoMOTaHHS (PO HATOPOPKEHHS OpJICHAMH 1 METAIISIMU; TIPO MTPEMIIOBaHHS).
14. TIpoTokonu (IMOroaKeHHs IIaHiB MOCTaBOK).

15. Peectpu (uekiB, OFOKETHUX JOPYUCHB).

16. Cnenudikarii (BUpoOiB, MPOAYKIii TOIIO).

17. CninbHI TOKyMEHTH, MIATOTOBJIEH] B/l IMEHI IBOX 1 OUIbIIE YCTaHOB.

18. Cratyr Konemxy.

19. TuTynbpHI CIIUCKH.

20. ITaTHi po3nucH.

21. HomeHkaTypu CIipas.



22. Onucu cripas.
23. TpynOBi KHIKKH.

24. JIoBIpEHICTb.



Honatox 12
no [HeTpyKIii 3 AI0BOICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY TiApO3ALTI
«bepexxancbkuil paxoBuil KOIEIK
HamionaneHOTro yHiBepcHTETY OiopecypciB i
PHUPOJOKOPUCTYBAaHHS YKpaiHu» (MyHKT 84)

W

BIJOKPEMJIEHUN CTPYKTYPHUU NIAPO3JI1JI
«BEPEX KAHCBKHUIN ®AXOBHUM KOJIEJ)K HAIIIOHAJIBHOT O
YHIBEPCUTETY BIOPECYPCIB
I IPUPOJOKOPUCTYBAHHSA YKPAIHHN»

(bepexancbknii ®K HYBIIl Ykpainn)

Koa C€APIIOY 39214900
HAK A3

M. bepexanu

Jdata Ne
3mict Haka3y (Ilpo 3aTBep/KeHHs ...)

[IpeamOyna Haka3y (Ha BukoHaHHs (BIAIOBIAHO J10) ...,)
HAKA3YIO:

Tekct Haka3zy (1. 3aTBepauTH ....

2. KOHTpOJ’II) 34 BUKOHAHHAM JAaHOI'O HaKa3y IMOKJIACTHU Ha

...... )
IincraBa:
JAupexkTop (Baacue im's, [IPI3BUILE)
(migmuc)

IIpoexT HaKa3y BHOCHTD:

HNOIroAXEHO:
(mocana) (mocana)
BJjacHe im'sa Ta IIPI3BUIIE BJjacHe im's ta IIPI3BULIE
(migmmc) (migmuc)
(nara) (mara)
MOI'O’)KEHO: O3HAMOMJIEHHUM (A):
(mocapna)
BJjacHe im'sa Ta IIPI3BUIIE BJjaacHe im'a Ta IIPI3BUILE
(migmuc) (migmuc)
(nara)

(mara)



Honatok 13
1o [HCTpyKIIii 3 17I0BOICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiAPO3ALITi
«bepexxanchkuii paxoBuid KOJIEHK
HamionansHOTO yHIBEpCUTETY Oi0pecypciB 1
NPUPOOKOPUCTYBaHHS Y KpaiHm» (IyHKT 84)

i

BIJOKPEMJIEHUHW CTPYKTYPHHUU NIJAPO3A1JI
«BEPEXKAHCBKHUM ®AXOBUH KOJIEJ)K HAIIIOHAJIBHOT O
YHIBEPCUTETY BIOPECYPCIB
I IPUPOJOKOPUCTYBAHHSA YKPAIHHN»

(bepexancbkuiit ®K HYBIIl Ykpainn)

Koa €IPIIOY 39214900
PO3ITOPAITKEHHS
Jdara M. bepexanu Ne
3mict po3nopsixenns (Ipo ...)
[IpeamOyna po3nopsKEHHS
30B0B’A3Y10:

TexkcT po3nopsIKEeHHs

JAupexkTop (Bn1acue im's, [IPI3BUILE)
(mignmuc)
MNOTrOAKEHO: NOIroAKEHO:
(mocapna) (mocapna)
BJjacHe im'sa Ta IIPI3BUIIE BJjacHe im'sa Ta [IPI3BUILE
(migmmc) (migmuc)
(nara)

(mara)



HNonatok 14

1o [HeTpykiii 3 nimoBoAcTBa y BigokpemieHomy

CTPYKTYpHOMY MiAPO3LIi

«bepexxancbkuii (haxoBUH KOJIEIK
HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IpUPOAOKOpUCTYBaHHS YKpainu» (myHkT 102)

KYPHAJI
peecTpaiii HaKa3iB 3 0CHOBHOI
nigabHocTi BOK

Ne 3/m

Jlara

KopoTtkuii 3mict

Bukonasenn




Homarok 15

1o [HCTpyKIii 3 BeleHHs A1IOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiAPO3ALITi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionaneHoro yHiBepcuTeTy 6iopecypcis i
IPUPOAOKOPUCTYBaHHS YKpainu» (myHKT 105)

MMPOTOKOJ Ne__
Bun po6oru Ilenaroriunoi paau /napaaa, 36opu/ aéo
Ha3Bu paau b@OK
« ”? 20__p.

I'onoBa - Biacue im’s [TIPI3BUILIE
Cexkperap - Bnacue im’s [IPI3BUIE

Mpucyrni: Bkazatu Bmacue im’s TIPI3BUIIE npucytHix B andaBiTHOMY MOpsSIKy /B pasi
HeoOX1AHOCTI - mocana/. SIKIIo X KUIbKICTh MEPEBHILYE 15 YOJIOBIK, TO O MPOTOKOIY AOJAETHCS
CIMCOK TPHUCYTHIX 13 BKa3iBKOIO BIIJUICHHS 4YH CTPYKTYPHOTO MiAPO3AUTY, $Ki BOHH
MIPEJICTaBJISAIOTh @ B pa3i HEOOX1THOCTI - IX Ocaau, a y MPOTOKOJI — IX 3arajibHy KiJIbKiCTb.

3anpomeni: Bnacue im’s [IPI3BUILE, nocana.
IMouaTok 3acinanns, Micue Ta popMaT nNpoBeIeHHS.
IHopsanok neHHU:

1. IIpo mo momoBias /3BIT, MOBiIOMJEHHS, iH(pOpMAaIlis, Ha3Ba mocaau, BracHe iM’s
[MTPI3BMUUIE /y ponoBoMy BiIMiHKY/.

2. IIpo ....
CIYXAJINA:

Bnacue im’s TIPI3BUIIE — TekcT JOMOBIII JOAAETHCS.
BUCTYIIUJINA:

Bnacue im’s ITIPI3BUILE - kopoTtkuii 3mict Buctyny. [Ipu HeoOXi1HOCTI Micis Mpi3BUIIIA B Ty/KKaX
BKa3ylOTh Ha3BYy Mocaiu. SKII0 TEKCT BHUCTYNY JOJAETHCS 10 MPOTOKONY MNUIIYTh: ‘““Texct
TOJAETHCS .

I'OJOCYBAJIM (nipy BIZKPUTOMY TOJIOCYBaHH1): «3a» — , «IPOTHU» — _, KyTPUMAIHCH» — _.
I'OJIOCYBAJIM (nipu TaEMHOMY I'OJIOCYBaHH1):
Po3pmano Orosetenis — .

BusBumnocs OroneTeHiB B ypHi — __.

3 HUX: OIACHUX — _ , HE JIACHUX —
Pesynbratu ronocyBanus: "3a" — , "IIpotn" — .
YXBAJIWJIN:
I'osioBa mignuc Baacue im’sa IIPI3BULIE

Cexperap nignuc Baacue im’sa IIPI3BULIE



IMPOTOKOJI
JIYMJILHOI KoMicii

Ipo Hi,I[CYMKI/I BiI[KpI/ITOFO T'OJIOCYBAHHA 3a IIMTAHHAMU

MOPAJKY JEHHOT'O
3acilaHHs nmeaaroriyHoi paau Ne

BinokpemiieHoro cTpykTypHOTO mifpo3ainy «bepexanchkuii
¢axoBuii konemx HarionaneHoro yHiBepcureTy 6iopecypcin

1 IPUPOJIOKOPUCTYBAHHS Y KpaiHU»

[TpucyrHi: ocib i3___ oci0 ckiaay menaroriqHoi paiu.

CIYXAJIH:

[Ipo po3mozin 060B’I3KIB MIXK WICHAMH JITYUILHOT KOMICII.

YXBAJINJINA:
["onoBoro miunIbHOT KOMicii 00paTu

20 p.

Cexkperapem

Ynenamu

KoMmicii

IlepeJik NUTaAHb MOPSAAKY JA€HHOI0, PillIcHHS 3 IKMX NPUIHATI BYUEHOI0 PaJ0I0:

1. Ilpo opranizaniio Ta nepcneKTHBU OCBITHHOIO Mpolecy Ha paKy/JIbTeTi

IIpo oOpanns Ha mocany

JIYMJIBLHOI KoMicii.

kadenpu. 3aTBepa:KeHHsI NPOTOKOJIB

I'OJIOCYBAJIM: «3a» —  , «mpoTu» —____, KYTPUMAIUCh» —

2. TIpo npucBOEHHSI BYEHOTO 3BAHHS . 3aTBepaKeHHSI MPOTOKOJIIB
JiYMJIbHOI KOMicil.

I'OJIOCYBAJIMA: «3a» —  , «ipoTu» —__, KYTPUMAIIUCh» —

3. TIpo npucBOEHHSI BYEHOTO 3BAHHS . 3aTBepaAKeHHSI MPOTOKOJIIB
JiYMJIbHOI KOMicil.

I'OJIOCYBAJIN: «3a» —, «OpOTU» —_____, KyTPUMAJIUCh» —

4. TIpo oOpaHHs Ha nocaay kadeapu. 3aTBepaskeHHs NPOTOKOJIIB
JiYMJIbHOI KOMicil.

I'OJIOCYBAJIMA: «3a» —  , «upoTu» —___, KYTPUMAIIUCh» —

4. TIpo oOpaHHs HAa Mocaxy kadenpu. 3aTBepaKeHHs
NMPOTOKOJIB JiYMJIbHOI KOMicil.

I'OJIOCYBAJIMA: «3a» —  , «upoTu» —___, KYTPUMAIIUCh» —

5. Pizue.

I'OJIOCYBAJIA: «3a» —_ , «opoTu» —___, KYTPUMAJIUCh» —

TosoBa niuniIbHOT KOMICii

Cexperap

YiieHu komicii




Homarok 16
1o [HCTpyKIii 3 BeACHHS TUIOBOJCTBA Y
BigokpemieHOMY CTpYKTYpHOMY MipO3ALTi
«bepexxanchkuii (paxoBUN KOJIEIK
HamionansHoro yHiBepcurery 6iopecypcis i
MIPUPOAOKOPUCTYBaHHS YKpaiHu» (IMyHKT 152)

IMPUMIPHUI MEPEJIK TOKYMEHTIB, 1[0 HE MIVISAIral0Th
peecTpanii c1y:K0010 JIJI0BOJICTBA

Ne Bun noxymenta Coemiansauii 00iK*

1. 3Benenns Ta iHdopMmaris, HagicIaHi 7O BijoMa HE I JUISATaloTh peecTparii
9 00JIIKY y Oyab-sIKUA

2. PekyaMHi MOBiOMIICHHS, ILIAKATH, IPOIPAMK HApal, IHumi cnocio

KOH(EPEeHIIi# Tomo
3. IlpeiickypanTu (korrii)
4. Hopwmwu BUTpaTH MaTepialiB
5. BiranbHi TUCTH 1 3aMpOIICHHS
6. Micsuni, KBapTaJIbHI, MiBPi4HI 3BITH
7. T'padiku, Haps K, 3asBKH, PO3HAPSIKH
8. ®opMH CTaTUCTHYHOI 3BITHOCTI

9. JlpykoBaHi BUIaHHS (KHUTH, )KypHaJIU, OIOJIETEH1) 610m10TEKA
(06IKOBYIOTBCS JIUIIIE Y
pa3si ii HasBHOCT1)

10. HaykoBi 3BiTH 32 TEMaMu HaBuanbHo-HaykoBUI
LIEHTP NPOEKTHOI Ta
HAyKOBO-TEXHIYHOT
TISUTBHOCTI
(06MIKOBYIOTBCS JIUIIIE Y
pa3si ii HasBHOCT1)

11. HaByanpHi mianu, nporpamu (Kortii) HaBYaJIbHO-HAYKOBUH
LEHTp opraHizaiii
OCBITHBOT'O TIPOILIECY

12. Jlorosopu Oyxranrepis,
a/IMiHICTpaTUBHO-
rocrojlapchbKa YacTHHA



Jomarox 17
1o [HCTpyKIii 3 BeICHHS TUIOBOJCTBA y
BigokpemieHOMY CTpYKTYpHOMY IipO3ALTL
«bepexxancbkuii (haxoBUN KOJIEIK
HarionansHOTO yHIBEpcUTETY GiopecypciB i
PUPOJOKOPUCTYBaHHS YKpaiHu» (MyHKT 154)

YKPAIHA
BIIOKPEMJIEHUH CTPYKTYPHUI

HIIPO3 LI

«BEPEXKAHCBKHUM ®AXOBUM KOJEIXK
HALIOHAJIBHOI'O YHIBEPCUTETY
BIOPECYPCIB I
MPUPOJOKOPUCTYBAHHSI YKPATHN»
Inentudikaniiauit kox 39214900

« » 20 p-
47501, m. bepexanu, Byn. Consiuna, 4 A
Tepuominbcbkoi obmacti / 03548 2-40-90

JloBigka Ne
€ 3mo00yBaueM OCBITH kypcy BCII
«bepexancpkuii paxosuii konemx HYBill Ykpaian» ocBITHRO-IIPO(ECIHHOrO CTYHOEHs
CIEIIAJILHOCTI 141 EnekTpoeHepreTrika,  €IEKTPOTEXHIKA  Ta
eJICKTpOMEXaHIKa JICHHOT (hopMH 3/T00YTTS OCBITH
Haka3 Ha 3apaxyBaHHS
TepMiH HaBYaHHS 3
JloBigka BugaHa JJjIsg HOJaHHS

Jupexrop Buaacue im’st ITIPI3BULIE
MIT

Cexkperap Buaacue im’s [IPI3BULLIE



Honatok 18
1o [HCTpyKITii 3 BeIeHHS AUTOBOJICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY T1IpO3aiTi
«bepexaHcbkuii haxoBuil KoJemK
HamionansHOTO yHIBEpCUTETY Oi0pecypciB 1
NPUPOIOKOPUCTYBaHHS YKpaiHn» (IyHKT 158)

MPUMIPHUM CKJAJ

3alMcy NMpPo peecTpanii BXiJHUX JOKYMEHTIB
1. Bua noxymenTa.

2. Jlata Ta 4yac HaJXO/DKEHHS JOKyMeHTa B Konemxk.

3. lara peectparlii 1OKyMeHTa.

4. PeecTpaniiHui 1HACKC TOKYMEHTA.

5. KopecnonpeHr.

6. JlaTa peectpariii Ta peecTpaniiiHuii iHAeKC KOPECIOHACHTA.
7. KopoTkuii 3micT.

8. BignosimansHuii minpo3ain Konemxky, sIkuii B yCTAaHOBJIIGHOMY MOPSAIKY BU3HAYCHMIA
BIJIMOBIJAIbHUM 32 BUKOHAHHS JOKyMeHTa B Konemxi.

9. BianosinanpHUI BUKOHABEIb - IPAlliBHUK BIAMOBITAIBHOTO miapo3airy Konemxky, skuii B
YCTaHOBJICHOMY TMOPSJIKY BU3HAUEHUI BIAMOBIJATBHUM 32 BUKOHAHHS JOKyMeHTa B Konemxi.

10. BiamiTka npo BUKOHAHHS JOKYMEHTA.

11. Cnpasa Ne.



Honmarok 19
1o [HCTpyKITii 3 BeIeHHS AUTOBOJICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY T1IpO3a1Ti
«bepexaHcbkuii haxoBuil KoJemK
HamionansHOTO yHIBEpCUTETY OiOpecypciB 1
MPUPOJIOKOPUCTYBaHHS Y KpaiHm» (MyHKT 158)

MNPUMIPHUH CKJAJ

3ammcy Npo peecTpanio BUXITHUX JOKYMEHTIB,

crBopeHux Kosemxem
1. Jlata peecTpatii TOKyMeHTA.

2. Peectpariitnuii iHAEKC JOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3MiCT.

5. BignoBiganeuuii miapo3ain Konemky, SKUM MiArOTOBICHO TOKYMEHT.

6. BiamoBigampHUIT BAKOHABEIH - PAIliBHUK BiAMOBINANBHOTO Tiapo3niny Komemxky, sikuit
MiJITOTYBaB JIOKYMEHT.

7. Jlata Ta yac HaJAXOKCHHS TOKYMEHTA ajpecary.
8. JlaTa peectpartii Ta peecTpariiiHuii iHAeKC aapecara.
9. BiaMiTKa Ipo BUKOHAHHS JOKYMEHTA a/IpecaToM.

10. CmpaBa Ne.



Honatox 20

1o [HeTpyKIii 3 BeACHHS AUIOBOJICTBA Y

BinokpemiieHOMY CTPYKTYpHOMY MiAPO3aiSIi

«bepexxancbkuii (haxoBUH KOJIEIK

HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPHUCTYBaHHS YKpaiHu» (MyHKT 158)

KYPHAII

peecTpanii BXiTHUX Ta BHYTPIlIHIX JOKYMEHTIB

Jara

Pesomronis

. ITo3nauka
Ne | magxomxenns, | Kopecnonnenr, nata N (xomy Minmuc
N . Kopotkuii 3mict po
3/ BX1THUHU 1 1HACKC JOKYMCHTa HaIpaBJICH BHUKOHAaBIIsA
BHUKOHaHH
HOMeEp o 1
JIOKYMEHT)
1 2 3 4 5 6 7




Honatok 21
1o [HCTpyKIIii 3 BeIeHHS ALTOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiAPO3aiSIi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionansHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpainu» (MyHKT 174)

INEPEJIIK
AOKYMEHTIB, 10 HiJAral0Th KOHTPOJI0 BUKOHAHHSA

1. Vka3zu Ta po3nopsmxenns [Ipesugenra Ykpainu
2. [lopyuenns [Ipe3unenta Ykpainu, Anminicrpamii [Ipesunenta Ykpainu

3. Jluctu Tta popydyenHs kepiBHulTBa Cekperapiaty Pamu Hamionanenoi Oe3meku Ta
o0opoHu YKpaiHu

4. 3axonu, nmocranoBu BepxoBHoi Pagu Ykpainu

5. 3anuTH Ta 3BEpHEHHS HAPOJHUX JEIYTaTIiB YKpaiHu

6. IToctanoBu Ta BucHOBKM Kouterii paxyHKoBO1 najatu

7. Axtu Ta nopyuenns KaGinery MinicTpiB Ykpainu

8. AKTHU oprasiB Jep>KaBHOI BiaJIu

9. Hakasu ta nopydueHHst MiHiCTepCTBa OCBITH 1 HAYKH YKpaiHU

10. HopmaTuBHi akTH Ta JOpY4YEHHs IHIIMX MiHICTEPCTB Ta BIJOMCTB

11. [opaHH4 Ta NPUIIKMCH TPOKYpPATypH, BAMOTH IPAaBOOXOPOHHHUX OpPTraHiB TOIIO
12. 3anuTH Ha 1HPOpPMALitO

13. Haxkasu (po3nopsmkenns) Konemky 3 oCHOBHOT TisuTbHOCTI (TIpH TOTpedi)
14. Nopyuenns Jupekropa Konemxy

15. 3asBu, ckapru, Ipomno3uii rpoMaIsiH



Honatox 22
1o [HCTpyKIIii 3 BeIeHHS ALTOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiAPO3aiJIi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpainu» (MyHKT 176)

CTPOKHA

BUKOHAHHA OCHOBHHX HOKyMeHTiB

1. Vka3u, posnopskeHHs 1 qjopydeHHs Ilpesunenra Ykpainu - y pasi, KOJM B aKTi 4u
nopydenHi Ilpesunenra YkpaiHu cTpOK BUKOHAHHS 3aBJaHHS HE BU3HAYEHO, MO0 BUKOHAHHS
3MIHCHIOETHCS TpoTsAroM 30 KaJeHIapHUX JHIB 3 1aTH HAOpaHHS YMHHOCTI ITIM aKTOM.

2. 3anuT HapOJHOIO JenyTaTa YKpaiHu - He Mi3HIlIe HIK y N'ITHaUATUACHHUN CTPOK 3 IHSA
fioro HanmxomkeHHs abo B iHImMKA ycTaHoBieHHWH BepxoBHoro Pamoro Ykpainu ctpok. 3amut
JieryTara MicLieBO1 pajii — B yCTAaHOBJICHUH 3a3HayeHOr0 Pasioro cTpok.

SIK1I0 3anUT HAPOIHOTO AeTTyTaTa YKpaiHu (enyraTa MicleBoi paan) 3 00'€KTUBHUX TPHYUH
He MOKe OYTH PO3IJIIHYTO B YCTAaHOBJICHUH CTPOK, HAJICUJIAETHCS BIMIOB1IHO /10 3aKOHY ITMCHbMOBE
TIOB1IOMJICHHSI Cy0'€KTaM BHECCHHS 3aITUTY.

3. 3BepHEHHS HApPOAHOTO JIenyTara YKpaiHnu (AemyTaTa MiCIIeBOi paiu) - IPOTATOM HE OLIbII
sk 10 gHIB 3 THS HAAXOKCHHS. Y pa3i HEMOXKIIUBOCTI PO3TJIISAy 3BEPHEHHS HAPOIHOTO JISMyTaTa
VYkpainu (memyrara MiclIeBOi pajd) B YCTAaHOBIIEHHUH CTPOK HOMY TMOBIIOMIISIOTH TPO 1€
O(IIIITHUM JTUCTOM 13 3a3HAYEHHSM MPUYHMH MPOJOBKEHHS CTPOKY po3risay. CTpok po3risimy
JIeTTyTaTChKOT0 3BEPHEHHS 3 YPaxyBaHHAM CTPOKY IIPOJOBKEHHS HE MOXe nepeBuiyBatu 30 qHiB
3 MOMEHTY HOT0 Ha/IXO/KEHHSI.

4. Pimenns KaOinery MiHicTpiB YKpaiHU 11010 JOONPALIOBaHHS IPOEKTIB HOPMAaTUBHO-
MpaBOBHUX akTiB - 10 10 AHIB micias po3risiAy MPOEKTY akTa Ha 3acinaHHl Kabinery MiHicTpiB
VYkpainu (K10 HE BCTAHOBJICHO 1HIIHA CTPOK).

5. IlocranoBu Ta BucHOBKM Komerii PaxyHkoBoi mamatu - 15 nHIB 3 AHA peecTpauii
JOKYMEHTa B YCTaHOBI (SIKILO IHIIMHA CTPOK HE BCTAHOBIIEHO Y IOKYMEHT1).

6. [Toromkenns npoekTiB akTiB Kabinery MiHicTpiB YKpaiHu ycTaHOBaMH, SIKMM IIi TIPOEKTH
Ha/IiCIaHO JUISl PO3IIISLY, - Y CTPOK, YCTAHOBJIEHUH 1X TOJIOBHUMHU PO3POOHUKAMHU.

7. IlpoTect mpokypopa Ha akT, 1110 CYIepeYnTh 3aKOHY, - Y JE€CATUACHHUN CTPOK MICIst HOTro
Haaxo/uKeHHs. [1po HacHiAKY po3IiIsay MPOTECTY B TOM caMUii CTPOK MOBIOMIISIETHCS IPOKYPOPY.

[TucebmMoOBHI TpUMHC TPOKYpPOpa MpPO YCYHEHHs MOPYIIEHb 3aKOHY - HETAiHO, MpO IO
MOB1IOMJISIETBCS IPOKYPOPY.

[TomaHHsT MPOKypopa 3 BUMOTaMH yYCYHEHHS MOPYIICHb 3aKOHY, MPUYUH IHUX TMOPYIIEHb i
YMOB, 10 M CHPUSIOTH, HiAIATae HEBIAKIATHOMY po3risiay. He mi3Himie HiX y MICSUHUIN CTPOK
CIJT BXXUTHU BIJNOBIIHUX 3aXOMIB O YCYHEHHs IMOpPYIIEHb 3aKOHY, IPUYMH Ta YMOB, IO iX
CIPUYMHSIOTH, 1 TPO HACHIJIKA OBIIOMUTH NPOKYPOPY.

[TocTanoBa mpokypopa mpo MOpyIIEeHHS AUCITUIUTIHAPHOTO MPOBAIHKEHHS a00 TIPOBAKEHHS
PO aJMIHICTPAaTHUBHE MPABONOPYIICHHS - Y ACCATUIACHHUN CTPOK MICHs 11 HaJIXOMKEHHS, SKIIO0
1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

BuMoru npaBoOXOpPOHHHMX OpraHiB - y JECATHJIEHHHHA CTPOK MICNs HAaIXOPKEHHS, SKILIO
IHIIWH TEPMIH HE BCTAHOBIIEHO 3alIUTYBaYeM.

8. 3amuT Ha myOniYHy iHPOpPMALio BiJ (i3UUHOI, FOPUINIHOT 0COOH, 00'€THAHHS TPOMaITH
0e3 crarycy IOpUIUYHOI 0COOHU, KpiM Cy0'€KTiB BIaJHUX MOBHOBaXKEHb (N1aji - 3amuTyBadyi), Ta
HaJaHHS BIAMOBINI Ha 3amuT Ha iHopMaIio - He Oimplie Mm'aTd poOOYMX [HIB BiA JHS
Ha/IXOJDKECHHS 3aIUTY.

V pasi Ko 3anuT Ha iHpopMallilo cTocyeTbes iHpopMarii, HeoOXiTHOT IS 3aXUCTY KHUTTS
9u cBOOOM 0COOH, MPO CTaH MOBKULIA, SIKICTh XapuOBUX MPOYKTIB 1 MpeaMeTiB moOyTy, aBapii,
karactpodu, Hebe3neuHi TPUPOIHI SBUIIA TA IHII HAI3BUYAKHI MO, IO cTamucs a00 MOXYTh



CTaTUCh 1 3arpoXKyIOTh Oe3Mell TpoMajsH, BIAMOBIIb MOBMHHA OyTH HaJaHa HE TI3HINIE HiX
npoTsroM 48 roJivH 3 IHS HAXOJKEHHS 3aMuTy.

VY pa3i KoiM 3amUT CTOCYETHCS BEIMKOro o0csary iHdopmariii abo moTpeldye MOIIyKy
iHpopMarii cepen 3HAYHOT KUTBKOCTI TaHUX, PO3MOPSAHUK 1HPOPMALIIT MOYKE IPOJIOBKUTH CTPOK
posrmsgy 3anuty a0 20 pobouux AHIB 3 OOIPYHTYBaHHSM Takoro mpojosxkeHHs. [Ipo
MIPOJOBKEHHS CTPOKY PO3MOPSAAHUK iH(POpMaLii MOBIAOMIISE 3aUTyBadyy B MUCHMOBIH (popmi HE
MI3HIIIE HIK MPOTATOM IT'STH pOOOYHMX JTHIB 3 JHS HAIXO/KCHHS 3aITUTY.

BincTpoueHHs B 3310BOJICHH] 3aIIUTY HA 1H()OPMAITIIO JOMYCKAETHCS B Pa3i, KOJIH 3alIUTyBaHa
iHdopmarliis He Moke OyTH HajaHa I O3HAWOMJICHHS B TIepen0adeHi CTPOKH y pa3l HacTaHHS
00CTaBUH HenepeOOpHOT cHiTi. PileHHs Mpo BiACTpOYEHHS JOBOAUTHCS JI0 BiOMa 3aUTyBada y
MUCHEMOBIH (opMi 3 PO3'SICHEHHSM MOPSJIKY OCKAPKEHHS MPUHHATOrO PIIICHHS.

9. 3BepHCHHSI TPOMAJISIH - HE OLIBIIIE OJHOTO MICSIS B AHS iX HAIXO/KEHHS, a Ti, SIKI HE
moTpeOyIOTh J0JIaTKOBOTO BWBYECHHS, - HEBIAKIAQAHO, ajie He mi3Hime 15 aHiB Big aHs iX
HAIXO/KEHHS.

SIK110 y MICSYHUI CTPOK BUPIMIUTH NOPYILIEH] y 3BEPHEHHI MUTAHHS HEMOXKJIMBO, KEPIBHUK
YCTaHOBU 200 MOTO 3aCTYIMHHUK BCTAHOBIIIOIOTH HEOOXIAHHIA CTPOK AJI MOTO PO3TIISIAY, PO IO
MOBIAOMJISIIOTH 0c001, sika mojana 3sepHeHHs. [Ipu nboMy 3araibHUN CTPOK BHUPILICHHS MMUTAHB,
MOPYUICHUX Y 3BEpHEHHI, HE MOXKE TIepeBUINYBaTH 45 IHIB.

10. JIuctu-gopydeHHs 1 TUCTH-3aIUTH YCTAHOB BUIIOTO PiBHS — JI0 3a3HAYEHOT0 B HUX CTPOKY.

11. Tenerpamu, B IKHX HOPYIIYIOTHCS MUTaHHS, 110 MOTPEOYIOTh TEPMIHOBOT'O BUPILIICHHS, -
JI0 IBOX JIHIB, pemTa - mpoTsaroM 10 mHiB.



Jomarok 23
1o [HeTpyKIii 3 BeACHHS AIOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiAPO3aiJIi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpainu» (myHKT 187)

TH®OPMAIIS npo BUKOHAHHA JOKYMEHTIB, 110 HiAJATal0Th
iHIMBIAyaJbHOMY KOHTPOJIIO, cTaHOM Ha__ 20 p.

3/1

HaiimenyBanHs
Ta 1HJIEKC

CTPYKTYPHOTO
T PO3 LTy

CtaH BUKOHAHHS 3aBJaHb (JOKYMEHTIB)

yChOTO

3 HUX

BHKOHAHO

BUKOHYIOTBHCA Y CTPOK CTpPOK
CTPOK IIOJOBXCHO MOpYLICHO

3aBiryBay KaHLEAPIi

.20 p.

Bnacue im’s [TPI3BUIIE



Jonarok 24
1o [HCTpyKITii 3 BeIeHHS AUTOBOJICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY T1pO3a1Ti
«bepexaHcbkuii haxoBuil KoJemK
HarmionansHOTO yHIBEpCUTETY OiOpecypciB 1
PUPOJIOKOPHUCTYBaHHsL YKpaiHm» (mmyHKT 190)

BuTtsr 3 HpaBI/I.TI HaJaHHSA MMOCJaYT MomTOoBOIO 3B'H3Ky

IEPEJIIK IIIHHOI TA 3AMOBJIEHOI KOPECHOH/JTEHIIIT

Hinna:

3amMoBJeHa:

- TPY/IOB1 KHY)KKH

- muceprarii

- JUIIJIOMH

- 3BiTH (piHAHCOBI

- 0c000Bi cripaBu

- aKaJeMidHl JOBIIKHU

- CTYZICHTCBKI Oi7IeTH

- 3aj1BKH Ha BI/IHaXiI[

- 3AJTIKOB1 KHIKKH

- BUi3H1 JOKYMEHTH Ha 0ci0, SKi BiI'DKIKAIOThH
Y 3aKOPJIOHHI BiIPSPKEHHS

- Cy/IOBI Ta KacalliiiHi ckapru

-BI/IMOBI/Il HA CKapTH, 3asIBU TPOMA/ISH,
apxiBHI JJOB1IKM (y pa3i noTpedn)

- KoIii BKa3aHUX JOKYMEHTIB y BUMaJIKax
HaJCUJIaHHS 1X IHIIUM Y4aCHHUKaM Cy10BOTO
npouecy




Honatoxk 25
1o [HCTpyKIii 3 BeIeHHS ALTOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiApPO3aiIi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpainu» (myHKT 201)

BUTSAI 3 HOMEHKJIATYPH CITPAB 20__ p.
3arBepaxkeHo [{HPEKTOPOM KOJIEAKY 20__p.
oromxeno: mporokoJ 3acinanus EITK
apxiBHoro Binainy TepHonmisibcbkoi OBA

Bij1 20 p. Ne__.
Crtpok
30epiranus
KinbkicTb crnipaBH
Ingexc 3aroJ10BOK cipaBu crpaB (Tomy, )
CrpaBu (ToMy, YaCTHHM) (ToMmiB, YACTHHMN) i Hpuwirka
YACTHH) HOMepH
crarei 3a
nepesikom
1 2 3 4 )
CrpykTypHuii nigpo3ain




Jonmarok 26
1o [HCTpyKITii 3 BeIeHHS TUTOBOJICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY T1IpO3a1Ti
«bepexaHcbkuii haxoBuil KoJemK
HamionansHOTO yHIBEpCUTETY Oi0pecypciB 1
NPUPOJIOKOPHUCTYBaHHs YKpaiHm» (myHKT 201)

3Benena Homenkiarypa cnpaB b@®K y naneposiit popmi
BinoxpemJ/ieHOro CTPYKTYPHOIO MiAPO3AiTy
«bepexkancbkuii paxoBuii kosien:k HamionaabHoro yniBepcurerty 0iopecypcis i
NPUPOAOKOPUCTYBAHHSA YKPaiHU»

SATBEPJAXKY IO
JAupeKTop KoJIeIKy
Baacue im’s ITPI3BUIIE
[13 2 20 p.
HOMEHKJIATYPACIIPAB
Ne
M. bepexann
Ha20 pik
Crpox
30epiraHus
KiabkicTn crpaBu
Ingexc 3aro/10BOK clipaBu crnpaB (Tomy, )
. . IIpumirka
CrpaBu (ToMy, YaCTHHM) (Tomis, YACTHHMN) i
YACTHH) HOMepH
crarei 3a
nepesikom
1 2 3 4 5
3aBigyBau kaHueaspii mianmuc Baacue im’a IIPI3BUIIE
20__p.
3aB. apxiBy nignuc Baacue im’sa IIPI3BUIIE
CXBAJIEHO HOroa>KEHO

IIporokoa 3acinannst EK BCII «bepesxkancbkoro Ilporoxou 3acinanns EIIK

¢paxosoro kosexxy HYBIll Ykpainn» apxiBHoro Biggiay TepHoninbscbkoi OBA

Bia Ne Bi Ne




Honmarok 27
1o [HCTpyKITii 3 BeIeHHS IUTOBOJICTBA Y
BinokpemiieHOMYy CTpYKTYpHOMY T1IpO3a1Ti
«bepexaHcbkuii haxoBuil KoJemK
HamionansHOTO yHIBEpCUTETY Oi0pecypciB 1
MPUPOJIOKOPHUCTYBaHHsL YKpaiHn» (IyHKT 234)

ITincymkoBuii 3anuc Npo KaTeropii Ta KijbKicTh cipas, ckiaageHux y 20 poui y
BinokpemiieHOMY CTPYKTYPHOMY Migpo3aiJi
«bepexaHcbKkHi GaxoBUH KOJIeIK
HaunionanbHoro yniBepcurery diopecypcis i
NPUPOJIOKOPUCTYBAHHSA Y KPaiHW)

Y Tomy umcai
a cTpoKaMu 30epiraHHs
3 P P Pazom
TaKHUX, 110 3 MO3HAYKOI0
nepexoasiTh “EIIK”
[TocTiiinoro
Tpusanoro (monaz 10 pokiB)
TumuacoBoro
(o 10 pokiB BKJIFOYHO)
Ycworo
3aBinyBa4 KaHueasipii nmignuc Baacue iM’s1
OPI3BMIIE «“__” 20__p.
IincymkoBi BiToMOCTI nepeaHo B apXiB KOJIEKY.
3aB. apxiBy nmignuc Baacue iM’s1

MPI3BUILE «__” 20__p




BinokpemieHOMYy CTPYKTYPHOMY HIipo3aiJii
«bepexkancbknil paxoBuil KoJIeIK
HaunionaabHoro yniBepcurery Oiopecypcis i
NMPUPOIOKOPUCTYBAHHS Y KPaiHW)

AKT

(13

9 20

M. bepexanu

SJATBEPAXYIO
JIMpeKTop KOJIeIKY

13

IIpo Buy4YeHHs! VISl 3HUILEHHS 1OKYMEHTIB,
He BHeceHuX 10 HanionaabHoro apxiBHoro gponay

P-

Baacune im’s ITPI3BUIIE
2 20

Ha mincraBi «llepeniky THIIOBUX OKYMEHTIB, IO CTBOPIOIOTHCS IIiJ] 4Yac JisUIBHOCTI

JIep)KaBHUX OpPraHiB Ta OpPraHiB MICIIEBOrO CaMOBpPSAYBaHHS, IHIIMX YCTaHOB, IMiANPHEMCTB Ta
oprasizallii, i3 3a3Ha4eHHSAM CTPOKIB 30epiraHHs JOKYMEHTIB», 3apeecTpoBaHOro B MiHiCTepCTBi
toctuuii Ykpainu 17 kBitHs 2012 p. 3a Ne 571/20884, BuitydeHi 1l 3HUIIECHHS SIK Takl, 10 HE
MaloTh KYJIbTYPHOI LIIHHOCTI Ta BTPATUJIM NIPAaKTUYHE 3HAYEHHS, TOKYMEHTH (oH Ty Ne
BinokpemiieHoro crpykrypHoro miapo3ainy «bepexancbkuil (haxoBuii kosnemk HarionanbHoro

YHIBEpPCHUTETY Oi0pecypcCiB 1 MPUPOTOKOPUCTYBAHHS Y KpaiHU»

Crpox
3arojaoBoK Hata Honenn 30epiranHs

CrpaBu CIpaBu p Kinpkictb CrpaBu

OTIHCIB
No abo abo Innexc crpaB (Tomy, .
. . . | (HoMeHKIaTyp) . . | IIpumiTka

3/m | TPymoBHWil | KpaiiHi 53 DiK CIIpaBH (ToMiB, | yacTHHHM) i

3aroJIOBOK JaTh ( oi ) YJACTHH) HOMEpHU
crpaB CIpaB p cTarei 3a
MePETiKOM

Pazom : ( ) cTIpaBH 32 POKH

3aB. apxiBy Baacue im’sa ITIPI3BULIE

(13 2

20__p.




CXBAJIEHO IHOT'OXKEHO
IIporokoa 3acinannst EK BCII «bepesxkancbkuii Ilporoxoa 3acinannsa EITIK

daxoBuii koseq:xk HYBIIl Ykpainmw» apxiBHoro Biaainy TepHoninbcbkoi OBA
Bia Ne Bil Ne
I'osoBa EK I'osoBa EIIK

Baacue im’sa IIPI3BULIE Baacue im’sa IIPI3BUILIE
Omnucu cripaB NOCTIHHOTO 30epiraHHs 3, POKH CXBaJIEHO, a 3 KaJAPOBUX ITUTaHb

(ocoboBoro cknany) noromkeno 3 EINK (EK)
(HaliMeHyBaHHS JIep)KaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BiILITY MiCBKOT

paau) (MpOTOKOJI No ).

JIOKYMEHTH B KiJIbKOCTI

crpaB (1udpamMu 1 CJIOBaMH)
Baroko KT 3JIaHO B

(HaliMEHYBaHHS yCTaHOBH)

Ha TepepoOKy 3a
npUiMalbHO- 3JaBAJIbHOIO HAKJIaHOO BiJ__ No
a00 3HMILEHO IIJISIXOM CHAJICHHS.

ITocaga oco0Owu,
sKa 3/1ana
(3HUIIMIIA)
JTOKYMEHTH
(miamuc) (iximianu (1HiIiaI IMEH1), MP13BUILE)

20 POKY




Jlomarok 28
1o [HCTpyKIIii 3 BeIeHHS ALTOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiAPO3aiSIi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpaiHu» (yHKT 247)

Onmuc cnpaB noCTiiiHOTO 30epiranHs

BinoxpeMiieHuii CTPYKTYPHMEA MiZpPO3 i 3ATBEPIXKYIO
«bepexancbkuil paxoBHil KOJIEMK Jupextrop BOK
HaunionajabHOro yHiBepcurtery diopecypcis i Baacne im’st IPI3BUIIIE
NPHPOJIOKOPUCTYBAHHA YKpPaiHID) « N 20 p.
MLIL
®OHJI Ne
OITUC Ne
Cunpas nocriifHoro
30epiranns 3a poKuU
Kpaiini natu Kinekicts
No 3/11 Innexc 3aroJoBOK CrpaBu (TOMY, AOKYMEHTIB y | apKylliB y Tpimitxa
CripaBu YaCTHUHU) cripasi (Tomi, | crpasi (Tomi,
YaCTHHI) YaCTHHI)
1 2 3 4 5) 6
(Ha3Ba po3maity)
Jlo onmcy BHECEHO ) _cmpas 3 Ne 1o Ne , Y TOMY YHUCIIL:
JITEpHI HOMEPH: ,JIPOTTYIIIEHI HOMEPHU:
ITocana yknagada onucy
(miamuc) BnacHe im's [IPI3BUIIE
p.
3aB. apxiBy
(miamuc) BnacHe im's [IPI3BUIE
p.
CXBAJIEHO CXBAJIEHO
ITpotokon 3acinanns EK BCII «bepexancbkuit  [Iportokon 3acinanns EITK
¢daxoswuii konemx HYBIll Ykpainu» apxiBHoro Bignity TepHoninecekoi OBA
B No BIJT No
I'onosa EK I'onosa EIIK

Bmacue im’s ITIPI3BUIIE Bnacue im’s ITPI3BUILLIE




Jlomarok 29
1o [HCTpyKIIii 3 BeIeHHS ALTOBOJICTBA Y
BinokpemiieHOMY CTPYKTYpHOMY MiApPO3aiIi
«bepexxancbkuii (haxoBUH KOJIEIK
HamionanbHoro yHiBepcuTeTy 6iopecypcis i
IPUPOIOKOPUCTYBaHHS YKpaiHu» (yHKT 247)

Omnuc cnpaB 3 KaAPOBUX NUTAHb (0COOOBOI0 CKJIATY)

Binoxpemienuii cTpyKTypHHUIl migpo3ain
«bepexxkancbkuil paxoBui KoJIEIK
HanionanbHoro yniBepcurtery 0iopecypcis i

3ATBEP/IKYIO

JAupexktop B®K
Baacue im's IPI3BUILE

NMPUPOAOKOPUCTYBAHHSA Y KpPaiHU» « » 20 p.
MLII.
®OHJ Ne
OIINC Ne
CIpaB 3 KA/IPOBUX MUTAHb (0COO0BOI0 CKJIALY) 32 POKH
TieKe 3aroinoBok Kpaiini natu KmbKliCTL GC?OK
Ne Ne 3/m ! CripaBu crpaBH (TOMY, ApKYHIIB Y | 3bepiratii [TpumiTka
CIpaBu cipasi (ToMmi, |cripaBH (TOMY,
(Tomy, YaCTHHH ) .
YaCTHHI) YaCTHUHU)
YaCTHUHU)
1 2 3 4 5 6 7
(Ha3Ba po3finy)
Jlo onucy BHECEHO ) cmpaB 3 No 1o Ne , Y TOMY YHCJIi:
JTepHI HOMEpHU: ,TIPOITYIIIEHI HOMEPHU:
ITocana yxnangaya onucy
(miamuc) Biacue iM'st [IPI3BUILE
20 p.
3aB. apxiBy
(miamuc) BnacHe im's [IPI3BUIE
20 p.
[TomiuHUK TUpeKTOpa
3 KaJpOBOi pOOOTH
(miamuc) BnacHe im's [IPI3BUIIE
20 p.
CXBAJIEHO [MOI'OI’KEHO

[Tpotokoun 3acizanns EK BCII «bepexancbkuii

tdhaxosuit konemxk HYBIIl Ykpaiau»

BIJ

Ne

T'onoBa EK

Bnacue im’s ITPI3BUILE

[Tporoxon 3aciganus ETIK

apxiBHoro Bigauty TepHomninbscbkoi OBA

BIJ

No

TI'onoa EIIK

Bnacue im’s ITPI3BUILIE






